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O cucteme Directum RX

Directum RX — nHTennekryanbHaa cncrema undposBmsaLmm NnpoLeccoB 1 JOKYMEHTOB.

PeweHuna Directum RX pa3pabotaHbl Ha obuwen ECM/BPM-nnatdopme u npepoctaBastor
BO3MOXHOCTU A/11 ynpaBieHus Ou3Hec-npoueccaMm U AOKYMEHTamMun C MOJIHOW MoAAep>KKOW
rOPUANYECKOM 3HauMMOCTU. OHN OXBaTbIBAlOT pa3Hble HamnpaB/ieHUs AeATeNbHOCTU: ynpaBieHue
AeN0MNpPon3BOACTBOM, AOrOBOPaMW, OpraHu3auma coBellaHWi, NMPOEeKTHOW paboTbl U MHOroe

Apyroe.

Bce npoueccbl HacTpamBatoTca nog ocobeHHOCTM opraHm3aumnuy, a Ans rnybokon ajantaumu Nog
bu3Hec-3ajaum M pas3BUTMA CUCTEMbl eCTb no-code HacTporka B coyeTaHum ¢ low-code
pa3paboTtkon. C nomoulpto cepBmca uHTerpaumm cmuctemy Directum RX n ee pelueHuns MOXHO
CBA3aTb C APYrMMW CUCTEMAMM KOMMaHUW, U TakMm o06pa3om co3jaTb eauHyro unbpoByro
3KOCUCTEMY.

Bnrarogaps poctynHoctu Directum RX ¢ Be6-kiveHTa, MOBUAbHBIX YCTPONCTB W MAAHLLETOB B HEW
MOryT paboTtaTb BCe COTPYAHMKM B oduce, KOMAHAMPOBKAX M Ha MPOU3BOACTBE, HauMmHas oOT
PAAOBOro NepcoHana v 3akaHumeas TOlM-meHegepaMmu KoMnaHuu. [Mpn 3ToM pyTUHHYO paboTy
N WwabnoHHble onepaumMn no obpaboTke TeKCTOBON MHPopMaumn GepeT Ha cebs BCTPOEHHbIN
NCKYCCTBEHHbIV MHTENNEKT C BO3MOXHOCTbHO JO00YyUeH M .

Cuctema BxoauT B EanHbIN peectp poccuiickoro MO, coBmecTMa C MMMOPTOHE3aBUCUMbIMMU
npogyktamu, a Takke ob6iajaeT BbICOKON MacITabupyemMOoCTblo M OTKAa30yCTOMYMBOCTbIO Mpw
60/bLUMX Harpy3Kax.


https://www.directum.ru/products/directum/functionality?tags=integracija;&provider=0&page=1

OCHOBHbIe MOHATUSA

OCHOBHbIE NMOHATUA

Like-BBOA,

Crnoco6 3anosiHeHMA MoJsiei, MpyW KOTOPOM B MoOJsie yKa3dbiBaeTca dparmeHT TekcTa. [pwu
3TOM aBTOMAaTUYeCKN NOABMPAIOTCA 3HAUEHUs, KOTOPble COAep>KaT BBEAEHHbI (pparmMeHT.
Ecnv BBegeHHbIV GparmMeHT TekcTa:

® COAEPXKNTCA B OAHOVI NN HEeCKOJNIbKMX 3anncax, To noaBnUTCA BbII'IaAaI-OLLI'I/Il\/’I Cnncok co
CMUCKOM 3anuncen anAa Bbl60pa. BBeAeHHbII‘/’I ¢parMeHT noacBeynMBaeTCA;

® HE COAEpPXUTCA HUN B OAHOIZ 3anmncn, TO BblNadawoWweM CNMUCKe MNMOABUTCA
COOTBETCTBYHOLLEE COO6IJ.I,€H me.

ABTOp nopyueHus

CoTpyAHMK OpraHu3aLmn, KOTOpbI BblAaeT nopyvyeHue UK OT UMEHN KOTOPOro BblAaeTcs
nopyyeHue. HanpumMep, NOMOLLHWK PYKOBOAUTENA NPU CO34aHUN NOPYYEHNI yKa3biBaeT B
KayecTBe aBTOpa CBOEro pykoBoauTensd. ABTOP yKasbiBaeTCA B KapTO4uKe MOpyveHWUs B
nose *Bbigan.

Appecar

Monyyatenb AOKYMEHTa, KOTOPbIM YyKa3blBaeTcsi B KapTouke B nose Appecar npwu
0DOPMAEHUN UCXOAALMX, BXOAALLUX N BHYTPEHHUX AOKYMEHTOB. AApecatomM MOXeT HbiTb
opraHu3auus, CTpyKTypHOe nogpaszeneHre opraHn3aLmm, J0KHOCTHOE nan dusmnyeckoe
NNLO, Ha WUMsA KOTOPOro HanpasaseTcs JOKyMeHT. Hanpumep, B kauecTBe ajpecata
CNy>keBHOW 3aMmnCcKM yKasbiBaeTCA PYKOBOAUTEb OpraHM3aLmu, KOTOpbIA paccMaTpuBaeT
CNY>KeOHYH 3anuncky, MPUHUMaET peLleHne O HeobXOoAMMOCTM npoBeaeHMs paboT u
BbIHOCUT PE30JIHOLMNIO.

AHanutmk

CoTpyAHMK OpraHun3auunm, KOTopbld NccaesyeT NOTPeOHOCTU KOMMNAaHUN 1 ONpesenseT, Kak
yayywntb ee 6usHec-npoueccbl. Hanpumep, aHannTMK HacTpavBaeT cxembl 6Hu3Hec-
npoLeccoB B Beb-KIMeHTe NMOCPeACTBOM no-code, He MOrpyxasacb B KOJ pa3paboTku.
Kpome 3TOro, aHaiMTMK MOXET WM3MEeHATb HacTpoukn GOpM KapTouyek B MPOBOAHMKE
CUCTEMBI.

AccucteHT

CoTpyaHWK, KOTOPOMY AenermpoBaHa Yactb GYHKUWUA pyKoBOAMTENS. ACCUCTEHTOM MOXKET
ObITb 3aMecTUTeNb PYKOBOAWUTENs, CekpeTapb, pedepeHT u apyrue. [ns accucTeHTa B
BUAXKETax M oTyeTax Mo MCNOJHUTENbCKON ANCLMMNANHE COTPYAHMKOB OTODpaXkatoTcs BCe
CBEAEHUS, KOTOpble JOCTYMHbI PYKOBOAMTENO. B cucTEMe accucTeHTOM sABAsETCs TOT, AN
KOro co3JaHa 3anucb B CrpaBoOYHNKe ACCUCTEHTbI pyKoBoAUTeNel 1 ycTaHOBAEH (aaxOoK
AHanusupyeT UCNOJIHUTENbCKYIO AUCLUIJIVIHY.
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Bepcua 3/1€KTPOHHOro AOKyMeHTa

BapwmaHT cosep>XnmMoro 3neKTpoHHOro gokymeHTa. Kak npaBvMao HOBasA Bepcus co3jaeTca
Ha KaXJoMm 3Tane pa3paboTku AokyMeHTa. Hanpumep, nepBas Bepcua co3gaeTtca Ans
fobaBneHNsA cofepXMMOro AoKyMeHTa K ero kaptouke. B ganbHelnwem HOBble Bepcum
CO3J4atoTCA, UTOObl BHECTM WM3MEHEHWs MNpWU coriacoBaHMM JokymeHTa. C nomMoLlbto
CO3JaHHbIX BEPCUA MOXHO B NtOOOM MOMEHT O3HAKOMWUTLCS C UCTOPUEN M3MEHEHUS
fOoKyMeHTa. Takke BepcMW TMO3BOASKOT COXPaHATb JAOKYMEHT B pa3sHbix Qpopmartax,
Hanpumep, DOC naun PDF.

BHewHan 3/1IEKTPOHHaA noanucb

21eKkmpoHHAsa NooNuCs K JOKYMEHTY, KOTopas yCTaHaBNMBaeTCs KOHTPareHToOM B cepBuce
obmeHa, Hanpumep, Anagok nan CBUC. lokyMeHTbl, NOANNCaHHbIEe BHELWHEN MOAMMUCHIO,
npw noctynaeHnn B Directum RX aBTomaTnueckn npeobpasytorca 8 PDF.

BOI'IpOCHO-OTBETHbIﬁ nonckK

WNHCTpYyMeHT, KOTOpbIA HaxoaMT OTBETbl Ha BOMPOCHI COTPYAHWKOB. [Mpu noarotoeke
OTBeTa MCMoJsb3yeTcs MHOOPMALUIO M3 AOKYMEHTOB KOMMAHWUW, CrPYMMMPOBaHHbIX MO
obnactam noucka

Fpynna perncrpauuv

OfVH N HECKONbKO COTPYAHMKOB, KOTOPbIE PETMCTPUPYHOT JOKYMEHTbI B ONpPeeneHHbIX
XKYPHAAax peaucmpayuu, BeAyT yYeT N XpaHEHWE JOKYMEHTOB, a Takxke BblatoT ByMaxkHble
3K3emMnAspbl.

Aenonpoussoautennb

CoTpyAHVK, OTBETCTBEHHbI 33 PErUCTPALMNIO, KOHTPOJb UCMONHEHUSA U MECTOHAXOXAEH WA
LOKYMEHTOB MO ONpeAeNieHHOM epynne pecucmpayuu.

[ oKymMeHTONnoTOoK

HanpaBneHne ABUXEHWA AOKYMEHTOB B KOMMaHWW. Pa3nnuatoT MOTOKM BXOAALLMX,
NCXOAALLUMX, BHYTPEHHUX U JOTOBOPHbIX JOKYMEHTOB. [lnsi KaXaoro AOKyMeHTOMOoTOKa
npeAycmaTpvBaeTcs CBOM Nopsjok o6pabotkm no pa3paboTaHHbIM B KOMMaHUK
pezameHmanm.

[ ononHutenbHbIN coracyrownn

COpr,D,HI/IK, KOTOprI‘/’I HE€ yKa3aH B pecjiameHme, HO AOMOAHUTENIbHO BKIKOYEH B MpoLecc
cornacosaHua. JonoaHUTENbHbIM cornacyrowiMm  MoXXet ObITb, HanpuMmep, COTpygHUK
CMEeXHOro otaenia, 4eATe/IbHOCTb KOTOPOro CBA3aHa C AOKYMEHTOM.

XKypHan perucrpauyum

XKypHan, npeAHa3HaYeHHbI N AN bopMupoBaHus nepeyHs AOKYMEHTOB,
3aperncTpupoBaHHbIX B 3agaHHOM nepuoge. OCHOBHOe Ha3HaueHue: oTpaxkeHne dakTa
MNOCTYNAEHUS WA OTNpPaBKM JAOKYMEHTOB, YyyeT JAOKYMEHTOB, MPUCBOEHWE HOMEPOB
AoKymeHTaM. Kak npaBuao, B O4HOM XypHasie perncTpupytoTca AOKyMeHTbl O4HOro Tuna.
Hanpumep, ans pernctpaumm npmkasoB No OCHOBHOW AeATENbHOCTU U BXOAALLMX MUCEM
CO3/at0TCA OTAE/IbHbIE XYPHabl.

3apaHune



OCHOBHbIe MOHATUSA

O6bekT CNCTEMDbI, KOTOprI7I aBTOMaTn4yeCkKn COo3gaeTca nocdjae TOro, Kak WHunumnatop
oTNnpPaBuUT 3050'4)/ ncnonHutenam. B 3ajaHnn NCNOAHUTENb MOXET O3HAaKOMWUTbCA C
onncaHnem pa60T, KOTOpPOE yKa3aa MHNUMaTop, N C BJIOKEHHbIMW AOKYMEHTAMMW. O6b|'-IHO,
nocjse BbiMOJIHEHUNA BCEX pa60T NCNONHNTENb ONMNCbIBAET B KAPTOUKE 3aJaHNA PE3YAbTaThbl
pa60T, BK/1lagblBaeT HEO6XO,£I,I/IMbIe MaTepunaabl N BbINOJIHAET 3aaHWNE.

3apaua

O6beKT CMCTeMbI, KOTOPbI UCMONb3YeTCs AN PeLleHUs U YTOUHEeHUsA paboumx BOMpPoOCoB
MEXAY COTPYAHWKaMK opraHu3auun. B 3asaue onucbiBatoTcsd paboThbl, MOPSAOK U CPOK
BbINMOJHEHWNS, YKa3blBatOTCA COTPYAHUKW, KOTOpble OyayT BbINOAHATL paboTbl. [Mpwu
OTNpaBKe 3ajayn MHULUMATOP BbIOMpPAET, Kakor TUM 3aZaHus MPUAET WUCNOAHUTENHD —
3adaHue nan ygedomsieHue.

Ka pPTOUKa 3/1IEKTPOHHOro AOKyMeéeHTa

®opma, cogepxawana Habop xapakTepucTuK, KOTOpble OMUCHIBAKOT AOKYMEHT U MOryT
MCNONb30BaTbCA AN Moucka WM GUAbTPALUMN SNEKTPOHHbBIX JAOKYMEHTOB B CUCTEME.
Hanpumep, HavmeHOBaHMe, aBTOp, JaTa CO3jaHWsA, BUA W TUN JAOKYMeHTa. Takke B
KapTouke AOKYMEHTa MOXHO HacTpauBaTb MpaBa JOCTyna Ha JOKYMEHT, CBA3N C APYrnMM
LOKYMeHTaMMu, co3ZaBaTb BEPCUM M MPOCMaTPMBaTh UCTOPUIO PaboTbl C JOKYMEHTOM.

KoHTponep

CoTpyAHMK OpraHn3aumnm, Ha3HauYeHHbIN AN KOHTPOAS BbIMOJAHEHUS U MPUeMKM paboT no

nopydyeHuro. Hanpumep, cam pyKOBOAUTENb, €ro MNOMOLWHUK WAM  COTPYAHUK
noApasjeneHns, OTBETCTBEHHbIA 3@ KOHTPOJIb UCMONHEHWA MOpPYyYeHU. YKa3biBaeTcA B
KapTouke nopyyeHus B nose KoHtponep.

MapuwpyT 3agaum
Cnucok McnosHuTeNen MPOCTON 3ajaun C yKasaHWeM MNOoC/iefOBaTe/IbHOCTM U CPOKOB
BbIMOJIHEHWNA 3ajaHWN.

Ha6bnwpatennb

COTpyAHUK, KOTOPbIA AO0/XEH ObiTb B Kypce BbiNOAHeHMA pabort. Nocne ctapTa 3ajauu
aBTOMaTMueckn nosiyyaeT yBegomaeHue. MoxeT yyacTBOBaTb B Mpouecce BbIMOJHEHUA
3aZlaun, HanpumMep, co3aas nogasagavy.

Hawa OopraHusauus

OpraHu3auus, COTPYAHUKN KoTOopon paboTatoT B cucteme Directum RX nan ee pelieHumsx.

O65acTb BOMPOCHO-OTBETHOrO NMomcka

Fpynna JOKYMeHTOB, ObObeAMHEHHbIX ObLel TeMORN, M3 KOTOpbIX CUCTEMA W3B/eKaeT
nHGOpMaLMIo ANs OTBETOB Ha BOMPOCHI MO/b30BaTe/eN.

O6nauHas dN

SnekmpoHHas nodnuce (3[1), 3aKpbITbIN KNHOY KOTOPOWN U CPEeACTBO KpuMTorpaduueckon
3awmTtel nHPopmaumm (CK3WM) xpaHatca Ha oTaenbHoMm cepsepe. [lpeumyectso
obnayHon 3l B TOM, UYTO Ha KIMEHTCKOM KOMMbIOTEPE HE HYXHO YyCTaHaB/AMBaTb
3aKpbITbIN KJIHOY U JOMONHUTENbHOE MporpaMmHoe obecrieyeHve Ans MOAMNMCaHUA, He
TpebyeTcs TOKeH.



Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

O6s3aTenbHbIN cOrNlacyroLuni

COTpyAHWK, KOTOPbLIA JO/MXKEH Yy4yacTBOBAaTb B COI/IAaCOBaHWM JOKYMEHTa COrAacHO
peanamermy. O6sA3aTeNIbHbIM  COTNACYHOLMM  MOXET ObiTb, Hanpumep, Chneunanmct
HOPUANYECKOro OTAeNa.

OTBeTCTBEHHbINW 3a rpynny perucrpauum

Jenonpousgodumens, KOTOPbIA YyKa3aH B KapTouke Trpynnbl perucrpauyum B none
*OTBeTCTBEHHbI 1 BXOAUT B posib «OTBETCTBEHHbIM 3a HACTPOMKY perncrpauum».
BbinosHsAeT paboTbl MO HAcTpoOlike perncTpauumn JOKYMEHTOB MO OMNpeaesieHHON epynne
peaucmpayuu v UMeeT BO3MOXHOCTb:

® N3MEHATb COCTaB YYaCTHWKOB FPynmbl perncrpauunm;

® N3MEHATb COCTaB Mojpa3zeneHunii, KoTopble 06CNyXXMBaET €ro rpynna perncrpaunm;
e CO3JaBaTb W HaCTpPamBaTb XypHaibl PerucTpauumn Ans CBOEn rpynnbl perncTpaumm;
e CO3/aBaTb W HacTpamBaTb BMAbl AOKYMEHTOB 1 CNOCOObI AOCTaBKY;

e yCTaHaB/MBaTb OYepPefHON HOMEp B XXypHaie perncrpaumu;

e CO3/aBaTb HAaCTPOMKM perncTpaumu;

e HacTpanBaTb HOMEHKNaTypy Ae.

OTBeTCTBEHHbIN 32 XpaHEeHMe OPUTrMHaIOB AOKYMEHTOB

Jenonpousgodumens nav pernctpatop AOroBOpOB, OTBETCTBEHHbIW 3a XpaHeHue, Bblgauy
W KOHTPOJIb BO3BPaTa OPUrMHANOB U KOMUIK ByMaxkHbIX JOKYMEHTOB.

Mop3apaua

3ajaua, co3faHHas M3 Apyron 3ajaun, 3afaHnsa UAN yBefOMAeHUs. TekcT nogsajaum u
BCEX ee 3aJaHniN JOCTyneH B 061acT Nepenmnckm.

MopnucbiBarowuin

CoTpyAaHUK OpraHvM3auunmn, KOTOpblIn MMeeT NpaBoO MOANUCU AOKYMEHTOB OnpejeneHHbIX
BMAOB. EMy npuxoaat 3agaHua Ha noAnucaHue [OKYMEHTOB COM/1acHO pe2iameHmy.
PaboTtaeT ¢ HyMa>KHbIMU WU 3NEKTPOHHbIMU AOKYyMeHTamMu. NoanucbiBatowMmMm MoryT
ObITb PYKOBOAUTENb OpraHusauuu, PyKOBOAWUTENW BbICLIEro 3BeHa W MojpasjeneHuiu,
PYKOBOAMTENN NPOEKTOB.

MomowHNK

CoTpyAHWK OpraHm3aLmm, KOTOpbI BbIMOJHAET YacTb paboT 3a pykoBoauTtens. Hanpumep,
NnoAroTaBAMBaET NPOeKM pe3o/royuu nepes oTnpaBKoh AOKYMEHTOB Ha PacCMOTPEeHWue,
obpabaTbiBaeT PE30/OLMIO PYKOBOAUTENS U CO3AAET NO HEW nopyyeHus, MOAroTaBANBaET
W nepejaet OyMaxHble 3K3EMMAPbl COMNACOBaHHbIX JAOKYMEHTOB Ha MOAMUCH,
oTobpaxkaeT dakT NOANMNCAHUA JOKYMEHTOB B CUCTEME.

B cucteme nomMoLlHWKOM ABAAETCA TOT, A1A KOrO CO3jaHa 3anucb B CNpaBOYHMKE
AccucteHTbl pyKoBoaUuTenen 1 yctaHoBeH diaxxok BbimonHaeT pyHKLMM NOMOLLHMKA
pykoBoauTens.

MopyueHue
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OCHOBHbIe MOHATUSA

3ajaya c onpegeneHHbIM nepeyHem paboT, KoTopas MOXeT bbiTb ajpecoBaHa OAHOMY
WAN HECKONbKMM COTpyAHMKaM. [lopyyeHue BblgaeTcs, Hanpumep, Ha OCHOBaHWUK
pe3onoUnn pyKoBOAUTENA AN ANA UCMONHEHMNA YCTHbIX YKa3aHWn PYKOBOACTBA, KOrAa
TpebyeTcs KOHTPO/b M NpeAoCTaBAeHME OTYeTa MO BbINOJHEHWIO paboT.

Mpocrasa 3

dnekmpoHHas nodnuce, KOTOpaa YyCTaHaB/AMBAeTCA COTPYAHWKOM Ha JOKyMeHT 6e3
MCNONb30BaHMA CPEACTB KpUNTorpadunueckom 3awmtel MHGOpMaLmn n cepmugpukama 3.

PernameHT

Mopasok 06paboTkn LOKYMEHTOB, MPUHATLIN U YTBEPXKAEHHBIN B OpraHu3aLumu.

Ceptuduxar 3

DNEKTPOHHbIM  AOKYMEHT, MO3BOAANOWMMA NpoBepuTb noaanHHocTe Jl.  Copep>xut
nHpopmaumno o Bnagenoue I, cBeAeHNA O COOTBETCTBYHOLLEM OMKPLIMOM K/HOYe, ero
Ha3zHauyeHMM K 06NacCTM MPUMEHEHWUS, a TakKke Ha3BaHWe YAOCTOBEPSAIOLLErO LEHTPa,
BblgaBLUero ceptnomkar.

CkaH-Konusa

DNneKTpoOHHas KOMWA [JOKYMeHTa, MoJjiyyeHHas B pe3synbTate oundposkn (Hanpumep,
CKaHMpoBaHMA) ero Byma>kHOro ak3emnasapa.

Cornacyrowuia

CoTpyAHWK OpraHu3aLmm, KOTOPOMY MPUXOAAT 3aJjaHus Ha COrfacoBaHWE JOKYMEHTOB.
CornacyrowmmM MoxeT 6blTb, HanpuMep, HENOCPEACTBEHHbIV PYKOBOANUTENb MHULMATOPA
3aflauv Ha cornacoBaHue JOoKyMeHTa.

Con poBoauTesibHOe NUCbMO

MNnucbMo, KOTOpOe npuaaraetcs K Makety JOKYMEHTOB, OTMPaBASEMbIX KOHTPAreHTy.
MoaTBep>xaaeT GakT OTNPaBKM, MOXET COAep>KaTb NepeyveHb OTNPaBASEMbIX AOKYMEHTOB
M MHCTPYKLMIO MO 06paLLeHUIo C HUMMK.

CueHapui

JTan ¢ BblYMCNEHMEM, B KOTOPOM BbIMOJHAETCA npegonpeseneHHas noruka. CueHapuii
co3jaetcs B cpede pa3paboTkM v JoHaBASETCA Ha CxeMy MnpaBwuia COrnacoBaHus.
Hanpvmep, TakuMm o6pa3om co3jaH cueHapuii  «PaccMoOTpeHve  HeCKOAbKUMMU
agpecatamu». CueHapuv ynpolatoT pa3paboTky MpaBuA COrNacoBaHWs, MO3BONAOT
BbI3bIBaTb HY>HYH NOTUKY Ha t06OM 3Tane cornacoBaHus.

YBepomneHue

O6bekT cucTeMbl, KOTOPbIA aBTOMaTU4YeCKM CO34aeTcs MpW OTNpaBke 3ajauyn, ecau
MHMLUMATOP B KapTouke 3ajaun ykasbiBaeT Tvn YBegomeHue. Taikke yBefOMJ/EHMA
OTNPaBAAOTCA TeM COTPYAHWKAM, KOTOPble yKa3aHbl B KapTouke 3azauv B none Konwus.
YBeAOMIeHMA MUCMOb3YHTCA AN O3HAKOMJEHUA COTPYAHWKOB C pe3y/ibTaTamu paboTbl.
COTpYAHMNKY MOXET NPUATL aBTOMaTUUeckn cGOpPMUPOBaAHHOE YBEAOMIEHME, HanpuMmep,
O 3aBepLUEHNM COrNacoBaHUsA JAOKYMEHTa WAM O NPUBAMXKEHUN CpoKa OKOHYaHWSA
LencTBMA JoroBopa. YBeAOMAEHUS, B OTANUME OT 3aZaHUI, HE HYXXHO BbIMOHATb.

YcunenHasa ksanmpuumposaHHas 3l
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Bug, ycuneHHol sn1ekmpoHHoU nodnucu, AN YCTaHOBKM KOTOPOM WCMOb3YeTCH 3akpbimbili

karoy 21, BbIAaHHbIVI aKKpeaANTOBaHHbIM YAOCTOBEPAOLLNM LIEHTPOM.

YcnneHHasa HekBanuuumposaHHasa M

Bua ycuneHHol snekmpoHHoU nodnucu, Ans NPOBEPKM KOTOPOM MCMOb3yeTcs cepTudukar,
BblJaHHbI  HEaKKPeAUTOBaHHbLIM  YAOCTOBEPAKOWMM  LeHTpoM. Hanpumep, ans
ynpasieHus ceptudmkataMm MOXKET WUCMONb30BaTbCA YCTAHOBJEHHas B OpraHM3auun
cnyxba ceptndukaumm Microsoft Windows.

YcuneHHas 30

InekmpoHHAs noonuce, NoNyYeHHas B pe3y/ibTaTe Kpuntorpapuyeckoro npeobpasoBaHuns
MHbOpPMaLMM C MCNONb30BaHMEM 3aKPbITOrO KaO4Ya noanucu. PasnvuaroT ycmneHHyro
HeksanuguyuposaHHyro 31 n ycuneHHyto keaaugpuyuposaHHyro 3I1.

YcoBepwieHcTBoBaHHasa Il

PacwupeHHbln dopmat 3s1ekmpoHHol nodnucu (3I1). JaHnHbin dopmaT pobasnser K
cywectytowen 3 wmamnel epemMeHU VN fOKa3aTenbCTBa AENCTBUTENbHOCTU cepTudmkaTa
3N Ha MOMeHT nognucaHus. B  3aBucumocT oT  wucnonblyemoro dopmarta,
ycoBepLlueHcTBOBaHHas 31 npegocTaBnseT BCE MAWM HEKOTOPblE W3 MEepPEeyYnNCNeHHbIX
BO3MO>XHOCTEW:

® [0OKa3aTenbCTBO MOMEHTa NOANMMCaHUNA AOKYMEHTA,
L] rCl,el\/’ICTBI/ITe.ﬂbHOCTb CepTI/Iq)I/IKaTa Ha MOMEHT noanmcaHmA,

e npoBepka nognucu odnanH, 6e3 HeobxoaMmocTn obpawaTtbCid K XpPaHUAULLY
cepTndUKaTos;

® JPXMBHOE XpaHeHNE noannCaHHbIX 3NEKTPOHHbIX JOKYMEHTOB.

LLlabnoH AoKymeHTa

ObpaseL 4na cO34aHNA AOKYMEHTa, B KOTOPOM MpeABapuUTENbHO 3anoHEeHa YacTb TekCTa
M HacTpoeHo odopmaeHune: WpudTbl, Nons, oTcTynbl M np. Ha ocHoBe wWabaoHOB
CO34at0oTCA  MpUKasbl, WCXOAALIME MUCbMa, CayxebHble 3anucku. Vicnonb3oBaHwue
wabnoHoB  dUKCUpyeTCA B OPraHM3auVOHHO-PaCNOPAAUTENbHBIX  AOKYMEHTax
opraHvsaumn, HanpvMep, B Npukasax U pernaMmeHTax no gesonpomsBoactsy. LLabnoHsbl
MO3BO/IAKOT COXPaHUTb €AWHbIA CTUAb OQOPMAEHUS AOKYMEHTaLMW U COKPaTUTb Bpems
npv CO34aHNN AOKYMEHTA.

LlWramn BpemeHu

MeTka JOBEpPEHHOro BPEMEHW, AOMOJHUTENbHbLIA aTpubyT 31exkmpoHHol nodnucu (3r1),
KOTOpbIN dUKCMpyeT AOBEpPeHHOe BpeMsA MNpoBepks Haanuma Il Ha AOKYMeHTe W
rapaHTUpYeT, 4YTo B 3TO BpeMs cepTnudukat Il Obla 4eNCTBYHOWMM.

AnexkTpoHHaa noanucb (M)

NHdopmauma, npucoeanHeHHas K 31eKkmpoHHOMY 0OKyMeHmMY, KOTopas UCNoAb3yeTcs ANs
onpegeneHuns anua, NnognucasLlero AokyMeHT. Takke No3BoaseT onpeaennTb, U3MeHANCA
NN AOKYMEHT C MOMEHTa ero noAnucaHms.

DNEeKTPOHHDbINA AOKYMEHT
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OCHOBHbIe MOHATUSA

[lokymeHT, KOTOpbIM NpeacTaBnaeH B anekTpoHHoW ¢opme. B Directum RX npepcraBnser
coboW Kapmouky N [OMONHUTENBHO MOXET CoAep>XaTb sepcuu. B kapTouke coaep>xunTtcs
Habop xapakTepucTMK, OMMUCbIBALOWMX AOKYMEHT, Hanpumep, HavMeHOBaHWe, aBTOp W
AaTa co3gaHua. Bepcum npeactaBastoT cobOM CoAepXMMOe AOKyMeHTa, B KauyecTBe
KOTOPOro MOXeT BbICTynaTb Atobas TekcToBas, rpaduyeckasn nam 3BykoBas nHGopmMaums.

I‘OPVIAVIHECKaSI cuna

CeoncTtBO OodMUMaNbHOrO AOKYMEHTa BbI3blBaTb MNpaBoOBble nocnaeactsusa. [Mpuoputert
FOPUANYECKON CUAbI 3aBUCUT OT MOJOXEHUS W KOMMETEHUMW OpraHa, u3AasLuero
[OKYMeEHT. [lokyMeHT obnajaeT opuanyeckon CUAOW, ecin OH OPOpPMAAETCA COrnacHo
yCTaHOB/JIEHHOMY MOPAAKY, €ro Ccojep>XaHWe He MPOTUBOPEYUT 3aKkoHogaTenbcTBy PO,
NOAMMCbIBAETCA YMOJHOMOUYEHHbIM JINLOM, a Takke obecrneyeHbl ero LeAOCTHOCTb U
NOANMHHOCTb.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Hauyano v 3aBepLlueHune paboTl

1.

Mpn NnepBOM BXOZe B CUCTEMY 3aMpocuTe y aAMUHNCTPATOpPa: MMS U Napo/ib NONb30BaTeNs,
aZpec ANs BXOAa B CUCTEMY.

OtkponTe bpay3ep M B aZpecHOW CTPOKe YyKaXxuTe 3HauyeHWe, KOTOpoe BaM nepejan
aAMUHUCTpaTOp. B 3aBMCMMOCTM OT HacTpoek ayTeHTMdUKALMM OTKPOEeTCs  Cpasy
NPOBOAHMK CUCTEMbI UM OKHO A/ BBOAA MMEHM M Napois NONb30BaTesNs.

MPUMEYAHWME. OTkpbiTb cucTemy MoxHO B fHaekc bpayzep, Google Chrome, Mozilla
Firefox nan B gpyrom 6paysepe. Hanpumep, MoXHO ckavaTb AHAekc Bpaysep, koTopbil
6yAeT NCNoab30BaTbCA BCEMU COTPYAHUKaMU opraHmsauymu: Window x86 n Windows x64,

Linux DEB u Linux RPM.

3. Ecmm OTKPbIJIOCb OKHO AnA4 BBOJAA AdHHbIX, BBEANTE B HEM NMA N NapOJb NONb30BaTENA!

. Directum =X

Ecnm Heob6x0AMMO N3MEHNUTL A3bIK MHTepElca, TO B MPaBOM BEPXHEM Yry OkHa bpaysepa
Ha>XMWUTE Ha CCbINKY C Ha3BaHMEM TekyLlero f3blka. B cucteme Ha BbIGpaHHOM s3bike ByayT
oTObpaxaTbCA MYHKTbl MEHO, Ha3BaHUA MOJIeN, TEKCTbl COOBLUEHNI 1N Apyrne SNeMeHTbI
nHTepdenca.

NMPUMEYAHWE. Ecan poctyneH TONbKO OAMH A3blK, 3HAUUT, afMUHUCTPATOP OTKIHUNA
BO3MOXHOCTb U3MEHATb A3bIK MHTepdeiica.

Haxxmute Ha «kHonky Bxoa. Ecanm paHHble BBefieHbl HEBEPHO, TO MOABMUTCA
npeaynpexaeHve. Beegnrte gaHHble NOBTOPHO.

Kpome Toro, agmuHuctpatop MoXeT 3agaTb TpeboBaHue aAns CcMeHbl napossd. B 3Tom
cayvae OTKpPOeTCAa OKHO, B KOTOPOM HEeObXOAUMO N3MEHWUTL Napo/b.

MNocne Bxoja B 6pay3sepe OTKpbIBAeTCA NPOBOAHUK cucTeMbl. OH ABNSETCA OCHOBHbIM

pabouvM OKHOM, M3 KOTOPOrO MOJb30BATE/NIM MOJYYatOT JOCTYN K O6bekTaM CUCTEMbI U
BbIMOJIHAOT Pa3iNyUHbIE AENCTBUS.

MPUMEYAHWME. Ecam nocne ayteHTMdukauum B cucteme otobpaxkaeTcd He TOT A3bIK
nHTepdenca, BbINANTE M3 CUCTEMbI, BbibepuUTe B OKHE BXOJA HYXKHbIN A3blK W 3aiauTe
nosTopHO B Directum RX.
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Hauano v 3aBeplueHve paboTsl

B aapecHOl CTpoke OTKpbIBLIEWCA CTpaHMLUbl Gpay3epa MpOBEpPbTE, UTO YCTaHOBAEHO
H6e3onacHoe coesMHeHNe C CanToM:

e ucnonbdyetca npoTtokon https npesHasHaueHHbIR AN NOAAEPXKKM LWNDPOBaHMSA
MHPOpPMaL MM B Liensax NoBblleHns 6e3onacHoCTy;

e oOTObOpaxaeTca 3Ha4oK 8, KOTOPbI/ O3HauyaeT, YTo CalT WCNOAb3yeT 3aluuleHHOe
coeanHeHue ans obMeHa MHPopmaumen.

Mpwn nepBom Bxoje B BeH-KAMEHT OTKPbIBAETCsA Chaaingep C onncaHneM 6a30BbiIX BO3MOXHOCTEMN
cuctembl. Cnangep No3BoaseT 6bICTPO 0O3HAKOMUTLCA C CUCTEMOW 1 0baeryaeT Hayano paboTbl:

Directum RX

Mepes BaMU NPOBOAHUK — OCHOBHOE pabouee OKHO cucTeMsl [

M8 Directumn RX + toamn | P o..| Pacumpenswiinonce &) =

@ Broasume 5 BrogAwme s s Hossie Bpabore  30avei Y Owanrp

] Mioeoaauge -~ = - = =

=| Kaprouka [ Mpouurane i COZgaTe NOAZAZAHY [2] BAoMGLMOM § 3343k

Wabpannoe 11 o Cpox Coanano

Heaaamue aokyMenTs Rl

WMeaxoaconi Tedsaaud
) Heaaswae sasarin
IaKRAAKM
« Apao Hatan

Dfuwe nankwe

I Joroaopst Jamepwers paccuoTpesue: By nucuu. . Mieasoneckui Feusagm. .. 10.01.2020 12:54
A Bui wzanguaHw konTpongpos: Megretoa..  Cypukoea Angua Maau, 10.01.2020 1651

£ Comewames

H1o6bi NOMOYL BAM OCBOMTLCA M YBEEDEHHEE NPWCTYNHTL K PaboTe, Mbl KPaTKO PacCKaXKEM O MPOBOAHWKE W NOIHAKOMUM ¢ 6a30BLIMK
npuHLMnamk pabota & Directum R

Ecam  cucrema y>XXe ucnonb3oBanacb, TO nocne O6HOBNIEHNA CUCTEMBI ana  COTpyaHUKOB
OTKpbIBa€TCA cnai/'lp,ep C onncaHneM HOBUHOK, KOTOpPblE MOABWJINCbL B HOBOW Bepcnn. Cnuncok
KapTUHOK cna|7|,u,epa MEHAETCA Ka>XXAyro BEPCUHO:

Hogueren Directum RX

Lineminie meTion

T CoTe ¢ TRicw sanecen. Tenepn somso
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

YT0bbI BEPHYTbCA K MPOCMOTPY cna|7|p,epa nocne ero 3akKpbiTa, HaOKMUTE Ha KHOMKY @ Mokaszatb
HOBUHKM BepCuM B NMPOBOAHNKE Beb-KAMeHTa:

Hoesle Bpaore 230 auell Y Qunstp ==

MPUMEYAHWE. OTkpbITb Cnavfep MOXHO TO/NbKO B OCHOBHOW Bkaafke. Ecam oTkpbITb KapTOuky
obbekTa B HOBOM BKJ/IaZiKe MO KHOTMKe (2] 1o kHonka MoKkasaTh HOBUHKM Bepcum He oTobpakaeTcs.

AyteHTUPUKauma yepe3 ECHA

ALMUHNCTPATOP MOXEeT HacTPOUTb A/A MOAb30BaTeNa BXOJ B cucTteMmy yepes [ocycayrn. B 3tom
cnydae AaHHble nosab3oBaTens He xpaHatca B Directum RX, ayteHTMduMKauma BbINOAHAETCA Ha
TEXHONOIMYECKOM NOpTale eAMHON CUCTEMbl MAeHTUdUKaunm un ayteHTUdUKaumm Poccuiickomn
®epepauyunm (ECUA).

Yto6bl BOUTK B cucTeMy yepes Mocycayru:

1. B okHe Bxoja B cMcTeMy nepenaute no ccolake Boitn uepes Nocycnyru (ECUA):

Pycowui {Poccan)

L\ Directum RX

MPUMEYAHWE. Ccbinka AOCTYMHA, eCan ajMUHUCTPATOP HAaCTPOWUA ayTeEHTUGUKALMIO Yepes
ECUA.
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Hauano v 3aBeplueHve paboTsl

2. Ha otkpbiBwelica cTpaHuue noptana ECUA  ykaxuTe pervcrpauvoHHble JaHHble
nonb3oBaTens:

rocycnyru Gmeeocews

FEOEMTIERA LI 5 ;y'rbrrunjl.lxau,um

Bxon

Ana nopTana Nocyonyr

[ ] He aanomunars noruw 1 napons

Bo#tH

A HE IHAK Napank

3. HaxmwuTe Ha kHonky Boutu. B pesynbTtaTte oTKpoeTca NpoBoAHMK cncteMbl Directum RX.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

3aMeHeHMe napons

Ecam noantmkm nHGopmaLMoHHOM 6e30MacHOCTM KOMMaHUKM NpeabaBastoT TpeboBaHMe K TOMY,
YTO HEOOXOAMMO MEPUOAMNYECKN MEHATb NAPOAN A1A BXOAA B CUCTEMY, TO aAMUHUCTPATOP MOXET
3a/aTb HACTPOVKM ANA CMEHbl MapoJiei yuyeTHbIX 3anuncei. B aTom cayyae npu Bxoje B cUCTeMy y
Nnoab30BaTeNs OTKPOETCA OKHO:

L Directum RX

Tpebyetca ycTaHoBXa/CMERI NIPCAR ANA

Mvanoy_ i

Obnoevms

1. BBeAI/ITe HOBbIM napoab U noaTeep>XaeHne napons.

MPUMEYAHWME. Echv agMUHNCTPATOp 3ajan HAaCTPOWKY MOANTMKM MapoAs, TO Mpu CMeHe
napons Hago byAeT cnepBa BBECTU CTapbli Napoib.

2. Haxmute Ha kHonky O6HOBUTbL. ECin BBeAeHHble MapoAn He COBMajaloT, TO MOABUTCS
coobleHne 06 3ToM. BBeanTe 3HaueHNs NOBTOPHO.

Ecan ANnA BXO4a B MPOBOAHUK CMCTEMbI NCMNONb3YETCA ayTeHTI/Iq)VIKaLI,I/IFI Nno Napoako, NoAb30BaTeENb
MO>XeT CaM U3MEHWUTb MNMapoOJb. ,ﬂ,ﬂﬂ 3TOro:

1. B MeHto nonb3oBatesis Bblbepute M3meHUTb Napob.

2. B OTKpbIBLIEMCS OKHE BBEAWUTE CTapbli Mapo/b, YTOOblI NOATBEPAUTL, UTO 3TO MMEHHO Bbl
MeHsieTe Napoib.

VameHeHWe napons

“ CJTI-J.E;"-!TE
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Hauano v 3aBeplueHve paboTsl

3. BBeauTe HOBbIN NApOab 1 €ro NOATBEPXKAEHME.
4. Haxmute Ha kHonky OK. Eciiv BBegeHHbIe Napoan He COBMNajatoT, TO MOABUTCA coobLieHme
06 3TOM. BBEAUTE 3HaYEHNS MOBTOPHO.
BAXHO. lMpwn n3MeHeHMM Napona yumTbiBaWTe, YTO OH JOJIKEH COOTBETCTBOBaTb TpeboBaHMAM
noautnkn napons. llo ymonuyaHuto B cucteme 3agaHbl TpeboBaHUA:
® MWHMMAaJbHaA AIMHA — HE MeHee 6 CMMBOJIOB;

® CNOXHOCTb NapoNs — AOMKEH CoAep>KaTb NponucHble BykBbl (0T A Ao Z), cTpouHble HBykBbI (OT a
A0 z), undpbl (o1 0 go 9);

e He JO/KEH COBMNajaTh C NOCAEAHUMM TPEMA NapoOAAMM, KOTOPble MOJb30BaTeb YKa3biBan /14
3TOM YYeTHOW 3anuncu.

ASMUHNCTPATOP MOXET U3MEHWUTb MOAUTUKY C TpeboBaHMAMM K napoato. Hanpumep, sobaButb
TpeboBaHMe K CNOXHOCTM Maposs, utobbl ykasbiBaTb cumBonbl !, $, #, %, ~. Ecam naponb He
COOTBETCTBYET 3ajaHHOW MOJUTUKE, TO MNPV €ro W3MeHeHMW nosABaAseTcs coobueHne ¢
TpeboBaHMAMM K MapoIto.

OnoselleHne NOAb30BaTENA O BPEMEHM MOCNAEAHEIO BXOAA
B CUCTEMY

Mpu BXxOAe B CUCTEMY MOSABAAETCA YBEAOMJEHVME O BPEMEHM Mpeablaylero BXOAa, eC/u
aAMUHNCTPATOP BK/IOUNA COOTBETCTBYHOLLYHO HaCTPOWMKY.

Baw nocnegHwid exog B cctemy: 12:42, 19 aerycra 2020 r,

MpoaHannsnpynTe, 3aXoANAN NN Bbl B CUCTEMY B ykazaHHOe BpeMs. CucTemMa yumTbiBaeT JaHHble
no BXoZaMm noJsib3oBaTens B Be6-knneHT. Ecan gata 1 BpemMs npeablayLiero Bxoja He COBMajatoT C
peanbHbIMK, COObLWMTE 06 3TOM agMUHUCTPATOPY CMCTEMbI, UTOObI OH NMPeAnpPUHAA AeUCTBMA ANA
obecneyeHns NHGOpPMaLMOHHOM Be3onacHOCTM.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Bbixoa M3 cuctembl

Ytobbl BBLINTU M3 CUCTEMBI, B MEHI MN0Jb30Batens BblbepuTe nyHKT Bbitn. CeaHc paboThbl
3aBepLunTCa 1 OTKpoeTca cTpaHuua Bxoga B Directum RX.

Ecam npocTto 3akpbiTh BkAaAKy Hpaysepa, TO TeKyLWMn ceaHC paboTbl 3aBepLUNTCA TONbKO 4epes
HECKOJIbKO MUHYT.

Ecav agMUHUCTpATOp CUCTEMBI BK/IKOUMA aBTOMAaTUYeCckoe 3aBeplUeHMe CeaHCOB, TO Mocse
6e3gencremna 6onee 120 MUHYT ceaHc paboTbl 3aBeplUMTCA aBTOMaTM4Yeckn. YTobbl BO30OOHOBUTL
paboTy, #OCTaTOUYHO 3aHOBO BOWTU B CUCTEMY.

BAXHO. He pekomeHayeTcsi ocTaBasaTb ceaHC paboTbl C CMCTEMOWN He3aBepLUEHHbIM U HaZOJro
nokmaate pabouee mecto. K gokymeHTam, KapToykaM W 3ajayaM KTO-TO MOXEeT MOoay4YuTb
HeCcaHKLMOHMpPOBaHHbIN AoCTyn. Hanpumep, pa3BepHyTb Hpay3ep, B KOTOPOM OTKPbITa BKAajKa C
Directum RX.
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[TpoBOAHUK BEH-KNANEHTA

MNpoBoaHWK BEG-KIMEHTa

Cpa3y nocne Bxoga B BeO-KNIMEHT OTKPbIBAeTCA MPOBOAHWMK — OCHOBHOe pabouee OKHO
Directum RX. OHO MOXeT oTobpaXkaTbCs B CTaHAAPTHOM BUAE:

KHonka BhICTporo co3gasua CTpOKa NoWCKa Manene AeACTEUR DuneTpsl Bugxets Orswe Cradgep Hacrpoixw Cnpaska  Mexs
NoNL30BATEAR
PacwmpesHeil nowoe
@ Boet 4 s MaHens
O Bxoaswme sanuces 1 Hoswe Spafore  30gnedl YW Guaetp < P HacTpo#
i BHEWHETO BUAS
7 Mexoamue - £ — = - FY
S e 5] Kaprowea ) Mpowrano 5 Cozgate nogsagavy  [5] Snowemsten & 3amaqy DunbTp :
Makenk W Wabpakwoe Toma Or
HABAFALIK EXOARIINE
| Hegasnse aoKyMEHTE i Japepweno pacovorpese: B nicewo or Mvnyrec 000 BREXN-N-015/15 01 ... Hoswxos Anexcasap dwerpresin S
. it

2
g
B

)} Heaasiwe 23gawns

MNaaroTaesTe aom o LY NOTC/18/5 o1 11.07..

3aperucTpupydTe: Mou nucemo & GAD “Crpoldiinaycrpar” "Dy

Apao Haranss Anexcessxa

iR DAsra AREKCEHADOEHA

YesanuneHiA

Manents
PrNsTPALMA

Zaveuwenne IAOAHIR A YEEGOMNEHIAR
Pacnoprsenve (O4) N2-POA1T or 02.06.2019 O sanpewjenin JaKy... Zawowon Cepred Hopueawu
" 2} Hoswe
Cfayee nanxw Cornaconanne: Joronop ¢ 000 “Janop Aerkonuix antomoBuaed” "3axy... CoBonesa Hagewgn Hukonneena
= (2 B patare
DEURSTRMEI R TERHOATIL.. Fl @ 3> Npanan pabote: GaMakousty ¢ NPUXasou coTpynKos Noapassesemwi... Coboness Hagexaa Hukanaesna
® Bee

OTaen cHafixeHns Mpunsrel padotes Opranvaogate paloTs! no ySopxe TEpLUTORMA, CoBonees Hanssus Hewonzesna

Npoeets ® Sapepuweno paccumotpene: B ninceuo of Apoga OO0 NEEX-D036/15 or 231 Weancerked TerHaamit ANSKcans... TICUTYHERE: 34 MOC
Texweckni o1aes MpumaT patorsr “Mogrotess goxnag” no Bx. nucumo or AD "Povaws... Apge Hatanwn Anexceesna 30 amen
HOPUAMSBCOAA OTARN Exena MoaroToseTe 4oNonH HOE COTNZILEHAE £ Or0ECDY JakoHon Cepred IOpwtasy O 90 pret

e P e nopy Cn. 3anwcxa N21/2020 ot 23.01,2020... € Onnra A ® 150.amk

flEAanpIrONTTES MpenaTel patote: ToaroTossTe oTeetoe Mitcemo” no B niucewmo ot AssHra_. Konowednee Cepred Metposuu
€ Cosewarin

K Kounawws

K Kowrparests

AHoxymewtocbopot

- Srwrs Guns
Ofigite CNPABOLHAKN w_ CHpocyTe PuanTpL

[ns HEeKOTOPbIX COTPYAHMKOB MOXET MCMOAb30BaThCA MHTEpdenc, KOTopblA NpefHa3HaueH Ans
yAaobHon 06paboTkm noTokoB 3agaHvid. [Mpu TakoM OTOBpaXKeHUM 3amnmucu  PacrnosioXKEHbI
KOMMaKTHO, paboTaTb C KAPTOUKOW MOXHO MPSAMO M3 CNUCKA, a NepekItoYaTbCs MeXAy 3aaHNAMun
— B OAWH KUK

KORMSKTHER CrMcmK Kapromia sanmucm OcHoBHBE AEACTEWR

=+ Coagan. Paciumpesiviui nowce

MF Directum RX

& ¢ Ha cornacosamme %] Cornacyiite: NosecTka cosewanna ot 17.12.2024 no Teme “TpeteHauns k NAO 33804 TOYHON MexaHukn"
A Bpatote 30 ged i i1 +' Cotnacosam Hagopaioney L Mepeagpecosats |0 Co3aste nogiageuy 3| @ X
3
Corascyite: MNosecTka coBesanMn oT Canierna oW

Marenn :‘:

Teus Tiperexaud & MAQ Jasoq...
HABWTALME 3

TeineCueraus, OO0

Mee 3aganve  Teiyumian sagaus

NEBECTRA |
covewanns «MpeTensar « MAQ Japog Toal weannns o

Cornacyiire: florosop N2fl-24/11 or

12122024 ¢ LiewTp MHHOBALMSHHLIL... 13 pex.
) 1272 15:37 500 Mpoiy COrAACOBATE NOBECTRY.
i ey et Bara npoeegenns: 2703 2020
B Cornacyire: Bi. cuer na onnarty N2345/17 or Bpeus nposenenns: 1208 - 1300
12.12.2024 or TexCra8, 000 “Katens K-34... 13 aew 0 C MiecTo nposegonns: HadNHeT ARG0
12122024 15:3 15:00 o
wsarural TIBN BALIROOOHY Mpasaaarans - Heanopcnd 4
A CoracosaHo. Cewperaps - Cofoneea HH
Cornacyire: Axr N21 or 12.12.2024 & Yuac T,
Aorosop NEfl-24/8 ¢ Yamniii gou, 000, 12 e _ﬁ Co = 1. Apgo M.A, - Pyroe0zamens o1iena npogee
12123004 153 1500 Apiae A 1348 FlosecTra
C ComTrpen I 1 BuaEners) JecesTeeie JETATH E NCCTIEE AEKTIOKSIEINTENSHTD ODOPHO0ERNS
Cpow 2 oo npaTEsni A0 Sy
o Comoaun — o =
4 06.12.2024 no Teme “Crparernueckoe... =
1212 4 18 new. Mpspcasimans T Mearcscnnh
- ! - Gexperape. HH Cobonesa

MPUMEYAHWE. Mo ymonyaHuto Takor MHTepPenc HaCcTpoeH AN COTPYAHMKOB, KOTOPblE BXOAAT B
ponb «[Tonb3oBatenu nHtepdenca Ana pykoBoanTenem».
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Bbl MOXeTe CaMOCTOATENBHO BKIHOUMTL KOMMAKTHOE NMPeACTaBAeHMe CUCKa C KAPTOUKOW, a Takxke
HaCTpouTb NoA cebs oTobpaxkeHne CNMCKOB, CTPYKTYPY Manok u T.4. Huxe paccMOTpUM OCHOBHble
BO3MO>XHOCTM NPOBOAHMKA BEH-K/IMEHTa.

Hasmrau,vm Nno narnkaMm, CnmMckam m Mo4ynam

MCI'IOJ'Ib3yl7ITe MaHeJIb HaBUrauunm a4 nepexoja K COAep>XMMOMY Marnok, CrnnckoB WU Mogyneﬁl
CNCTEMBbI.

[na HbICTPOro fOCTyNa K YacCTo UCMONb3yeMbiM O6bekTaM MOXHO J06aBUTb UX B M3bpaHHOe nUan
B 3aknagku. Ytobbl A06aBWUTb JOKYMEHT, Manky WMAW Apyron ob6bekT B M3BpaHHOE, HYXHO B
KapTouke ob6bekTa, B COAEPXWMMOM Mamnkv WA OKHe MNpeAnpocMoTpa AOKyMeHTa paAoM C

3aro/JIOBKOM Ha)aTb Ha 3HayoK [ o6aButb B nsbpaHHoe. YTo6bl yaannTb, HYXXHO HaXaTb Ha
3HayoK Ypanutb us nsbpaHHoro.
«| ObuwedupmMeHHble TEXHONOTUM 3anucei: 4

—

=~ b~y B W = kaprouka 1 2xkcnoptwpoeate  :=1 Otnpaska v O Momck v

@ Wma
B TexHWdeckKWiA oTaen
@ Monoxernue of oTnNyckKax
@ MopARack odopMAEHWA KOMAHANPOBOK
@ Mpaenna NpoESnSHWA COBELLAHKA

B oTanume ot n3bpaHHOro B 3aK1agkm MOXHO A06aBUTb TObKO Marnku, Nanky Novcka, COuCcKn Nan
CNpaBOYHMKN. [1NA 3TOro Ha MaHeNn HaBUrauum BblAENNTE HYXHbIA OOBEKT U HaXXMUTe Ha 3Ha4oK
[l [ o6aBuTb B 3aKknagkun. Ytobbl yAannTb, HaXKMUTE Ha 3HAYOK | Ypaanutb us 3aKn1apok.
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MpoBoAHWK Be6-kAMEHTa

Ana ypobctBa paboTbl MOXHO paclwmpuTb pabouyto ob6aacTe NPOBOAHMKa BED-KAMEHTa, CBEPHYB
naHenb HaBUrauum NO KHormke = I pe3ynbTaTe BCe pa3BepHyTble Manku oTobpakatoTcs B BUAe
MKOHOK. MNpWn HaBeAeHNM Kypcopa Ha CBEPHYTYO MaHesb, OHa PacKpbiBAaeTCA MOBEPX OCHOBHOIO
3KpaHa 1 MMeeT TOT XXe BUJ, UYTO U pa3BepHyTas:

%¢| Directum RX + Coapate P vckame doky = [t Directum RX Cozpath P vickame dokym
& |« Ha cornacosanue ~ B = O Bropmume 64, - B =
L | o Ha nognucaHue o
B pabote 30 amei Yy = It Yy = It
D% Ha paccMmoTpeHue 2
B Cornacyiite: loroeop c 3kcneguTtop, 000 Ha COrNaAcOBaHME 6 Kcnegutop, 000
SR - 12 gek. 12 gek.
[~ "3neKTPOHHBLIN GNOK yNpagneHna gna... 17:00 JABAEHUA ANA... 17:00
Cuurupes MNaeen BAZAMMUPOBMY : Wexoasume A JBEWU ’
L COrNacoeaHue
Cornacyiite: fJloroeop N2MK/19/002/n ot NK/19/002/n or
r‘ 03.10.2024 ¢ Nonaumep-MHeect, 000... 20 pex. Mopyyexua IuBeeT, 000... 20 pex.
Conoeseea ONbra ANEKCaHAPOEHS J0EHA
Mz6panHoe v
Cornacyire: Cn. zanucka "06 onTUMMzZauMH "06 onTUMMZaL KWK
(U) TeXHONOTMUECKMX NPOLECcCOB” 23 pex. HenagHue aokymenTe! ccoB” 23 pex.
Coboneea Hagexaa HUKONAEEHS 2BHa3
@ @ Henaexue 2anaHua
Cornacyiite: Cn. sanucka N270/2024 ot Jaknagkm ~s  N270/2024 ot
() 03.09.2024 "06 opranuzayum paboTsl E... 26 pex. wuKn paboTol B... 26 pex.
Conoeseea Onera AnekcaHipoeHa J0EH3
B B o6uwue nankw v |

Co3paHne 06bekToB CUCTEMDI

Co3snaBawnte AOKYMEHTbI, Nnanku, 3ajayn n gpyrue 061BbeKTbl CUCTEMbI MO KHOMKe 8
KHonka A4OCTynHa BCerja, rae 6bl Bbl HE HaxoAM/IMCb B NPOBOAHUKE BGG-KJ'IVIeHTa.

Mpun HaXaTn Ha KHOMKY MOSIBASIETCA BbINAAAOWMIN CINCOK, B KOTOPOM MOXHO BblbpaTh 06BbeKThI
1A CO3JaHMA B TEKYLLEM CMUCKe, a Takke 0b0bekTbl, KOTOpPble Bbl CO3jaBann HejaBHO. Ecan Het
HY>XHOFO TMMa 06BbeKTa, MOXHO OTKPbITh MOJIHbIY CMUCOK TUMOB OOBEKTOB CUCTEMBI.

AKTUBHLIA CANCOK

|2| Jagava

|'_-ﬁ'1 334343 H3 O3HAKOMASHWE C JOKYMEHTOM
r:.l 33ja4a Ha paccMOoTPeHWE A0KYMEHTa

|'-‘l Jaaaua Ha ceoBOAHOE COMNacoBakne

MokazaTte elwe

Yacto ncnone3yembie

D Noroeop
5 Nanka

Mpouee...

23



Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

[lonck 06bEKTOB B CNNCKE M PaCLUMPEHHbIN MOUCK

C nomowplo CTPOKM MOUCKA MOXHO ObICTPO HaWTUM MO HaVMMEHOBaHWIO AOKYMEHT, 3ajaudy,
3aaHue, nanky un apyrve obbvekTtbl. CTpoka NoOMcKa NO3BOAET UCKaTb OOBbEKTbI B TEKYLLEM CMNCKE
“ NO BCEWN cucTeme.

Hanpumep, utobbl HanTV 3ajaHune B TeKyLleM CrUCKe, B CTPOKY BBeAUTE dparMeHT Wau MosHoe
Ha3BaHWe 3adaHuma n Haxmute ENTER.

Ecnn 3apaHmve B cnmcke HaWTU He YAanoCb, MOXHO BbIMOJAHUTb PaCLUMPEHHbIN MOUCK.

+ Coaparth NOTOBCP 3a|<ym<u4 P PacliMpeHHbIA NoOUCK

i= Ackate Tonkke B cnvcke "Peectp soroeopoe”

€| Peectp &
N |2 Wckate aokymerTsl goroBop 2aKynku .
| = | BuigaTh 4OKyMEHT
[¥] WckaTe 3anaun gorosop 3akynkm
@ - KouTpareHT
WcxaTe 2303HMA AOTOBOP ZAKYNKW
m 5 Mexats nankwv gorosop 2aKynkm Apogha OCOC

T, Wckate npouee QAC

| 08 ; " ,

= # ‘Cmpolitindycmpus”

BonpoOCHO-OTBETHbBIN MOUCK

Ncnonb3yite 8onpocHo-omeemHeili nouck, YTobbl 6bICTPO HaXoANTb MHGOPMaLMIO U3 AOKYMEHTOB
KomnaHun. PopMynmpoBaTb BONPOC MOXHO B cBO6oaHOW dopMe, Kak ecam bbl Bbl 3agaBanun ero
KOJIere — NCKYCCTBEHHbI HTENNEKT NMPOaHann3npyeT BCe NOAXOAALLME JOKYMEHTbI U MOATOTOBUT
KpaTKUI OTBET CO CChbINKON Ha UCTOYHUKMN:
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MNpoBoaHWK BEG-KIMEHTa

[Mownck X

L0 3a ckonkko AHed A0 OBYUSHWA HaAo PErWCTPUPOEATLCA? b ¢ Mowuck

OByuYeHWE W PAZBUTHE COTPYAHWKOE:

B cnyuas € M3BECTHBIMM KYPCAMM C GWMKCMPOBaHHOW 4aTOW HaYana, BaXHO OTNPAEWTE S3ABKY HE MEHEE UEM
za 10 pabouwx gHel go ero Hadana.

A NCTOYHWMK (1)

m] MonoxeHue o BHELWHEM OBYUYEHWI COTDYAHUKOE

.JlnBo pelwaeTca BHYTPEHHUMI KYPCaMM; KOTAa TEKYLLAA 3arpy3Ka 1 nnadsl padoT He NO3BOAKT BblIASANTS
EPEMA COTPYAHWKY Ha BHEWHee 0DYUEHWE B YKA23HHOE BPEMA; €0 COTPYAHWK Y3¥E NPOX0A4W EHEILHEE
ofydeHue B TEYEHWE T043 OT AaTkl 3aNpoca; No oB03HAYEHHOR TeMe He NPoeoANTCA oByueHune anbo
NPOBCAWUTCA, HO HE YCTPAWBAST HAC N0 KaKWM-NMB0 NPUUKHAM (HETATMEHBIE OT3bIBLI O KYDCE, TDEHEPE MK
yuebHOM LIEHTPE, MPOrPaMMa HE EMONHE COOTESTCTEYET NOTpeGHOCTAM 1 T.N.); 3aABKa oQOpMAEHa CNMLLKOM
NOSAHO, HEAOCTATOYHO EPEMEHN ANA OPTaHW2aLmK obydeHus; ecnu BHoAXET Ha BHelWHee obyueHne yxe
vcuepnad. B cnyyae nonyuyeHWA 0TKaz2a No 23ABKE Bkl MOXETE 00CyANTE 3TO C OTEETCTEEHHBIM 33
opraHnzaunk obyueHWA. B 33EMCMMOCTH OT NPWUUMHEl OTKAZ3 B HEKOTOPEIX CIYUanAx MOXHO OyaeT
CKOPPEKTMPOEATE EXOAHBIE AAHHEIE 33ABKM M 3aNyCTWTE CHOEA. B Kakve cpokw BYOeT OpraHM30BaHHO
obydenue? B cayuae, ecnv Bel bopMUpYETE 33REKY HA MABECTHBIR KypC, ¥ KOTOpPOro dUMKCWMpOEaHa AaTta
Hauana, BaxHO OTMPAEWTE 33ABKY KAK MOXHO PaHblE, He MeHee, Jyem 2a 10 pabounx gHel 4o ero Hadana,
T.K. 477 OpraHuzanmy obydsHWA TpeByeTcA BpeMA ... PaseepHyTh

Bo3MOXHOCTM paboTbl CO CMUCKOM

Ha naHenu peWcTBMIA MCMONb3yWTE KHOMKW ANA
paboTbl C Tekywum cnuckom. Hanpumep, ans
= 18 Exeprowa | [l e 7 Pesskiposa  orippITUA  KAPTOUKW,  KOMUPOBAHUA  CCIAKM,
Cco3jaHua nojasajaun. B 3aBMCMMOCTM OT cnumcka
COCTaB KHOMOK Ha NaHenn MOXeT n3MeHaTbca. Ecam
YyacTb AENCTBMIA He NMOMELLAEeTCs Ha MaHenu, TO Bbl
HaljeTe UX, HaXkaB Ha KHOMKY '~ .

&| ®uHaHCOoBbIe JOKYMEHTBI 3anuceii: 20
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Hoewie B paBote 30 gkedd VGJL*:lth =

HaCTpOﬁ KM BHELWWHETO BMAa

BOCCTaHOBWTL BWA NO YMOAYAHMID
[0 Komnaktvoe npeactaenemue
O JEyXcTPOYHEIA peximM

[] O6nacte rpynnnposku
KapTouka B cnucke

bd CHayana BaxHble

CKphITb 23a03HWA NOTOKOE

3A0AHINA

O

B2ATO B paboTy K3K KOHKYPEHTHOE

BUBEI[CEI LeHD HEBBINONMHEHHBIM

O

Beinoaxmn

O

3aEEpLEHD

MeHto nonb3oBartens

PezyneTar

Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ha maHenu HacTpoiiku BHellHero BMAA 3ajaBaiTe
oTobpaxkeHne CTON6LIOB N CTPOK TeKyLlero Crnmncka.

MaHenb OTKPbIBAETCA U CKPbIBAETCA MO KHOMKE =
Hanpumep, utobbl B cnucke 3ajaHnin otobpasunics
ctonbew, Pesynbrar, Ha NaHeAn ycTaHOBMUTE
COOTBETCTBYIOLLMI hAaXKOK.

Ncnonb3yinte dunbTpbI NS HaCTPOWKw
oTobpaxeHua  cogepxumoro  cnmuckoB.  Kak
nNpaBMaO, CNUCKM QUABTPYIOTCA MO  COCTOSHUIO
obbvekToB MMbO Mo cpoky. Hanpumep, 3agaHuna «B
paboTe» nan nonyyeHHble 3a nocnegHme «30 gHen».

|/|CI'IOJ1b3yVIT€ naHesNb q)VIIIpraU,VIVI Ana  nouncka
3anuncemn Tekywero cnuncka no onpeaeneHHbIM
KpUTeEpnam. MaHenb OTKPbIBa€TCA N CKpbIBAE€TCA MO

Y Ounetp
KHOTnKe

Mpn Haxatmn Ha  QoTorpaduno  COTpyaHMKa
OTKpbIBaeTCA MeHI Mo/ab30oBaTens, C MOMOLLbIO

KOTOPOro MO>XHO:

¥YcTaHoewTe Belb-areHT .
M3menuTs Napone
CeeaeHnAa o cucTeMe

BifTi

[lononHUTEeNbHbIE AENCTBUSA

YcraHOBUTb Be6-areHT. HaxkmnTte, Utobbl CkayaTb
N HAaCTpOUTb Beb-areHT;

M3meHutb naponb 18 BXxoJa B MNPOBOAHMK
cucTembl. B oTkpbIBLUEMCS OKHE BBeAUTE CTapbli
napo/fb, HOBbI MapoOib WU ero MOATBEPXAEHME,
yunTbiBaa I1peboBaHWA K HaAeXHOCTU Napo.d.
Haxmnte Ha «kHonky OK. Ecin naponv He
COBMajatoT, TO noaBafeTca coobueHne o6 3ToM.
BeBeante 3HaueHWa NOBTOPHO. [lyHKT AOCTyneH,
ecin  Ana  BXoja B CUCTEMY MCMNOAb3yeTcs
ayTeHTUdMKaLmMa No Napoto;

CBepeHua o cucteme. O3HaKkOMbTeCb C
nHbopmaumen o cucteMe, KOANYECTBE U CpPOKax
AENCTBUA TNLEH3NN;

Boiitu 13 npoBogHuka Beb-kameHTa. CeaHc
paboTbl 3aBepwNTCA W OTKPOEeTCs CTpaHuua
Bxoga B Directum RX.
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MNpoBoaHWK BEG-KIMEHTa

1
OTl-IeTbI. KHonka 0To6pa>KaeTc;|, ecnn otTyer OopmMuUpyeTcda ANNTENbHOE BpeMA. Korp,a OH

roOTOB, KHOMNKa MeHAeTCA Ha . l"IpM Ha>aThi Ha Hee OTKPbIBAaeTCA CMMCOK CO BCEMU OTUETAMMN,
KOTOpPbIE Bbl 3anyCkaan n ewe He OTKpblBaan 3a nocnegHune CyTku.

Bl pepaxktupyete. KHomnka oTo6pakaeT KOMYECTBO pefakTUpyembiX JAOKYMeHTOB. [lpu
HaxxaTlK Ha Hee 0TobpaxkatoTcs HaMMEHOBaHMA U HOMepa BepPCUIA OTKPbITbIX Ha pejakTMpoBaHue
AOKYyMeHTOB. KpoMe TOro, MOXHO BOCCTAaHOBUTL COAEPXMMOE AOKYMEHTa B CUCTEME, eCau Mo
KakoOn-nnbo npuumHe N3IMeHEHNA B HEM HEe COXPaHWUINCH.

&
Bupxetbl. KHonka ans oTkpbITMA 0b6s1actn BUAKETOB. BuaXeTbl NO3BOAAIOT OLEHUTb 06beMm
paboT Ha 6amkanllee BpeMs, y3HaTb CBOKO 3arpy3Ky, UCMOAHUTENbCKYHO ANCUUTMINHY 1 Np.

@OTnpame o13biB 0 cucteme Directum RX. KHonka ans oTnpaBku OT3blBa O CUCTEME, C
NMOMOLLbKO KOTOPOro MOXHO ObICTPO COOBWMTL aAMUHUCTPaATOpPy 06 ownbke wMamM Hanucatb
noxxenaHue no pas3suturo Directum RX.

@ MokaszaTb HOBUHKM Bepcnn. KHonka ANnA OTKPbITUA cnaﬁgepa, KOTOprI\/'I 3HAaKOMUT C HOBbIMWA
BO3MOXHOCTAMWU BEPCUN CUCTEMBI. OTKprTb cna|7|p,ep MOXHO TO/NbKO B OCHOBHOWM BKJ1agKe. Ecam
OTKPbITb KapPTO4YKY ob6bekTa B HOBOM BKJ1lagKe no KHormMke @, TO KHonka NMoka3saTb HOBUHKMN Bepcnmn
He 0T06pa>|<aeTc;i.

E]Hacrpoi/’u(u. KHonka ans OTKpbITMA HacTpoek npoeoaHuKa. C MX MOMOLLB MOXHO 3ajaTb
MCNONIb30BaHNE KOMMAKTHOTO MPEACTaBAEHUS B pPa3HbIX MNankaX, M3MEHUTb PaCMOOXeHNe
BJIOXEHUN N NPeANpPOCMOTpa B KAPTOUKax 3ajay v 3aZaHUN 1 T.A.

I10Ka3a1'b cnpaBKy. KHonka Ans OTKPbITUA CNpaBkKW C onmncaHvemM OYHKLUMOHaNbHOCTU TOro
OKHa, M3 KOTOpPOro OHa BbI3BaHa. Hanpumep, M3 KapToukuM JAOroBopa OTKPbIBAaeTCA pa3gen
CNpaBku C onucaHneM co3gaHma gorosopa. Kpome Toro, B cnpaBke Bbl HalljeTe OnmMcaHuA, Kak
paboTaTb C 3aza4amun N JOKYMEHTAMU, Kak HacTpamBaTb CMCTEMY U Ap. A Ans BbICTPOro U3yyeHUs
cUcTeMbl B CnpaBke ecTb obyyatoLme BUAEOPONKN.

MPUMEYAHWME. Echv HeobxoanMMoO M3MeHWUTb f3blK MHTepdelnca, TO Npu BXOAe B CUCTEMY B
npaBoM BEPXHEM Yriy OKHa BBOJA JIOTMHA M NapoJia HaXMUTe Ha CCbIJIKy C Ha3BaHWEM TekyLlero
A3blka. B cncteme Ha BbIbpaHHOM fA3bike OyayT oTObpaxkaTbCA MYHKTbl MEHO, Ha3BaHWA MOJeN,
TeKCTbl COODLLEHNI 1 Apyrue 3neMeHTbl nHTepdeinca.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Hactpoiku npoBoAHMKa

Y1ob6bl NPOCMOTPETL MAN M3MEHUTb HAaCTPOMKN BEDO-KNMEHTA, HAaXMMNTE Ha KHOMKY E B MpaBoOM
BEPXHEM Yray NpOBOAHMKaA:

= m Directum RX =+ Coznare D ue HLIS, npouee | Pacumpenuuit novce
@« Hacornacosanne zanuceit s Wenons3osaTs Be6-areHT =
" = = = Mcnons308aTh KOMMNAKTHOS NpeacTaBieHne
= 3 =4 Npouwtawe  |= Kaprouka 1 Cozaate nogzagauy
22 Brogawme 1 Micxogawme
Tema
Mankwk noToka
3 ] Bexro Cornacyiire: Cn. sanncwa N27/2025 or 13.01.2025 "06 opranmsaynmn Hant )
ﬁ ) Datiom e e A 3K W NETIKA NoUCKa
— Mcnonssosats npeanpocmoTp BaoMeHui
8 (L) Baxha € yiare: "Q np P Ton -
L 2 FiSkaet 3agamna
! l.-"':'_‘.l Cornacyite: Jorozop ¢ Jrcnegurop, 000 "3nexrponHeii Snok ynpaensHus ans 3agaun
== nerpyauAKs ¢ Boproexi nogopoToL’ MokazLIEaTE ENOMEHUA W NPEANPOCMOTY CNpaga
R Cornacyite: llorozop NENK/25/002/m o1 15.01.2025 ¢ Nanawep-Wueecr. OO0
(j- ) . " EEVEENE]
@ — MocTaeka anecTpoobopyl0RaHUA
= 33aaun
) | = Cornacyiite: Cn. z:anvcka "06 onT PN T npoyeccos”
ABTOMATHUUECKM NepexoamnTs K CSAYHOLLEMY 33A3HMI0
Mcnons30saTs NpeanpochoTp 40KyYMeHTo.
= M5 Office Word (DOC, DOCX)
M5 Office Excel (XL5, XL5X)
MS Office PowerPoint [FPT, PPTX)
. PDF-dainul
Mpoune
" Mpeanarate 2eTOTEKCTE NpW EEO4S
MOKaZHIEATE HENPOUKTAHHEIE Y 2AMELILZEM LY
& %> BOCCTaHOBMTE NOATEEPMASHUA B ASHCTRUAX
Houno# paxaim
Hactpownka OnucaHune
Wcnosnb3oBatb Be6-areHT YctaHoBUTE Gaxkok, YTobbI:
® NOKYMEHTbl N OTYETbl aBTOMaTUYECKMN OTKPbIBaJIMCb BO BHELWHEM
NPUAOXKEHUN AN1A NPOCMOTPa U PeaakKTMpoBaHMA, HanpumMmep, B Microsoft
Word. ,ﬂ,flﬂ 3TOro npegsaputes/ibHO yCTaHOBUTE Beb-areHr;
® MpPpW OTNpaBkKe OT3biBa O CUCTEME K MNCbMY aBTOMaTU4eCKN
npuknagbiBanCb CHUMKKM 3KPAaHOB CO BCEX MOAKNHOYEHHbIX MOHUTOPOB.
Ecnn bela)KOK He YCTaHOBJ/1€H, TO JOKYMEHTbl N OTYETbI BbIrPDY>KatOTCA U3
CUCTEMbI N COXPAaHAKTCA B NIOKaNbHOM nanke Ha KOMMNbHOTEPE
Vcnonb3oBatb KOMMakTHOE YctaHoBUTE q)fla)KOK, yto6bl BO BCEX MankKax Ana 0T06pa>|<eH|/|;| 3anucen
npeacrtasiaeHune MCNoJIb30BasoCb KOMMNaKTHOE nNpeacTaBeHNE.

Bbl MOXKeTe yka3aTb, B Kakux nankax byaeT npuUMeHaTbCs HacTpowka. [ns
3TOro ycraHoBuTe noaxogsawme dnaxku: Bxogauwme n Ucxopawme, Mankm
nortoka, NMankn n nankn noucka

WNcnonb3oBath npegnpocMoTp  YctaHoBuTe $aXxokK, UTo6bl MPY OTKPLITUM KapToUek 3aZay 1 3ajaHuii
BJIOKEHWIA oTobpaxanacb NaHeb NPeANPOCMOTPa BMECTO 061aCTV BAOXKEHWIA.

Mpw 3TOM UCNoAb30BaHWe NPEeANPOCMOTPa MOXHO HaCTPOUTL MO-pPasHOMY
ANA 3ajaHnlA 1 3a4a4 C NMOMOLLbH OAHOUMEHHbIX GiaxkkoB. Hanpumep,
3ajanTe MCNONb30BaHME NaHeAn NPeAnpPoOCMOTPa TObKO B 3aJjaHusX, a B
3ajlayax oCTaBbTe 06/1aCTb BNIOXEHUI
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Hactpownka

MNMoka3biBaTb BAOXKEHWA U
npeanpocMoTp crpasa

ABTOMaTUUYECKM NEPEXOANTL K
cnepyoLemy 3aZaHuio

WNcnonb3oBaTh NpesnpocMoTp
[AOKYMEHTOB

HacTpoutb oHnaiH-
peAakTMpoBaHue

MpeanaraTb aBTOTEKCTbI NPWU
BBOZE

Moka3biBaTb HEMPOUUTaHHbIE Y
3aMelLaeMbIxX

BoccTaHOBUWTL NMOATBEPXKAEHMS
B AeNCTBUAX

HouHo pexum

Cnuckum

MNpoBoaHWK BEG-KIMEHTa

OnucaHune

Mo ymonuaHuo diaxoK yCTaHOBJIEH, B KApPTOUKax 3aay v 3ajaHuin
BJIOXKEHMWA 1 NpeAnpoCcMOTp oTobpaatoTca cnpaBa. YTo6bl B KOMMAAKTHOM
npeacTaBieHUN OHM 0TOBPaXKanncb B LEHTPe 3KpaHa, CHUMUTE GaaKok.

|_|pVI 3TOM Ana 3a,c|,aH|/||7| MO>HO 3a4aTb O4HO pacnoJio>XXeHne I'IaHEJ'Iel\;I, a anA
3ajad — apyroe. ﬂ,.ﬂﬂ 3TOro l/ICﬂOJ'IbByIZTe O4HOUMEHHDbIEe ¢na>|<|<m

Mo ymonyaHuo dpaaxkok yCTaHOBJIEH N MOCAE AENCTBUIA, KOTOPbIE 3aKpbIBatOT
KapTOUKy 3ajaHus, aBTOMaTUYECKN OTKPbIBAETCA KapTouka CleAytoLLero.
Hanpwvmep, nocne BbINOAHEHWA 3a4aHWA WA OTMETKMN YBEAOMIEHWS
HenpouunTaHHbIM. CHUMKUTE GaXKOK, eCN 3TOTO He TpebyeTcs

YcTtaHoBuTE q)fla)KOK, yToOBbI OTKpbIBaTb COAEPXMMOE JOKYMEHTOB ANA YTEHUA
B OKHE NMpeAnpocMOoTpa. JTO NO3BOASAET O3HAKOMUTLCA C AOKYMEHTOM, HE
CKaymBaAa €ro Ha KOMnNbrTEP, YTO YMEHbLUAET HAarpy3ky Ha CUCTEMY.

Ecnm dnaxkok He ycTaHOB/IEH, TO AOKYMEHT OTKPbIBAETCA ANA UTEHUA B
NPWIOXEHNN-PeaKkTope.

Tatoke Bbl MOXeTe BbI6paTh, A1 Kakvx AOKyMeHTOB popmaTtoB Microsoft
Office BKIOUNTE NPEANPOCMOTP: TEKCTOBbIE JOKYMEHTbI, 3/1€KTPOHHbIE
Tabauupl, npesertaummn, PDF-dainbl n npouve. Hanpumep, 4tobbl TekCToBbIE
JAOKYMEHTbI OTKPbIBa/ICh B OKHE MPeAnpoCMOTPa, a BCe OCTalbHble popmaThl
— B NPWIOXeHUU-pegakTope, yctaHosute dnaxok MS Office Word (DOC,
DOCX)

Ha>xmMute Ha nyHKT, UTO6bl CAMOCTOATENIBHO HAaCTPOUTb, C KakMMK
JOKyMeHTaMK Bbl ByaeTe paboTtaTb B OHAalH-pesakTopax, a C KakvmMu B
nokanbHbix. MyHKT oToBpakaeTcs, eciv HacTpoeHa paboTa ¢ pelleHeM
«Hterpaumna ¢ onnaH-pegakropamu ONLYOFFICE n P7-Oduc»

YctaHoBute ¢u1a>K0|<, YTO6bI UCMOJIb30BATh 2aBTOTEKCThI AnAa 3a4av, 3ap,aHvu7| n
nond Cop,ep)KaHMe B KapTO4YKax nncem, npmkKasos, pacnopﬂerMVl n
CJ'Iy)KE6HbIX 3anncok

Mo ymonuaHuto $pnaxoK YCTaHOBJIEH 1 Ha MaHeNn HaBuUraumy nanku notoka
3aMeLlaeMblX C HEMPOUUTAHHBIMM 3aJaHnsMK oTobpaxaroTca. CHUMUTE
dbnaxok, UtTobbI BCe Marnku noToka 3aMeLlaeMbix 0TOHpaa vcb CBEPHYTbIMM

Ha>xmMuTe Ha nyHKT, ecn Heo6XoAMMO BEPHYTb OTOHparkeHe OKOH
NOATBEP>AEHUA O BbIMONHEHUN AeUCTBUIA B cucTeMe. Hanpumep,
NoATBEP>KAEeHWe CTapTa 3ajauv UK BbINOJHEHU 3ajaHuns Ha npuemky. Ecan
NpW BbINOAHEHUN AEVCTBMA B OKHE NMOATBEPXKAEHWA COTPYAHUK YCTaHOBMA
dnaxok «bosbliue He cnpallvBaTb», TO MPWU NOBTOPHOM BbINOJIHEHUN 3TOTO
JelNcTBMA, OKHO He oTobpa3sutca. KHomnka Nno3BossieT BOCCTaHOBUTL HAaCTPOMKM
no yMOJYaHWIO

YctaHoBute ¢u1a>K0|<, YTO6bI BKIFOUNTE HOYHOW pPexXum. JT0 no3eoaset
CHM3UTb Harpysky Ha 3peHne B TEMHOE BpeMA CYyTOK

B Directum RX B Buge cnnckoB otobpaxarorcs:

e peecTpbl AOKYMEHTOB. Hanpmmep, peectp 4OroBOpoOB COAEPXKUT CCbINIKM Ha BCE CO3J4aHHbIE B
cncTteMe Aoroesopbl M AONONHWUTENbHbIE COrsalleHuA. AOKyMeHTbI B peecTpbl ,£||06aBJ'IFII-OTCFI

aBTOMaTU4eCKW,;

e 3anncum

CNpPaBOYHUNKOB.

HaanMep, CNpPaBOYHUK «OpFaHMBaLIIMI/I» CO4epPXNT 3anncum

KOHTpPareHToB, C KOTOPbIMU B3aMMOAEVICTByeT Hawa opeaHusayus;
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

® COAepPXMMOEe Marok. B nankmn moxHo BPYy4HYHO AO6aB.ﬂﬂTb CCbIJIKM Ha 0ObeKTbl CnCTemMbl,;

® pe3ynbTaTbl NOUCKaA.

Ans ypobctBa paboTbl B MPOBOAHWKE BeO-KIMEHTa COAEepPXMMOE CMNCKa MOXHO OTKDbIBaTb B
HOBOM Bkiaake 6bpaysepa. [lna 3TOro B KOHTEKCTHOM MEHKO CMMCKa PAJOM € MYHKTOM
Copepxumoe Ha>XMuUTe Ha KHOMKY 21, Tawke MoxHO LeNKHYTb KONeCOM MbILK Ha crnucke nnbo
HaxxaTb ropayyto knasmwy CTRL+kauk.

Bbl MOXeTe HacTpanBaTb OTOGpaXKeHne CNMCKOB Nog cebs:

= m Directum RX

+ Cozmams

£ iew

| PacluimpetHbii novox

@ « Bxopawuwe AOKYMEHTBI Zznuced

=
= = B =] Kaproska [0 Yurams
Hata powy... L Per. NE
] m| 2209 BX-D008/19-0EFD
m| 19122019 008-DEPZI//201%
E T
| 13122019 BY-D007/19-DECD
A
W 322009 007-DEP21//2019
[ HERER ] 006-DEP21//2013
® il
- m 422019 BX-D00&/19-DEPO
m| 11122019 BX-0005/19-DEFD
m| oz D04-DEP21 /2013
" =
] 05.12.2019 003-DEP21//2019

@) 06122019 BX-0004/19-DERO
| © osi22018  EX-0003/19-DEPO

PenaKTUDOBATS
KoppecnoxagHT

SkcneprAyaur, DOO

2] cop

Yruweepoym, OO0

SrcneptAyaur, D00

[} Co3gath BepcHso

HTE N0 S0ZPECTAHER
aTe no yEmEasuo
DMALTPOEATE

CrphiTE cTOAGSL,

@

~ BWg AokyuenTa

SHeprodeaonacHocTs, §

< lata nogymeHTa

¥AMYPTCKOE OTAENES
MEE1E MNAD CEEFBAHK

SHypHAN PeTHCTRELM K

S Vicnontedde

SronepTiyaaT, D00

AeteflopCrpod, AD

o Par N

S Coneps#aHue

Beriop-dzro OO0

Hyryeeceuif koudurar, NAD

YOAMYPTCROE OTAENEHWE
MNBE1E MAD CBEFBAHK

LieHTE MHHCoEaUME AD

#aaoba Ha kauscTeo
CHChyHHBAHKUA

Mamerenur & peraameste

v Danka ©

HEHUE COBMBCTHOID
MCCNEADEANUA W pazpaboTki

[0 KypHan pemcTpatmm

MEnoAHeHn  BrogRuse macemo

wenonsenn  Brogauise nucewo

ucnonkesinn  Brogawes nucesvo

onHeH Bxoasuige nMceno
TRelyar

Bxogaulee nMcbmo
I0AHEHNWA
nonHes Exognuiee nicemo
TonHes Bxogauies nuceso

wenonkekn  Brogauss nuceso

Menonkex Broasies niceo

He tpetyer
¥ Broasiiee nucemo
HCNoOAHEHWA

Ha vcnondedivn  Brodrliee nMibMo

[il] ‘KeHTpons ofpadoTie AoKyMeHTOR

Q’\ﬂ»—'hll? Bua fokymMenTs

HypHan pervcr)

EX. Beoasume

PerBX, BxoaAwm
ACKYMEHTH

BX. Bxosrwme

PerBy, BxogmAwm

AOKYMEHTE

PerBX. Bxoaswm
ACKYUEHTE

EX. Broamigne

EX. Beoarume

PerBX, Bxoaswm
ACKYMEHTE

PerBX. BxopRuyas

AOKYMEHT

BX. Brogfume

BX. Exogrume

T dunrp = e
buneTp ¥ @

HYPHAMN PEMACTRALIAN

B0 AOKYMEHTA

Bxoanwea NrncsMa

CTATYFC
B 2aperucrpeporas

O He

3FPEFHCTPURDE aH

OTKCro

NOAPASENEHUE

WHTEPEAN BPEMERIA

) Mocreanus 7 axed
O NMocreaHus 30 axed

) Noceeanue 90 gHed

@ Tlporasoabhuid neproa:
¢ 01102019

ro. 01.02:2020

5 CApoCUTE dMALTA

1. HactpownTte oTobpaxkeHune cnucka:

e BHeUWHWN BUS;

e BUANMblE CTONOLbI;
e COPTUPOBKA M FPYNNMPOBKA 3aMUCEN;

e ObuabTpalmMg 3anucein No 3HaYeHUAM CToNBLOB.

2. OunbTpyinTe faHHbIe MO AOMOAHUTENbHBIM MapameTpaM Ha naHenn ¢Guabtpauuu. MNaHenb
oTobpa>kaeTca TOAbKO B CMMCKax € 60MblMM 06bEMOM AaHHbIX, Hanpumep, B peectpe
[OroBOPOB, CMNCKE BXOAAWMX JAOKYMeHTOB. Ecam Bbl 4acto un3MeHsieTe napameTpbl

dunbTpaumm, 3akpenmTe NnaHesb ¢ MOMOLLBH KHOMKA . YTO6bI BOCCTAHOBUTbL HACTPOMKM
dunbTpaummn, 3ajaHHble MO YMOAUAHUIO, HaXXMKTe Ha KHonKy COpocnTb puNbTPbI.

MPUMEYAHWE. Mo ymonyaHuto B cnnckax otobpakaetca Ao 1000 3anucen, gaxke ecam nx 6onblue.
TouHOe KO/IMYEeCTBO 3anmncert MOXHO NOCMOTPETb, HaXaB Ha CCbiiKy 3anvicei: 999+. YTobbl HanTu
HY>XHble 3anncy B BONbLIOM Cnucke, peKkoOMeHAyeTca UCNoab3oBaTb ¢GuabTpaumto n novck. OHu
BbIMOJIHAKOTCA Cpa3y Mo BCeEM 3anucam cnucka. [pu 3ToM, ecin ana nonb3oBaTens 3anpelyeHa
onepauma «IKCNOPT CMucKa 3anucen», TO MOUCK M GUAbTPaUMA BbLIMOJHAKTCA TOAbKO MO
OTO6paXKeHHbIM 3aMUCAM.
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MpoBoAHWK Be6-kAMEHTa

Ecnv npu oTKpbITUKM 3anmcK cucteMa BblAaeT NpeaynpexaeHmne, YtTo KapTouKy peAaktupyeT Apyrow
noJsib30BaTe/b, Bbl MOXeTe 06paTUThCa K aAMUHUCTPATOPY.

VlCl'IO}'Ib3yl7ITe Takoke AONOJIHNTE/IbHbIE BO3MOXHOCTU ANA Qa6OTbI C 3aMncAMK B CNUCKax.

HacTtpoliika BHelWHero Buaa Cnmcka

Ha naHennm HacCTpoOVKM BHELWHEro BMAAa MOXHO 3ajaTb OToHpaxkeHne 3anncen B CMMUCKaXx.
Hanpumep, 4tobbl B cnncke BXOAALUMX CHayana oTobpakanvcb 3afaHns C BbICOKOW BaXXHOCTbHO,

OTKpOITe NaHeNb HaBMraLMy MO KHOMKe = 1 yCTaHOBUTE COOTBETCTBYHOLWMIA GAAXKOK.

BXO,{].FILLME 3anucel; 25 Hoeele B paore 30 ameli W QuneTp =

= b B T 2 Npowntano [ Kaprouka G Cozaate nogsagawy  :=1 Otnpaeka ¥ Q, nowck v
Tew 1
e HacTpolikv BHelHero suaa
MoaroToEbTe ACNONHUTENEHOE cornawenue k florosopy NeTC/16/5 ot 11.01

¢ MpuBop-KoHcant 000 "floroeop apenas! odinca” BoCCTaHOBUWTE BMA NO YMOAYAHUED

[0 KomnakTHoe npeactaenenue
CocraBeTe OTYST MO pe3yAsLTaTaM NpoEepkM obopyaoBaHMA
JByxcTPOMHBIA pesxiim

YTEEPAMTE NASH-TRADWK OBnacTs rpynnUpoEKK

l:‘ KEIpTO'—IKa E CMKMCKe
OTI'IpaEMTI: npurnalleHe Ha BLICTaBKY . c
HaJana EaxHble

b
- ~
OzHaKOMBTECE C npeseHTaLMeln 4na EbICTaBKK . CKphITb SaAaHunA NOTOKOE

33ABKA Ha BUEUTEN
JAAAHMA

MnaH-rpatuk NPOEKTUROBAHWA NOXAPHOM CMCTEMEI BzrT0 B paBoTy KaK KOHKYPEHTHOE
BozEpalleHo HeBRINQAHEHHEIM
[MpPOKOHTRPOAMPOESTE CPOKM 23KYNKW W KaYecTEC 0BopPYACEaHMA
[] Brinonuun

] 3aeepuweno

CHCHCHCHCHCHCHCEC

BHecTn npaekw B WabnoH TMNOBOTC 4CTCBOPA HA NOCTAEKY oGopyA0BaHKA
PezyneTat

[lns HaCTPOWKM BHELIHEro BUAa Cnucka yCTaHOBUTE COOTBETCTBYHOLME DAaXKK:

HaCTp0|7||<a BHeLWHero snaa OcobeHHOCTV NCMOIb30BAHMS

KomnaktHoe npeactaBieHve YNpoLueHHbIl CnCok, B KOTOPOM 3anucu oTobpaxaroTca 6e3 ctonbuos. Mpu
YCTaHOBNEHHOM ¢na>|<|<e PALOM C KOMMNAKTHbIM CMCKOM pacrnoaoXXeHa
KapTouka BblAeNeHHON 3ammcK

KapTtouka B cnivcke KapTouka o6bekTta psagom co cnuckoM 3anucei. dnaxcok He oTobpakaeTcs,
€C/IN UCTOb3YeTCcA KOMMaKTHOe NpeacTaBieHue

[ BYXCTPOUHBIN pexxum TabnuUHbIA CINCOK C 3anucaMK B ABe CTPOKU. Pnaxxok He oTobpaxkaeTcs,
€C/IN NCMOoAb3YeTca KOMMaKTHoe npejcTaBieHne

O6nacTb rpynnNMpPoOBKM O6nacTb rpynnNMPOBKM C Ha3BaHUSMM CTONBLOB, MO KOTOPbIM CrPYNAMPOBaHbI
3anucu. ®naxkok He oTobpakaeTcs, ecv UCMONb3YeTCs KOMMaKTHOe
npeAacTaBieHne

CHauana BaxkHble 3azaun, 3ajaHns 1 yBEAOMEHMS C BbICOKOW Ba>HOCTbHO BBEPXY CMCKA ANs

nanok «Bxoasawume», «/cxoaawme», «HegaBHue 3agaHus», «3aMeLleHmne»,
nanok rnoucka v nanok notoka. OTo6paxeHne MOXHO HaCTPOUTb OTAENbHO B
KaXkgol nanke
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

HaCTp017||<a BHELUHEro BMnAaa Ocob6eHHOCTN MCNOob30BaHKA

CKprTb 3ajaHnAa NOTOKOB 3ap,aH|/|;| M3 NanoK NOTOKOB B rnanke «BXO/J'FIUJ'I/IG»

Takke Bbl MOXeTe HaCTPOUTb CTOﬂ6LI,bI, KOTOpble 6y,D,yT OTO6pa>KaTbCFI B CCKe.

YTto6bI BOCCTAHOBUTD CTaHAapTHOE OTO6pa>KeHVIe 31eMEeHTOB MPOBOAHWKA, HAa>XMWNUTE Ha CCbIAKY
BocctraHOBUTDL BUA NO YMOJTYaHUIO.

NMPUMEYAHWME. Mo ymonvaHuio Ana COTPYAHWKOB, KOTOpble BXOAAT B poab «[losb3oBatenu
WHTepdenca Ana PyKkoBOAUTENEeN», HAacTPOEHO KOMMaKTHOe npeAcTaB/leHWe 3anucer, a Takke
KapTOouka oTobpa>kaeTcs B CrmckKe.

KomnakTHOe npeacTaBieHMe C KapTOUuKkom obbekTa

3anvcy B KOMMNAKTHOM MpeAcTaBleHN CoAepXKaT Te Xe JaHHble, YTO U B OObIYHOM CMMUCKe, HO MO
WMPUHE 3aHNMatOT MeHblUue MecTa Ha aKpaHe. Takke B cnucke oTobpaxaeTca kapToyka obbekTa, u
ee MOXHO peaakTMpoBaTb. Hanpumep, Bbl MOXeTe WCMNOAb30BaTb TakoW WHTepdenc ans

06paboTKM NOTOKOB 3aaHUNA.

KomnaktHoe oTobpakeHune 3anuncein JOCTYMHO B CMCKe N06bIX 06bekToB. YTOOBI BKAKOUNTL €ro,
Ha MaHenu HacTpPOMKM BHelWHero BuAa ycTaHoBuTe ¢naxok KomnaktHoe npepactaBneHue. B

Cnncke Nnoaaep>XXmBakoTca COPTUPOBKA, QDI/IJ'IbTQaLI,I/IFI, NONCK MO BBEAEHHOMY q)paI'MeHTy nT.Aa.

%F Directum RX + Coznate ¥ o€ | PaclmpeHssiA nawck

« Ha cornacoaHwe 2 B A

B pafiore 30 el Yi=

CHpoovT

EoyiiTe: Mpasuaa nposss
EaewnE Hunonaser

Carnacyiire: Cn_ sanvewa M2OE o7 03.09.2024 X | Aotasurs 4=
“0 npeMuposaHun’” B renn

coea Erena Cepresana I JBAHUE

Coraacyvite: Mpekaz "0 npem

)
°

Carnacyiite: lorosop NEMK/19/002/n ot Mveriie
1 03.10.2019 < Moanmep-Mueecr, 000.. 10 cenr. - polecoy

gueea Onera Ane APOEE Apno Hatanes Aneks

Joamos

Creammukosa Eaena Copreeansa

Coraacyire: Cn. sanmcua N270/2024 or
“ 03.09.2024 06 opraMnzawuy PASoTLI B... 10 ceHL Cotioneea Hapexga HekonaeeHs
COADLEEs O ASEKCAHAPOR

! Comozesea Unerd ANSKCIHADOEHS
Cornacyare: MpuMyMne KOPNCRATUERCH [ &powme ecibpanHbix CHpoouTE

T MyARTYPEL 13 cenn.

YEHH 34 NOCAETHVE

c aTw: Mp 0 30 asei
T "MogesgeHie nroros paBotul 2a Kpaptan” 2 oarr. | Cornacyiire: MpuHunnel kop 5,
1 FAERHT AnakrecERd -

Apac Harans Ans

Apan HOTamkn AncKre

L] o -

KapTqua B CrnMncke

Bbl MOXeTe Mcnosb30oBaTh OTOGpaXkeHe KapTouky B Cnucke 6e3 KOMMaKTHOrO npejctaBiaeHus
3anucer. [na 3TOro Ha MnaHeNn HaCTPOMKM BHeLWHero Buza cHumuTe ¢naxok KommnakTHoe
npeacraBneHne 1 yctaHosuTe Kaprtouka B cnucke. B pe3synbtate 3anucn oTobpaxkatotcs B
TabAMYHOM NpeAcTaBAEHUM CO CTONBLAMM — OHO UCMONb3YeTCA B CTaHAAPTHOM BU/E NPOBOAHYKA.
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MpoBoAHWK Be6-kAMEHTa

Yto6bl nerko cdokycMpoBaTbCsi Ha OCHOBHbIX JAEWCTBUAX B KapTOuke, OHW OTobpaxkatoTcs
OTAENbHO M OTINYatOTCA LBETOM. B cTaHAapTHOW mocTaBke OCHOBHble AeWCTBMA HACTPOEHbl ANnA

3a/ay, 3aflaHnK, yBeJOMIEHUIM U JOKYMEHTOB:

[Jorosop ¢ OO0 "Metnpomrpynn” "KoHcyAbTaUMOHHbIe YCayrM no NnpubopHoMy KOHTpoak™

ﬂ_l_]] YuTate Pegaktpoeath L HAmnopTupoeate ¥ 1T 3kcnopvposate ‘T“D = flal
CeoicTBa  3agaum Brigaua HMcnonHenue Ceazn Wctopua ﬂ F@ L Pervcrpauma v
QCHOBHOE OATA 11 HOMEP
Mmsz Joroeop ¢ 000 "Metnpomrpynn” "KoHCynsTaUMOHHEIE YCIYTH MO Per. N2

npuBopHOMY KOHTPOAK"
[lata gokymeHTa

CocTtaB 3/1€eMEHTOB Y KapTO4ukM B CMMCKE MOXKET OTAnYaTbCA OT I'IpOCTOVI KapTOUKN. HaCTpOVIKM
BHELWHETO BMAa 3a4aeT agMNHUCTPATOP NN aHANTUTUK.

HacTtpoiika Buanmeix ctonbu,0os

N3meHANTe cocTa, Nnopaaok oTobpaXkeHns 1 WNpUHY cCTonbLoB B cnucke. Hanpumep, jobaBbTe B
CNNCOK HOBbIN cTonbeL, ¢ Heobxoammou ana paboTbl MHGOpmaLmen.

YT0Obl U3MEHUTB:
e NopsAAoK oTobpaxkeHns cTonbLuoB B CNuUcKe, BbibepuTe 3arosoBOK CTonbLa M nepetawmTe B

HY>XHOE MecTo;
e LUIMPUHY cTONBL, MepeMecTuTe rpaHuLbl Ha3BaHWA CTobLA BAEBO UAN BNPaBO.
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Directum RX 25.1. PykoBOACTBO MoJ/ib30BaTes

Y106b1 106aBUTb MM CKPbITb CTONOLbI B CMUCKE:

1. LenkHnte npaBoOM KHOMKOW MbIlWKM MO Ha3BaHWUKO OZHOrO M3 ctonbuyos. OTKpoeTcs
KOHTEKCTHOE MEHH0, B KOTOPOM COZEpP>KaTCs Ha3BaHMSA CTONOLIOB:

< BxopAawme AOKYMEHTbI 2anwceii: 5

S EI =l Kaproudka M_]] YuTams 4 PefakTMpOBaTh F,_—|+ Co343Tk BRpCHKD
@ [lara pokymenta | Per. N2 KoppecnoHgeHT CopepaHue
03.12.2019 A1 CopTWpoBaTL NO BOZPACTIHUID 900 MonyueHwWe: joroe
nocraeke obopyac
% COpOCKTE COPTUPOEBKY
W] 03.12.2019 PUALTPOBaTE OTzeIE
CipaiTe cTONGEL Bl Bywrantepckune
02.12.2019
W] < @ ACKYMEHTEI
" BWa AoKyMeHTa
pif| 01.12.2019 ’ D 3anpoc vHbopMaL
+" [Nata pokymMeHTa
W] 30112019 |  KypHan peructpaumu 5 [Monyuenve: goros
CEPBMUCHOM
«" WMecnoaxdeHuwe
+" KoppecnoHaeHT
Mpumeuanue
«  Per. N

+/" CogepxaHue

2. Ytobbl f06aBUTL cTONbEL, BbIGEPUTE €10 Ha3BaHWE B KOHTEKCTHOM MEHHO.

3. Ytob6bl CKpbITb cTONbEL, BblOEpUTE MYHKT KOHTEKCTHOro MeHt CKpbIThb cronbey, vau
CHUMUTE GNaKOK pAAOM C Ha3BaHWeM cTonbua.

MPUMEYAHWME. Ecam B KOHTEKCTHOM MEHIO HET Ha3BaHWA HyXHoro cronbua, 1o jobasbTe
AOMNONHUTENbHbIE CTONOLBI C MOMOLLbLIO NaHenn «HacTpoviki BHELIHEro BUAa».
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PaboTta ¢ 3anucAMu B CNUCKaxX

|/|CFIOJ'Ib3yI7ITe AONOJIHUTE/IbHbIE BO3MOXXHOCTW B CMMUNCKaX:

paboTanTe C 3anNUCAMMU C NOMOLLBIO ObICTPbIX AenCTBUUA. OHM NOABAAIOTCA MPU HaBeAEHWUM
Kypcopa Ha 3anucb. B 3aBucMmMocT OT cnucka CoCTaB AENCTBUM MOXKET W3MEHATbCSA.
Hanpumep, ¢ nx nomolbio B nanke «Bxoaswwime» MOXHO ObICTPO OTMETUTbH 3ajaHue Kak
NpPOYMTaHHOE/HENPOUNTAHHOE, CKOMMPOBATb N YAAaAUTb CCbINKY Ha 3agaHue. Mpu HaxaTnmn Ha

KHOMKY *  noABNAeTCA KOHTEKCTHOE MEeHI0 3anucn ¢ AOMNOJIHNTENbHBIMMW AGVICTBMHMM.
KoHTEeKCTHOE MeHHO TakxKe MOXHO Bbl3BaTb HaXXaTuem npaBoﬁ KHOMKWN MbILLW.

NpeaccTagsTe OTYET N HONCAHERWR: “Hdorcgop nog.. Cysopoea Exatepwna Anapeesna 05.03.2021

-y

OzHarometece: Mpiecazh & B 0 0§ Cysoposa Exatepuna Anapessna 09.03.2021

Beibepute COTPYAHKKOE ANA YY3CTHA B koHdeperusy  Apao Haranes Anexceeana 19.03.2021

MPUMEYAHWME. B komnaktHOM npeactaBieHy cnucka HbicTpble AeUCTBUA AOCTYMHbI TONbKO
AN 3ajad, 3aaHUN U yBeAOMAEHUN.

KOMMpPYITE 3HaYeHNs 13 CTONBLOB B CMMCKax 3anucer n Ha Bkaagkax «CoctoaHue» n «Ceazm»,
Taioke B KapToOukax 3aZay W 3ajjaHui Bbl MOXeETe CKOMMPOBaTb MMSA BAOXeHWNW. [ns 31oro
MpaBoOW KHOMKM MbIlUM BbI3OBUTE KOHTEKCTHOE MEHIO 3amnucyu Wiu BIOXEHUS U Bbibepute
nyHkT KonupoBaTtb 3HaueHune. Hanpumep, B cnucke «HegaBHMe AOKYMEHTbI» CKOMUPYNTE UMS
AOKYMeHTa 1 J06aBbTe €ro B COAEP>XKMMOE ApYroro:

HeaaBHWe AOKYMEHTbI  2amiceii: 12

x|
| A

FEI = Kaprodka Il_|_]| YuTatb PeaaKTMpOoBaTh lf.‘,, Cozaame Bepcuic =1 OTnpaska ¥ w [loanwvcaHue v
@ Wma
® [ ] e o

m MNopriok GOPMUDOBAHWA MOCTAEKM UEMEPUTENEHEIX NPUGOPOE KAMEHTAM
m Doroeop NeJIM-006/24 oT 12.05.2024 ¢ [ipota Q00 "3akynka npuHTepoR” Peaakinposate
@l Aorosop ¢ Mimnyasc OO0 "Apenaa cradka c UMY" (0 Yurars [a]
@) [MamMATKE MO 3KCMAYATaLMK KOHOWMUWMOHEPE (= Kaprouka [l
] Mnax-rpadvk NPOEKTUPOEAHMA NPOTHBONOXAPHOR CMCTEMEI T8 Crucok sepeuii
Eﬂj Monutrea B 0BnacTty KadecTea v Hactpowute goctyn
) Monoxenue of oTNyCKax [ Coaaats konuio
@) Mopagok ohopMASHWA KOMaHAWPOBOK T} Cozpate BEPCMHD
i) Mpaewna NpoBeaeHUA COBELLAHWUEA L Wunoptrpoeats >
] Pezynemamel geicmasku «Ixcnobuzrec 1 3KCNOpPTMPOEaTE
[} Jon#HOCTHAR MHCTPYKUMA MEHEINEDRE MO NPOA3HaM (=1 OTnpaeunTs b
) MNpoTokon coeellaHnAa ¢ pykoeoawTenamm otgence ot 20.05.2024 n Moanncats

[E] Nokazate nognuen
B2 CpaeHuTte >
Konupoeats sHaueHWe

[E Kenwpoeate cosinky
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Directum RX 25.1. PykoBOACTBO MoJ/ib30BaTes

MPUMEYAHWE. CkonnpoBaTb MOXHO Nt060e TEKCTOBOE 3HaYeHWe: M4, gaTy, Homep un T.4. He
KOMMPYIOTCA 3HaUeHMA 13 NyCTbiX CTONOLIOB, a Takoke C MeTKaMW U MKOHKaMW, HanpumMmep mns3
cton6bua Hannuuve cBsi3aHHbIX JOKYMEHTOB.

B xomMnakTHOM npeAcTaBAeHMM CIIMCKA KOMUMPYETCs 3HaUeHe nepBoro oTobpa>xkaemoro
anemeHTa. Hanpumep, Tema 3agaHuns Uav UM JOKYMEHTa;

o OTKprBaI‘/JITe KapTO4KH 3anuncen B OoTAe/IbHbIX BKNAAKAX 6pay3epa:

W 15.01.2020 WCX-M-001/20  Bentpanc 000

m] 11.11.2019 OnM/001 BuicTagouHoe (¢ @ @ L e o
W 08.11.2019 WCX-M-015/19  BentpaHc 000 . PenakTuposaTs 4
it 04.02.2019 MCX-0027/19C  Bextop 000 g (. 8 &
e 04.09.2019 MCX-0026/19C  Asanrapa 000 =) oo &
@] 02.09.2019 WCX-NM-027/19  AO "Uacso”

Hactpowte goctyn

MPUMEYAHWE. B komnakTHOM NpeAcTaBieH KHOMKa oTobpaxkaeTcs B kKapTouke obbekTa.

e VWWTE 3anUCU MO BBeAeHHOMY dparMeHTy, Hanpumep, MO HAMMEHOBAHWIO 3anucu Uan
cofepXkKaHUIO JOKYMEHTa, Yepes eAnHY CTPOKY MOncka 06bEKTOB CUCTEMBI:

£ zakyn

+ Cozpams | PaclumpeHHsIi nouck

< PE‘E‘CTp JOTOBOPOB Zzanwceii: 3 Y Ounetp =

w F@ = Kaprtouka ﬂ_ﬂ] YuTats 2 PeqakTHpOEaTh l_I:‘,, Co343Tk BEPCHKD j BbIAaTh AOKYMEHT
@ [ara pokymeHTa I Per. N2 Bua nokymenTa CopepxaHue KouTparenT
| 20.12.2019 A-19/52  Joroeop 3akynkw 3aKynka NPUHTEPHOM Bymaru g%HéaﬂmHmelﬁ Hewp,
| 11.10.2018 001/00-1v.  Jozosop sakynku Jakynka npurmepHod Symazu Orukcllaroc, OO0
| 17.03.2017 A13-32-03.17 fozosop sakynku Jaxynka npuHmepog Onuxcllawoc, 000

e MLWMTe Nanku 1 3ajaun, B KOTOPble BAOXEHbI 06BbEKTbI M3 cnucka. [na 3Toro Bblgennte o6bekT
B CNu1cKe 1 B BbiNagatowem cnucke Mounck BoibepuTe HY>KHbIN MYHKT:

WisbparHHoe 3anucei 16
ey B [B 3 = kaprowca T 3xcnoprvposate ompaska > | O MNowex ~ | -
@ Man Comgamn
I _.: HaxoLTcA B ﬂ.af:t%
ER T T 14082017
BnOMEHD B 3RAAUH
Qdoropope 14082017 11:54
Mpwxanw no OO 10.02.2015 1541
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MpoBoAHWK Be6-kAMEHTa

co3zaBaliTe 06BbEKTbI B CMUCKE C MOMOLLB eANHOM KHOMKN CO3aHNsA 0B BbEKTOB:

+ Cozpats D Hcxame dokymeHmel, 2adaHusn, npouee

«| Bxoaswue AOKYMEeHTbI 2anuceii: 15

o FEI [=| KapTouka m YuTaTh PelaKTHpOEaThL l—l__',, CozpaTk BepCUlD

Mpy HaxaTum Ha KHOMKy BbibepuTe co3gaBaembll 06bekT. BapuaHTbl BblbOpa B rpynne
«AKTUBHbINA CMUCOK» COCTOAT M3 OOBEKTOB, KOTOpPble AOCTYMHbl ANS CO3JaHUSA B TeKyLLeM
cnucke. Hanpumep, B peecTpe AOroBOPOB MOXHO €034aTb AOrOBOP M AOMOJHUTENbHOE
cornaweHue. B rpynne «4Yacto ncnonblyemblie» — TUMbl OOBEKTOB, KOTOPble Bbl CO3JaBanu
HeJaBHO M KOTOPble He OTHOCATCA K TeKyLeMy CrMnCKY:

Eﬁ Directum RX + Coznare £ npoerup

a o= PEECTP rﬂ{ AKTHMEHBIA CAMCOK

Ei = = Horoeop
s 15 = b
!;] JonoAHKTENEHOS COTNALLIEHME
@
-t Yacto ucnonssyemele
2
— (5§ Bxoaswee nuceMo
[“ e . .
= @ 3anaua
E E MNMpocTol aoKyMeHT
i Ei Bxoanuwmi cuet

Mpouee..,

nepemMellante M KOMUPYMTe CCbINKM Ha OOBEKTbl CMCTEMbI C MOMOLLBIO MepeTackuBaHmA.
Bo3MOXHOCTb MepemMelleHmMs UAM KOMMpOBaHWA obbekTa 3aBUMCMT OT MpaB AocCTyna:
Hanpumep, YTobbl MepemMecTnTb AOKYMEHT B Manky, Hy>Hbl NpaBa Ha ee N3MeHeHWe.

Ana nepemelleHns obbekTa BbIJENNTE €ro 1, yaep>KnuBas JIeBYHO KHOMKY MbIlIK, NepeTalimTe B
nanky wWaM cnucok. Ytobbl ckonuvpoBaTb O6BEKT, MpU nNepeMeLlleHUn AOMNONHUTENbHO
yaep>xvBanTte knasuwy CTRL.

YT06bI OTMEHUTL nepemMelieHme, BO BCI'IJ'IbIBElI-OLLI,GM noAacKaske HaXXMute OTMEHUTD.

Ecav npu nepemMeLLeHnn nam KonmpoBaHUM C NMOMOLLBIO NepeTackuBaHnsa He oTobpakaeTtcs
MKOHKa 0H6bekTa, MpoBepbTe HACTPONKN OMepaLMOHHOM CUCTEMBI:

%

KONWpoEaTE B NANKY KonWpoeaTe B Nanky

1. B meHto Myck nocnegoBatenbHo BbibepumTe NyHKThl MaHenb ynpaBaenus, Cucrema.

2. ,ﬂ,anee Bbl6epI/ITe NYHKT AOI’IOI’IHMTeanbIe napamMmeTpbl CUCTEMDbI.
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3. B oTKpbIBLIEMCA OKHe Ha Bkaagke «[lononHuTenbHO» B rpynne nosei «bbictpogencrame»
Ha>XMuTe Ha KHonky MapameTpbl.

4. B oTKpbiBlWIEMCA OKHe Ha Bkjiagke «BudyanbHble 3¢¢ekTbl» ycTaHOBUTE (BaaXKOK
OtobparkeHune coaep>XMMOro oKHa npuv nepetackuBaHum.

5. HaxmwuTte Ha kHonky OK.
NMPUMEYAHWE. T[lepemelweHne w©n  KonupoBaHMe C  TMOMOLbHO  NepeTackMBaHuA
noazep>xwusaetcs B bpaysepax Google Chrome, Mozilla Firefox, AHaekc bpaysep, Opera, Safari.

paboTaiTe C HECKONbKMMMK 3anuciMu OAHOBPeMeHHO. [ns 3Toro ycraHoBuTe daaxok
PAAOM C HY>XHbIMW 3anucamu anbo, yaepxmvsaa knasuwy CTRL nam SHIFT, Beigenvte 3anucu
NeBOW KHOMKOMW MbiWwn. Takke BbIAENNTb 3anucu B CMUCKE MOXHO, YAEpP>XMBas KaaBWLIN
SHIFT+UP (1) nn6o SHIFT+DOWN (4).

Mpn HeobxoAMMOCTM MOXHO BbIOpaTh Cpa3y BCe 3anucy cnucka. [ns 3Toro HaXmute Ha
3aronoBok nepsoro cronbua. KonmyectBo BbIAENEHHbIX 3amnncert MOXHO YBUAETb PAAOM C
3aro/I0BKOM CMMcCKa UAM Nanku.

B 3aBMCMMOCTM OT cnucka M KonmyecTBa BblAENIE€HHDbIX 3anncen CoCTaB KHOMOK Ha MaHenu
AGVICTBMVI N B KOHTEKCTHOM MEHIKO MEHAETCA. ﬂpm 3TOM eCTb 0COHeHHOCTH:

e ecau BbigeneHo go 100 3anuceit, TO HEAOCTYMHbI HEKOTOPbIE AENCTBUS, KOTOPbIE MOXHO
BbINMONHATL C OAHOM 3anucbto. OHU He oTobpaxkatoTca Ha NaHenn AeUcTBUA U B
KOHTEKCTHOM MeHH. Hanpumep, Ans LJOKYMEHTOB He/lb3sl CO3JaBaTb NMPUIOXKEHNS;

e eC/ln BblaeneHo 6onbwe 100 3ar|1/|cei/’|, TO B CnNUCKaX AOCTYrNMHblI TONbKO AeVICTBMﬂ co
ccbinkammn. VX MOXHO KonnpoBaTb, BCTaBJIATb W YAaNATb. A B nanke <<BXOAFIM.I/I€>>
AOMNONHNTENIbHO MOXXHO OTM€E4aTb 3a4aHNA N yBeJOMJIEHNA NPOYNTaHHbBbIMN.

[lns oTMeHbI BbIGOpa 3anuceii NoBTOPHO HaxmuTe Ha dnaxok B, 3aronosok nepsoro cron6ua
MW HaXMUTe Ha KHOMKY ~~ PAZLOM C KONMUECTBOM BbIGPaHHbIX 3annceii.

©| Peectp AOrOBOPOB| Bufpano3wnsd X T ®unup
~a

B Uirars & Ompagka v R MNoanwcaHue ~ 1] OTaeTE ™ T Skcropmposate

Hata poxymenta | Per, N2 Bug pokymeHTa CogepmaHue

viaroToBneHUe 1 NOCTIEK] -'IF.-‘.EDF!E 408

W] | 312,209 OOr3AK-005/2019-03° Dorogop nocraExy
{: | HaMEpeHHR TOAWWHE ChDEs NOJYBL]
Ty
|
Wi ' 03.10.2019 NESA9002/n Horggop NOCTaEKK MocTagka anexTpooSopyaoBaHKR
L MNecraska NpUbopos K3MepaHia
m 02.09.2019 MK,/ 19/007/n Noroesp nocrazks ANPAORea Waepens

COASpNaAHMA BAWBCTE B MM AKOLTRX

3anyckainTe noacyeT TOYHOTO KONMYECTBA 3anucer B crnucke. 1o yMONYaHUIO B CNuUcKax, rae
6onee 1000 3anmcen, ux konm4vectBO oTobpaxkaeTca B BuAe ccCbinkn 3anuceir: 999+. Ecim
HY>XHO OMpeesnTb TOYHOE UUCAO 3amnucer, TO HaXMuTe Ha ccbiiky. NMocne 3aBeplueHUs
noacuyeta oTob6pasnTCa HOBOE 3HaUeHMe:

€ BxoaAwme AOKYMEHTbI 3anmceﬁ:999—® | Bxoaawmne AOKYMEHTbI  3anuceii: 2 120

[

MPUMEYAHWE. Echv cnucok 3anucert copMmnpoBaH no pesysnbtataMm noucka no Elasticsearch
(NOMCK NO KPUTEPUAM MAN MONHOTEKCTOBbLIA MOWUCK), TO TOYHOE KOJIMYECTBO 3anuUCeR MOXKHO
nocumTaTb, TONIbKO ecan nx He 6onee 10 000.
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e >kcnoptmpyite cnucok B Microsoft Excel B popmate XLSX nan B Tabamuy popmata CSV,

e MepemMellanTecb B Ha4yano M KOHeL, Crucka 3anncen, ncnonbsya ropauve knasmwm HOME u
END;

o nepelvleu_l,a|7|Ter MO KapTO4YKaM 3aI'IVICGVI, OTKPbITbIX N3 CNUCKa WK nankn, C NTOMOLLbH KHOMOK
ANnAa HaBuraynu:

«| florosop N22024/0014/03 ot 22.05.2024 c Skcne... ) Bepoum S foctyn | W[: 242144 [178wu2 1000 A~ | (&
CBOWCTEA 3agaumn Brlgaus YicnonHeHue CERzM WcTopua
F@ 'S ﬂ_l_]] YnTatk L Peructpauma v '_3 CpaBHeHue v (=1 Ompaeka v w Doanucanme v \ Mouck v

OCHOBHOE AATA A HOMEP

]
ra
=1
ro

ke
=1
=]

=
=]
G

Mima [Ooroeop NE2024/0014/03 ot 22,05.2024 ¢ Skcneautop, 000 "3nekTpoHHIMH Per. N
GAOK YNPAEASHWA ANA NOFPY3UKKa ¢ BOPTOBLIM NOEOPOTOM”
[Nata AokyMeHTa 22.05.2024

DKCMOopT Cruncka

N3 cuctembl Directum RX MoxHO akcnoptnpoBaTth cnucku B Microsoft Excel B popmate XLSX nan B
Tabanuy dopmata CSV. [Jna 3TOro Ha NnaHenn AeNCTBUIA Ha>XMWUTE Ha KHOMKY ~*° 1N BOCMOAb3yWhTeCh
nyHktamu dkcnoptuposatb B Excel nan 3kcnoprupoBatb B CSV. Toraa Bbl MoxeTe paboTtaTb O
CMUCKOM Kak € Tabavuen nam ncnonb3oBaTb 414 NevaTu.

Y Qunutp =

V)

@ SKCMOPTUPOEETE B Excel

@ JKCNOpTUPOEaTE B CEV

MPUMEYAHWME. B komMnaktHOM MpeacTaBieHUX CAMCKA IKCMOPT 3anucer He MOAAEpP>XKMBAETCA.
Y1o6b! BbIFPY3UTb 3aMNUCKU, HA MaHENN HAaCTPOMKM BHELLIHEro Buga cHuMnTe daaxok KomnakrHoe
npeacrasB/ieHMe.

Mpun 3KCNOpTE COXPAHAOTCA HAaCTPOMKMN BHELUHEro BUAA Cnucka: GUAbTPbI, COPTUPOBKM, MOPAAOK
CNelOBaHWNA N COCTaB BUAMMbIX KONOHOK. IHpOpMaLmsa O LBETHbIX MeTKax COXPaHAEeTCA B KOJIOHKe
Metka B Buze TekcTa C Ha3BaHWeM uBeTa. Ecanm HyxxHo, uto6bl B Microsoft Excel oTkpbiBanuch
rMNepCccbiNKN Ha O6BbEKTBI CUCTEMDbI, Mepes SKCMOPTOM B CMUCKE Ha MaHesy HacTPOVKM BHELIHETO
BUAa BKAOUMTE noka3 konoHkn WM. Cnncok BbIFPY>KaeTcs C rmnepccbiikamu, eciv 3anucein B
cnucke He bonee 66 530.

[Ana skcnopTa B dopmat XLSX pekomeHayeTca yctaHoBUTbL Beb-areHt. [Mpn ncnonb3osaHun Beb-
areHTa 3KCMOPTUPOBaHHbLIN CMMCOK Cpa3ly OTKPbIBAeTCA B MpuaoXeHuu-pegaktope. Ecan Beb-
areHT He YCTaHOBJIEH W/ B HaCTpOWKax NpoBOAHMKA He BbiIbpaH NyHKT Mcnonb3oBaTb Be6-areHT,
TO paln C 3KCMOPTUPOBAHHbBIM CMINCKOM CKauMBaeTCa U3 CUCTeMbl U COXPaHAETCA JIOKa/lbHO Ha
KOMMbOTEpPE COrnacHO HaCTpoMkaM Mcnonb3yemoro 6paysepa.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

®opmat CSV ncnonb3yetcs Ans ya06HOW BbIrpy3ku Cnmcka € NocaeAyowmm MMNOPTOM B Apyrue
cUCTeMbI.

Ecnv B cnuncke BbiIGpaHbl 3anncK, TO NPW 3KCMOPTE BbIFPY>XKaroTCs TOAbKO OHUW. Ecam 3anucn He
BbIGpaHbl, TO 3KCMOPTMPYEeTC BeCb CnUCoK. [pn 3TOM B CUCTEMe €eCTb OrpaHuMueHus Ha
MaKCMMalbHOe KONMYECTBO 3KCMOPTUPYEMbIX 3aMUCei:

e 10000 — moOryT BbIrpy3uTb COTPYAHWUKM;

e 50000 — moryr BbIrpy3uUTb TOJIbKO COTPYAHWKW, BXOAALIME B POAUN «AAMUHUCTPATOPLI» U
«AyanTopsbl». Ecan 3t cotpyaHumkm akcnopTmpytotr 6onee 10 000 3anuncer, TO NPUHYANTENBHO
ncnonbsyetca popmat CSV.

Koraga akcnoptupyetcs 6osbwe 1000 3anucein, B cucTeEMe MOSABAAETCA OKHO MOATBEpPXAeHUs. B
HeMm oTobpa>kaeTca nHGopmaumsa 06 orpaHMYEeHUsX.

AAMVIHI/ICTpaTOp MOXeT U3SMEHUTb MaKCMMaZlbHO€E KONNYeCTBO
3anuncen AnAa 3KCnopTa.

MPMMEYAHWE. Ecnm y Bac HeT npaB Ha MacCCOBbIA 3KCMOPT AaHHbIX, TO MOABUTCA
COOTBETCTBYIOLLEE YBEJOMIEHME.

CHATME BJIOKMPOBKM C KapTOUkM 0b6bekTa

Ecam Bbl mepewnn B KapTouky 06beKTa, KOTOPYH pesakTupyeT ApYyrovi COTPYAHUK, TO BbIBOAWTCS
npeaynpexaeHue:

Norosop N200224 ot 20.03.2024 c Bektop-AsTo, OO0 "[locTaBka pagnomnsmepntenbHbix Nnpubopos”

CeBOWCTEA EELERT Brlaaya YicnonaHeHue Caazn WcTopua

x| ] g
B & [ uwrare PefakTHpOEATE 1 Peructpaums v [ CpaeeHwe ¥ =) Omnpaeka v

Monezoeatens Apao HaTanks ANeKCeeEHa yIKE PEAAKTMRYET 2anuck, Nonpobyifte nozaHee.

PeaakTpoeanue Hauato: 10:46, 27 anpens 2024 r. MosTopute

A
Ecam BaM HyXHO oOTpejaktMpoBaTb KapToOuky, OTMNPaBUTb AOKYMEHT Ha COrjacoBaHue, Ha
NCMONIHEHWE NOPyYeHMEM Uan 4ob6aBUTb B rpynny perncTpaunum HOBOro y4acTHUKA, @ KOAAern Het
Ha MecTe, Bbl MOXeTe MOAOXAAaTb aBTOMAaTM4eCcKOW pa3bNOKMPOBKM KapTOUKM U MOBTOPUTH
nonbiTky. Ecanm coTpyaHuk He pepakTmpyeT kapTouky obbekta 6osee 30 MWUHYT MAM KapTOUKY
3afaHunA H6onee 2 YacoB, N BCE M3MEHEHUA MPU 3TOM COXpaHeHbl, 6i1okMpoBKa cHUMaeTtcs. MNpu
3TOM KapTouka MepexoAuT B pPeXuM MPOoCMOTpa, NOABAAETCA COOTBeTCTBYOWee coobueHune. 1o
ccoinke PepakTupoBaTtb 3anmcb COTPYAHUK MOXET BEPHYTb KAPTOUKY Ha peAakTUpOBaHMe:

| [florosop N200224 ot 20.03.2024 ¢ BekTop-AsTo, OO0 "lMocTaBka paguousmeputenbHblx npubopos”

CeolCTBa EELENT Brlnzuz YicnonseHue CBRIn WcTopus
—
r | - - l 5] -
E [ ] ﬂ_l_]] YwTate Pepaktmpoeats A Peructpauma ¥ 5 CpaeneHue ¥ (=1 OTnpaeka ¥ w MNoanwvcanwe
Al o .
A KapTouka nepesejsHa B PEXUM ANA UTEHWA, TAK KAk € Hell He paBoTanu NpojomKMTENEHOE BDEMA. Penaktupoeate 3anmcs

Ecnm kapTouka 3aHfATa M HyXHa CPOYHO, obpaTUTeCh K COTPYAHMKY, UYTOObI OH 3aKpblN KapTOuKy,
WA K agMUHUCTPATOPY, YTOObI OH MPUHYAUTENBHO CHAN H610kMpoBKy. CkOMMpyWTe CCbINKY Ha
06BekT, Nepesanite ee aAMUHUCTPATOPY N AOXKANTECH, KOTAA OH CHUMET 610KMpPOoBKy. [ocae 3Toro
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MNpoBoAHUK Be6-KIMeHTa
B NpeaynpexaeHnn HaxmuTte Ha ccbinky MoBToputb. KapTouka cTaHeT AOCTyMHa ANA U3MeHeHus,
npegynpexaeHue ncyesHer.

Ana  coTpypHMKa, KOTOpbIM 3abiOKMpOBan KapTOuKy, aBTOMaTUYeCKM OTKPbIBaeTcs mMarnka
Bxopsawme, 1 NOABASAETCA COODLLEHNE O TOM, YTO aAMUHUCTPATOP CHAN HJOKMPOBKY:

+ Cozpate ,O Mckame dokyMenmel, 2a0aHuUA, npoyee PacwmpeHHeIid nounck

R X
BxoaAwme 3sanucei: 10 PepakTiposaHue 3anucy “foroeop N200224 ot
20.03.2024 ¢ Bexktop-Aeto, 000 "MocTaeka
&~ b B w £ Mpouuraio =l Kaprouka [ Cozgats nogzagauy =1 paaNoM3MepUTENbHEIX NPUBOPOE"™ B0 NpekpalleHo
aaMUHUCTpaTopoM Hoeukoe AnekcaHap JMuTpueenu.
Tema [ata v Bpema cHATKA Bnokupoekn: 27.04.2024 10:48:13
B OTnpaeneH Ha NOBTOpHOe cornacoBanue: Joroeop ¢ “Azmatcko-Tuxooke: OTKpEITe KapTOUKY
B 3aBepluaeTcA CPOK 4eiCTENA fOBEePEeHHOCTH: "IN, goBEepPeHHOCTE AnA Apao ... BrinonHeHo
B Cornacc I Ho: Maxer KM ot 23.04.2024 BreinonxneHo

Ecam B KapTouke He COXpaHeHbl M3MEeHEeHWA, TO OHWU NOoTepPArOTCA. I'IpM 3TOM cojepXnmoe
AOKYMEHTa OCTaeTCa AOCTYNMHbIM AnA peaaktmpoBaHUA.

CopTnpoBKa M rpynnupoBKa 3anuceit B Cnmcke

[ns paboTbl ¢ 6OAbWIMMK CANCKAMWN UCMONb3YITE:

e rpynnupoBky. Hanpumep, npu paboTe ¢ JoroBopamu Crpynnupynte BcCe 3anucu Mo
KOHTpareHTy n BUAYy AOKYMEHTa;

e COPTMPOBKY. Hanpumep, B cnvcke AOKYMEHTOB OTCOPTMPYMTE 3anucu No Aate AOKYMeHTa U
PerncTpaLoHHOMY HOMepY.

NMPUMEYAHWE. CopTrpoBKa cnncka B KOMNOaKTHOM NPeACTaBAeHnM OTANYaeTCA.

Mpw paboTe co cnuckamm Takxke yA06HO ncnoab3oBath GuibTpaLMo. Hanpumep, ytobbl B Crincke
«PeecTp foroBopoB» 0To6paXanncb TOAbKO JOKYMEHTbI BUAa «[JoroBop 3akynku».

[pynnupoBka

Mo ymOn4YaHWIO HEKOTOPbIE CMIUCKN U CMPAaBOYHUKN YKe CrpynnmpoBaHbl B cucteme. Hanpumep, B
cnpaBoyHumke «CoTpyaHWKM» fobBaBieHa rpynnmMpoBKa No NojpasaeeHVAaM.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Takke Bbl MOXeTe CaMOCTOAITe/IbHO HacTpauBaTb TPYNMAMPOBKY B HYXHbIX crnuckax. Ans 3Ttoro
WEeNKHUTe MNpPaBON KHOMKOW MbIWKW MO Ha3BaHW crtonbua u Bbibepute nyHkT [o6aButb
rpynnupoBKy. B cnucke noasutcs ob6aactb rpynnMpoOBKM C Ha3BaHMAMWU CTONBLIOB, MO KOTOPbLIM
CrpynnupoBaHbl 3anuncu:

| PeecTp fOroBopoB zanuceii: 39 Y ounerp =

—_

KoHTparenT | ¥ Bua gokymeHTa

@ [Oara gokymenta | Per. N2 CopepxaHue

KouTparenT: 000 "KaHuyodnc'

v Koutparent: 000 Marowkm

v Buwa goxymenrTa: Jloroeop A0XOAHbLIR

m' 19.01.2021 Ar-001/2021:0 Obcayxueanue Nnpudopa Ha 1 rog
Eﬂ' 16.11.2020 Ar-011/2020:0 MpwGop M-465, NoAHBIR KOMNABKT + 3KKYMYNATOPR
m 07.10.2020 An-009/2020:M OBCcAyKWBAHWE CUCTEMBL, Cpok -1 rog

v Bua gokymenTa: [JoNoNHUTENEHOE COMNALIEHNE
' 30.09.2020 4-21/22 ¥TOUHEHWE NO KOAWYECTRY AeTaned

KouTparexwT: 000 "Mecok”

Ytobbl ybpaTb rpynnupoBKy, LUEAKHUTE MNPaBOW KHOMKOW MbIWW MO Ha3BaHWO cTonbua wu
BbIGepurTe NyHKT YAANUTb rPynNnupoBKY.

B crpynnmnpoBaHHOM CninCKe npu HeO6XOAVIMOCTVI MOXHO COPTMPOBATh N OUJILTPOBATL 3anncy, a
TaKKe YUCKATb HY>KHbIE.

YunTtbiBalite orpaHnyeHus:

HE nojgaep>XnBaeTca rpynnmpoBkKa no CTOﬂ6LI,aM Metka, Tun 1 PeneBaHTHOCTb, a TaKxke Mo
CTO}'I6LI|aM C TEKCTOBbIM ONMMnCaHneM, HanpnMmep Mecrouaxom,qeuue;

He noAAep>XnBaeTCAa rpynnmupoBKa B KOMMNAKTHOM NPeEACTAB/IEHUN;

rpynnmnpoBka CnncCKa Ha BK/ladke <<|/|CTOpI/IFI>> noaaep>XMBaeTCa TONbKO B KapTOYKe 3aaun. I'Ipm
3TOM rpynnmnpoBkKa HaCTpo€eHa No YMOAYaHNIO N €€ HEJIb3A NepeHaCTPOUTDb,

He NoAJep>KMBaeTCa rpynnmpoBka Crncka B kapTouke obbekTa Ha Bknagke «CoCcToAaHne»;
He noaaep>kuBaeTca rpynnuposka no ctonbuy Komy B nanke «Vcxoasaiwme»;
rPynnuMpoBaTh 3aMMcn MOXXHO MaKCMMYM MO NATU KOJIOHKaM;

ecnu B pesynbTate rpynnmpoBku noayunnocb 6onee 1000 rpynn, To otobpaxkatotcs nepsble
1000;

ecnun 3kcnopTMpoBaTb cnucok B pann ¢opmata XLSX nam CSV, 1o oH gobasumTca B Tabamuy 6e3
rPynnupoBKM.
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MpoBoAHWK Be6-kAMEHTa

CopTunpoBska

Ytobbl OTCOpTMpOBaATL 3anucu B cTonbLue, LWEeNKHWUTe NeBOM KHOMKOMW MbIWW MO 3aroa0BKy
ctonbua. Ecam coptmpoBkm no ctonbuy He 6bI10, YCTAHOBUTCS COPTUPOBKA MO BO3pacTaHuto. Ecam
CoOpTMpOBKa HbiNa, TO ee HanpaBAeHNE N3MEHUNTCS.

B 3aronoskax OTCOPTUPOBAHHbIX KOJIOHOK MOABUTCA 3HaA4OK L vam T B 3aBucumocTn ot
HanpaBaeHUA COPTUPOBKN.

Taikoke 3anmMcn MOXHO OTCOPTUPOBATh C MOMOLLHO MYHKTOB KOHTEKCTHOTro MeHto CopTupoBaTthb no
Bo3pactaHuto 111 CopTMpoBaThb Mo Y6bIBaHMIO:

< | Bxoaswme AOKYMEeHTbI 2anuceii: 109

o F@ [=] Kaprtouka M_I] Yurats PesakTMpOBAaTE rl:{, Cozaatk BepCUlD

[lata gokyme... Per. N2 CopepaHune

21 CopTvpoeaTk No BOZPACTaHMID

W 01.07.2020 B) 7| Coptvposats no yBeisaHmo geoMo
TUNBTPOESTE

Wi 12.01.2021 B IoXEHNE
CepbITE cTOAGEL

Wi 25.12.2020 B> @ DEOpA Cyaa
Bua AOKYMEHTS

Wi 25.12.2020 Bl Jlata gokymenTa IHTHBI paboT

Ytobbl OTMEHUTb COPTUPOBKY, B KOHTEKCTHOM MEHK CToN6ua HaxmuTe Ha kHornky C6pocutb
COPTUPOBKY WK, yaepxuBas knasuwy CTRL, LienKHWTe NeBOW KHOMKOW MbIWW MO 3arosoBKy
ctonbLa, C KOTOPOro HY>XHO ybpaTb COPTUPOBKY.

MPUMEYAHWME. Ecanm cnucok OTCOPTUMPOBaH, TO MPWU  CO3AaHWM HOBOW WAWN  WU3MEHEHUU
CyLLeCTBYIOLLEN 3anncu OHa cpasy oTobpaxkaeTca B CMUCKe, HECMOTPSA Ha 3ajaHHble YCAO0BUA
copTnpoBku. Nocne o6HOBNEHMA CNUCKa 3anNnCb UCYe3aeT, eCI OHa He YAOBEeTBOPAET YCIOBUAM
COPTUPOBKMW.

CopTMpOBKa B KOMMAKTHOM MpPeACTaBAEHUM

Ytobbl OTCOPTMPOBaTL 3amucK, HaXMUTE Ha KHOMKY U e BbiNajarollemM cnucke BblbepuTe
HY>XHO€ 3HayeHne. HaXkmunTe Ha Hero MOBTOPHO, YTOObI U3MEHUTL HanpaBieHue.

MPUMEYAHWUE. B koMNakTHOM MpeacTaBAeHUN CnncKa COPTUPOBKA MOAAEPXKMUBAETCA TONALKO MO
oTobpaXkaeMbIM 3n1eMeHTaM.
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i

MI
[

A

< Ha cornacoBaHue
B pabote 30 aneil =g LF

" Tema
Cornacydre: Jorosop ¢ Jxcneaw

| "INeKTPOHHBIA DNOK yNpasasHms OT

Cuvripee lMagen AHARESBWY

271 Cpok

Cornacyire: MNpukaz "0 npemupt (bpocuTs
| MeHegxepor” > wem

Ealas nega Hanexna HuvkonaseBHa

B Bbinagatoliem cnucke psaaoM € BblIOpaHHbIM CBOMCTBOM OTObBpaXkaeTcs 3HauoK T owm 7 g
3aBUCUMOCTM OT HanpaB/ieHNA COPTUPOBKMN. YTOObI OTMEHUTL ee, HaXkMUTe Ha KHonKy CopocuTb.

OunbTpauua sanucen

Cnuckn  MOXHO @uabTpoBaTb MO 3HauyeHWsaM ctonbuoB. Hanpumep, utobbI B  Crmcke
oTobpaxkanncb TONLKO Te OpraHM3aumnm, KOTopble HaxoAATCA B BbIOpaHHOM HaceNleHHOM MyHKTe.

B komnaktHoOMm npejacTaBieHWM HeT CTON6LOB, CMMCOK MOXHO GUILTPOBATL TOJNBKO MO
oTobpaXkaeMbIM 3n1eMeHTaM.

MPUMEYAHWE. Cnnckn Henb3a GuAbTpOBaTh NO 3HauYeHUAM cTonbLa PeneBaHTHOCTD, a Takke Mo
ctonbuy Komy B nanke «Vcxogawme».

Y1o6bl HaCTPOUTL GUAbTPALUIO MO 3HaUeHNAM cTonbua:

T

1. HaBe/J,I/ITe KypCOp Ha 3arojoBoOK CTO}'I6LI,a N HaXXMUTE Ha KHOTKY MAN B KOHTEKCTHOM

MeHt0 3arosioBka ctonbua Bbibepute NyHKT @PUAbTpPOBaThb.
2. B BbINagatowem cnncke BbibepuTe 3HaUEHWA CeayroWwmMmn cnocobamu:

® KAMK MbIWN. ECAV BO3MOXHbIE 3HaUeHUSA 0T06pa>|<a+0Tcs|, TO Bbl6epl/ITe nx, yCTaHOBMB
pPALAOM C HUMN q>na>|<|<|/| c NOMOLUWbHO NIeBOM KHOMKM MblLLW;

e ropsuuve KaaBuWMW. BbibpaTb BO3MOXHbIE OTOOpaXkaeMble 3HAYEHUA MOXHO Takxke C
NMOMOLLbBIO KNaBMATypbl: AN MepeMelleHNA MO 3HauYeHVAM WCNOoAb3yWTe KaaBuLIN
CTPE/NIKA BBEPX, CTPEJIKA BHW3, a ana Bbibopa 3HaueHus — knasuwy MNPOBEJ. Ansa
BO3BpaTa Ha NepBoOe 3HayeHne B cnucke yaobHo ncnonb3osatb kiasuwy PAGE UP nan
HOME, a ana TOro, utobbl NepemMecTUTbCa Ha nocneaHee 3HauveHwe — knasuwy PAGE
DOWN wuan END. Ytobbl yaanuTb ycnoBue ouabTpauuyv WM 3aKpbiTb BbiMajaroLmia
CNNCOK, crnonb3ynTte knasuwy ESG;

e nouck no ¢parmeHty 3HaueHua. [lna CTonbLOB, KOTOpble COAep>XaT CTPOKOBYHO,
TEKCTOBYHO WAM  UMCIOBYHO WHPOPMauMIO, B BbiNajarlolweM Crhncke BO3MOXHble
3HaueHMa He oTobpaxatotca. Hanpumep, ana ctonbua CopeprxkaHue man Per. N2
AOKYMeHTa. B 3Tom cnyyae B nose noncka BBeante GparMeHT MCKOMOrO TeKCTa.
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|
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B

MpoBoAHWK Be6-kAMEHTa

NMPUMEYAHWME. B Bbimagatowem  Cnncke  OAMHAKOBble  3HAYeHWA € pasHbiM
HavMMeHOBaHMeM OTOOpa>katoTCd OAHOW CTPOKOW WM 3amnucbiBatOTCA Yepe3 pasgenvTenb.
Hanpumep, NMpekpaw,eHa/lMNpexkpalyeHo.

Ana ctonbuoB, B KOTOPbIX COAEPXKATCA 3anMucK U3 APYrMX CNPaBOYHUKOB (pexe — CrUCKu
AOKYMEHTOB, 3aja4y Wau Apyrux ob6bekToB), BblbepuTe 3Ha4YeHWUs NHObIM M3 yKa3aHHbIX
Bbllle cnoco6bos. [pn 3TOM MO yMOAYaHWUIO B BbiMajatoLemM Cnncke CTosbua B KayecTBe
BO3MOXHbIX 3HaUeHUM oTobHpaxkatoTcA 3HaUeHMs, KOTOpble HaXOAATCA B Tekyllem cTtonbue.
Echm B Bbinagatowem cnucke 3HayeHmn 6onbwe 100, otobpaatotca nepsbie 100
3HaueHu. OcTaNbHble 3HaUEHWA MOXHO BblbpaTb, BOCNOAb30BaBLWNCh like-e800om B none
nowcka. BeibpaHHble 3HaUeHMs Ans ya06CTBa U HarNAAHOCTUN HAaXOAATCA CBEPXY U OTAENEHbI
OT OCTa/IbHbIX.

E= Kaprouka [= Okpbie koHtaktel (L /lokyMeHTsl Mo KoHTpareHTy  [31l OTKpbITh A0CkE % COpocuTe GUALTPRI Mo cTonbuam
Haumenosanue | 3n. 06... Hacenennwiii ny... ¥ WHH Krn
000 "Metnpomrpynn” r.¥Yoda l |
000 "KanuOdmc" + r.¥Yoda 14
OBWecTED € OrpaHUUYeHHOR OTBETCTEEHHOCTE "TexHopacypc” r.¥Yoda r. HosokyaHeux 01
HTA 3AAWNC 000 r. Mepms r. Mepue 01
Koncant-Makoc, MAD + r.¥Yoda r. Yéa 21
AQ "Pomawka” r. Mepue r. Henrurck 73
AQ "Pomawka” r. Mepue 73
AQ "Pomawka” + r. Mepue Mycteie 73
AamuHUCTRaUKA 1. HoBOKYSHELKS r. Hoeoky3Heuk r. Bearopoa D
Apanrapa, O00v r. HenabuHck r. Bxarepunypr
Aganrapa, 000 + r. YenabuHck r. Vixesck 34

[J Kpome eeibpaHHbix CBpocHTe

Ecam B cToNbLLEe MOUCK OCYLLECTBASETCA CPean 3anucei CnpaBOYHWKOB, MOXHO BbIOGpaTb
BCE 3HAUEeHUsA C BBEAEHHbIM B nose novcka gparMeHToM. s 3TOro yctaHoBuTe Gaaxkok
BbibpaTthb Bce.

45



Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

< | Bxoaslwue AOKYMEeHTbI  3anuceii: 72

o rl% [=| Kaprouka M_ﬂ YUnTaTh PelakTMpoEaTE l‘,_‘—_||_ Co243Tk BEpCUID
Nognwcan % @ [fara goky... 1 Per. N2
W] Apao t ConosLepa X 2023 BX-0016/23
[ﬂ CucTen Bribpats BCE {h_") 2023 BX-M-032/23

Conoebega Onbra A
Cobon 2023 BX-M-031/23
Conoebega Onbra AnNeKcessHa

Cobon Conoebega O, A, 2023 BX-M-030/23
Conoebsea O.A,

Cobon 2023 BX-M-029/23
ConoBbsea

Cyeop Onera Anekcesena ConoBLEES 2023 BX-0015/23

Onera A, ConoeReEa
Cobon 2023 EX-0014/23
0. A, ConoBbeEa

Cyeop 0.A. Conoeseea 2023 BX-0013/23

Cobon 2023 BX-M-028/23

[] Kpome euibpanHsix ChpocuTe

> s [~ s [ [ [

El CobBonssa Haaexxaa HukonaeeHa 22.03.2023 BX-M-027/23

Ecan noaxoasawmx 3HaueHni 6onble 100, NosBUTCA COOBLIEHNE O TOM, UTO BblJe/NEHbI He
BCE HaWAeHHble 3anncu. YTouHnTe GpparmMeHT 3HauyeHus 1 Bbibepute octaBlumecs. YTobbl
cbpocuTb BbIbpaHHble 3HaUYeHMs, CHUMUTE Gaaxkok CHATb BblgeneHue.

MPUMEYAHWME. Ecnam cHauana yctaHoBuTb ¢naxok Bbibpatb Bce, a 3atem ybpatb u3
BbIOpaHHbIX OAHY UM HECKONbKO 3anncen, To CHUMeTCA U Gnaxkok CHATbL BblgeneHue.

Ana cTonbuoB C AgataMy U UYMCAaMM MOXHO YKasblBaTb AMamnasoH 3Ha4YeHWRn, a Takke
dunbTpoOBaTbL AaThl NO NpegonpeseneHHoMy nepuogy. Hanpumep, utobbl NokasaTtb TOAbKO
3a/lauun, KOTOpble CO3JaHbl B MPOLIOM Mecsle, WAW JOKYMEHTbl, KOTOpble CO3jaHbl B
sHBape:

Kpome TOro, MOXHO mnokasaTb BCe 3anucu 3a npolwejliee Bpemsa. Hanpumep, utobbl B
nanke «Bxogdawme» oTobpa3nTb BCe NPOCPOYeHHble 3agaHunsa. [na atoro B ctonbue Cpok
ycTaHoBUTe dpnaxxok Buepa v paHee.
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Bxoaawme zanucen: s

_ pmng S )
[=] NMpouuTtano = Kaprouka |7 Cozaats nogzagaqy =1 OTtnpasks v A, TMouck v

Tema Cpox Y

Mycreie
Buepa v paHee

Buepa

CeroaHs

3aeTpa

Ha npownoii Hegene
Ha 37oW Hegene

Ha cneayrowed Hegene
B npownom Macaue

B 3tom mecsue

Y106kl yOpaTth GMAbTPALMIO MO KAKOMY-N11MO0 BbIOPaHHOMY 3HAYEHUIO, CHUMUTE C Hero Gaaxkok. A
4yTobbl Y6paTh GUABTPALMIO MO BCEM 3HAYEHMAM B BbiNajarolweM crnmncke ctonbua, HaxXMuTe Ha
ccbinky Co6pocutb. [1na cHATUA GUAbTPa CO BCeX CTONOLLOB BOCMOAb3yWTeCh KHOMKOW |« COpOCUTb
¢unbTpbI NO cToNbuam.

MPUMEYAHWME. Ecanm cnucok OTGUALTPOBaH, TO MNPV CO3AaHWM HOBOW WAN  WU3MEHEHUU
CyLLeCTBYIOLLEN 3anncyh OHa cpa3y oTobpasnTca B CMWCKe, HECMOTPA Ha 3ajaHHble YCA0BMUA
dunbTpaumn. Nocne o6HOBAEHNA CNUCKA 3aNNUCb UCYE3aET, eC/IM OHa He YAOB/ETBOPAET YCIOBUAM
bunbTpaumn.

Mocne nepexoja B KOMMNaKTHOE NpeactaBiaeHne ¢puabTpaumus no ctonbuam coxpaHseTcs.

OuabTpaunsa 3anmcen B KOMMNAKTHOM NPeACTaBAEHUN

B KkOMNaKkTHOM NpeacTaBAeHUN CMMCKa 3anmnucu MOXHO GUAbTPOBaTb MO BUAUMBIM SNEMEHTAM:
OHUW oTOBpaxkatoTcs cTonbuaMmn B CTaHAAPTHOM BUAEe MPOBOAHMKA.

Ytobbl OTGUABTPOBATL 3aNUCK:
1. Haxmute Ha KHOMNKy ?, 4yTOObI OTKPbITL NaHeNb GUAbTPaLMN.

2. Bbibepute cTonbeu, NO KOTOPOMY HY>KHO OTOUALTPOBaTb 3anucu. [na 3TOro HaxMute Ha
kHonky /Lo6aBUTb 1 B BbiNajatoLLeM CrMCKe BbIOepUTe HY>KHOE 3HaYeHue:
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€| Ha cornacoeanve = [E &

B pabore 30 aneld Y ==

Cornacydte: Npaew Pun BIP

~ Cobonesa Hagewxaa b
® CTONBLLI

JobasuTe +{b

Cornacyite: MNpwuka:
mMeHegxepos”

e ; i Ta
CoBioneea Hagewgat CO ri Tema

F‘ Ot r_ﬂ'}.'
Cornacyire: Ch. 2a |
. M Cpok |
(5 "0 npemupoBaHMy & : : {

CxoTHMEKDBS Enera O CEUE‘C’H,HC'E

Mpouee
Cornacyiite: JoroE
(-1 103.05.2024 c Nonawn IAJAHIAS
ConpeLeBa COnkra An
@ B patote

Cornacyiite: Cn.za (O Bce
03.09.2024 "06 op

Conogeesa Onera A% NopyUEHbI 3A MOCNEAHME

B pe3ynbtate Ha naHenn ¢éunbTpaumun noasasetcs GuabTp no ctonbuy. Mo KHomke v

OTKpPbIBa€TCA BbII'IaAaI-OLLI'I/IIZ CMNCOK C AOCTYNMHBbIMW 3HAYEHNAMMU!
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G)l | Ha cornacosanne ~ [E &

' B pabote 30 aHel Y = It
2 |
,:_ = Cnr.ﬁacyﬁre: Mpaew Pur TP A
e = CoGonega Hanexaa | R

&

_ Or 5% X [lobBasuts 4=
Cornacyiire: [Npuka:

AHIME
MaMEHTY
MycTeie
yeccy
Apao HatankR ANSKCeeEHS
qHos
OxoTHWkoEa Enena Cepresexa L
Coboneea Hapewna HukonaeeHa
Conceweea Daera AnekcaHipoEHa
Te
[] Kpome euifpanisix CEBpoclTh
§ Tl T e o e L= 'I-F!J
B Lonoeeesa Unera AN MofyyEHBI 3A MOCNEAHWUE

3. B Bbinagatowem cnucke punbTpa Bbibepute 3HaveHne OAHUM U3 CNOCOOOB: KIUK MbILLY,
ropauMe K1aBuLLMY, MONCK MO dparMeHTy 3HaUeH .

Mocne nepexoga K cTaHAAPTHOMY BMAY CNncka GUabTpaLms CoOXpaHAeTCs.

[Manku

Mankv npegHa3HayeHbl AN rPYNNUPOBKN OOBEKTOB CUCTEMBI ANA BbICTPOro n yaobHoro goctyna
K HAM. B mankax XxpaHATCA CCbINKM Ha 06beKTbl cMcTembl. Hanpumep, B Namnky MOXHO NMOMeCTUTb
CCbIJIKM Ha BCe MOPYYEeHNA MO BXOAALWMM JOKYMEHTaM OT OnpeAeneHHOro KOHTpareHTa.

B Directum RX ecTb cucTeMHble nanku:
. @ «Bxogalme» — 3adaHus v ygedomMieHUs, KOTOpble MPULLAN BaM;

o «cxopaume» — Bce CO34aHHbIE BaMU 3060‘-IU, B TOM 4ncie 4YepHOBUKU (3ap,aq|/|, KOTOpbIe
ele He OTrnpaBAEHbI B pa60Ty, B CMMNCKE BblAeNeHbI KprUSOM);

J «N3bpaHHOE» — CCbINIKN Ha O6BEKTbI CMCTeMbl, KOTopble Bbl Jo6aBuAW. PekomeHayeTcs
[006aBNATL CCbUIKA Ha OBObeKTbl, K KOTOPbIM Bbl 4acTo obpaluaeTech. [lna 3TOro B Kaprouke
obbekTa, B COAEPXUMOM MNankMm MAN B OKHe MPeAnpoCMOTpa AOKYMEHTa MOXHO HaXaTb Ha

3HayoK [ o6aBuTb B n3bpaHHoe psOM C 3arolOBKOM 00beKTa;
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o «HeaaBHVe AOKYMEHTbI» — AOKYMEHTbI, KOTOpbl€ Bbl MNpoCMaTpuBann, WU3IMEHAIN U
CO34aBan B Te4eHMne onpegeeHHOro nepmnoja BpeMeHNU,

L] <<HeAaBHI/Ie 3afaHa» — 3ajaHnAa W yBedOMAEeHWA, KOTOpble Bbl NpoCMaTpuBann u
BbIMOJIHAJIN B Te4YEHNE ONpejeneHHOro nepmnoda BpeMeHu;

. r*-g. «3amelleHne» — nankyu C BXOAALMMM 3afJaHUAMU U UCXOAAWMMKU 3aZadvyaMun  BCeX
COTPYZAHMKOB, KOTOPbIX Bbl 3aMellaeTe. [lanka oTobpaxaeTca B MPOBOAHMKE, e€Ccan Bac
HaszHauMM 3amellarowmm. lNMeproanueckn NpoBepanTe BXOAALLME 3afaHUSA OTCYTCTBYHOLLMX
COTPYAHMKOB M MpPU HEOHXOAMMOCTU BbIMNOJHAUTE UX. Takke OTCNEXMBAWUTE BbIMOJHEHUE
nexoaawmx 3agad. NogpobHee cM. pekoMeHaaunto «4to genatb Npyv BPEMEHHOM OTCYTCTBUM
COTPYAHMKA»;

. B «Oblme nanku» — CCbIKW Ha OObBEKTbl, KOTOpPble AOCTYNMHbl BCEM COTPYAHMKaM B
COOTBETCTBMM C MpaBamu AOCTyNa, a Takke nankv nNpoekToB. Tvn npas AOCTyna K narke wuau
HeCKONbKMM Nankam Ha3HavaeTCa aHanormyHo jgokymeHTaM. Kak mpaBuno, mpaBa JocTyna,
COCTaB M COAEPXMMOeE Nankn N3MeHSOT O4MNH NN HECKO/IbKO OTBETCTBEHHbIX COTPYAHUKOB.

@ BxoaAlme o I/136paH HOE 3anuceit: 10
iz e e SJ' ;D W r@ @ = Kaptouka l SKCNOpTHPOBaTL BroxeHuem B 3agady D'_] Co34aTk KOMMIO
MzGpantos ~ @ Wmn Co3paHo MameneHo
HenaeHue DOKYMEHTH 5‘\ [MpocpoYeHHEIE NORYYEHWUA 13.09.2019 17:46
e MpoTokonkl 05.02.2018 15:18
HepaeHue 2a1aHus
m Akm N2T om 28.01.2016 k dozosop ¢ Koncanm-Mawc, MAQ "Axm o.. 28.10.2016 15:03 21.10.20719 12:26
3aknagku ~ .
g Bx. nucemo om Aearzapd, 000 "bagzoBaprocme Apdo 30 npoexm... 06.09.2019 13:57 06.09.2019 14:71
g 3amelleHme Bce v [oroeopel. Pacceinka 2303y 06 OKOHUAHWKW CPOKA A&ACTEMA AOTOE...
E OBwme nanku ~ L] Hex. nuceno g Beicmagounsid yenmp "IKCNO-6HM3HEC" 'Mpedno..  01.02.2076 12:41 27.09.2019 12:40
OBLEBUPMEHHBIE TEXHONOTN ) Mopanok COPMWPOBAHUA NOCTABKYM M3MEpUTENLHEX Npubopoe k... 15.12.2015 13:37 10,08.2018 12:02

COprﬂ,Hl/IK MOXeT CO3[4aBaTb HOBbI€ TMankun B APYrnx rnankaX, ecanm y Hero ecCctb npaBa Ha
n3meHeHne. CoctaB CUCTEMHbIX Manok HacCTpanBaeT aHAJIUMUK. Hanpvnwep, HENCNONb3yEMblE
nankn Mmoryt ObITb CKpbITbI.

YT0bbI CO34aThb Nanky:

1. MeperauTe B Nanky, B KOTOPOM HY>KHO co3aaTb HOBYHO. Hanpumep, B «/36paHHOoe».

,
2. B npoBogHVKe cMCTeMbl HaXXMUTE Ha KHOMKY n B rpynne AKTUBHbIA CMNCOK
BbI6epuTe NyHKT Manka.
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3. 3anonHnTe NoAs B OTKPbIBLUENCA KapTOUKe:

« [Manka (HoBasa 3anuchb) S focryn UL 4651 (A

CBOATEA ctopuA

H & ~
ST 3anex ([pwbop-koHCaNT)

Cogepximmoe  JokymeHT

Npumeuanne 3aAekW Ha zakynky of 000 "Mpubop-koHcanT'

*Nma nanku.

*Copepxumoe nanku. Hanpumep, AokymeHTt, 3apaua, 3apaHue. B 3aBucumoctn ot
OCHOBHOTO COZAEPXMMOrO M3MEHSETCA COCTaB KOJIOHOK B namnke. Takke yka3aHHbIA Tvn
COAEPXMMOTrO BAMAET HA TO, Kakne 06beKTbl MOXHO CO34aBaTh B Nanke 4yepe3 KOHTEKCTHOEe
MeHto uan no kHonke Cosparb. Hanpumep, ecan B none CoaepXkmmoe ykazaHO 3HaueHune
3agaua, TO B Manke MOXHO CO3jaTb TO/bKO 3ajavy. Ecam B manke cosgjatb JOKYMEHT M
3aKpbITb €ro KapTOuKy, JOKYMEHT COXPaHUTCA B CUCTEME, HO He MonageT B nanky. B takom
C/lyyae ero MOXHO HalTW NONCKOM UK B Cncke «HepaBHMe JOKYMEHTbI».

4. HacTponTe npaBa fOCTyNa Ha NaHenv «YrnpaeieHve A0CTYIOM».
CoxpaHuTe KapTOuKy.

B panbHenwem, uTobbl NOCMOTPETb KAPTOUKY Marnku, €e MOXHO OTKPbITb:

e Ha TeKylleu CTpaHuLe NoBepx cnucka 3anucen. g aToro B cnncke namnok Bbibepute Hy>XHYH
M Ha NaHenn JerCTBUIN HaxmumTe Ha kKHonky KapTouka;

e B HOBOW BKNagke 6Gpayzepa. [N 3TOr0 B KOHTEKCTHOM MEHIO Mamnkv pPAAOM C MYHKTOM
KapTouka HaxXmuTe Ha KHOMKY 1)

COBET. KapTouku nanok MOXHO NpocMaTpvBaTb U peaakTmpoBaTb Cpasy B crnivcke 3anucei. Ans
3TOro Ha MaHenn HacTPOViKM BHELIHEro B1U/a ycTaHOBUTE dpnaxok Kaprouka B cnucke.

Copep>xnmoe nanku Toxe MOXHO OTKPbIBaTb B HOBOW BK/1ajke bpay3epa. [lns 3TOro B KOHTEKCTOM

MEHIO Manku psgoM ¢ nyHkTom CogepXumoe HaXXMUTe Ha KHOMKY 2 qn6o LLEeSIKHUTE KOJIeCOM
MbILWM Ha nanke, MMb6o HaxmuTe ropsuyto knasuwy CTRL+kamk.

B kapTouke nanku otobpaxaetca UM — yHuKanbHbl naeHtnoukatop nanku. Mo WA nanky nerko
HauWTW nowvckoM. B cnyuyae Henonagok B paboTe € NMamkoW HY>XXHO COOBWMTL nAeHTUMKATOP
agMUHUCTPaTOPY.

NMPNUMEYAHWE. Takke cuctema no3BoadeT CO34aBaTb Mankyu MNOWUCKA, COAEPXMMOE KOTOPbIX
bopmupyeTca aBTOMaTUUECKN, B COOTBETCTBUM C 3aZaHHBIMWU KPUTEPUAMMN.
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Bxoafawme

3adaHus w ysedomsieHUs, KOTOpble MPULLAW BaM, HaxoAAaTcA B nanke «Bxoasawme» wuau
aBTOMATMUEeCKN pacrpeenstoTcs Mo nankam C noTokamun 3ajaHui. Hanpumep, 3agaHus Ha
cBObOAHOE COrnacoBaHWe, cCOrnacoBaHWe JOKYMEHTOB MO pernameHTy M no  npoueccy
noMeLLaroTca B nanky notoka «Ha cornacoBaHue». TakuM 06pa3oM, Cpean BCEX BXOAALMX Bbl
6bICTPO HaWzgeTe OAHOTMMHbIE 3aZaHuNsA, CPOKyCcMpyeTecb Ha UX BbIMOJHEHMM, @ MO 3aBEPLUEHNIO
CMOXeTe NepenTn K BbIMONHEHWUIO 3aZaHNI ClefyroLLero noToka.

—] m Directum RX MAITIRTIML THaLN, Apuee | Pacumepessai nowcs

(@ Exoasume H Broasime Hoese Bpstote  saked W @wawrp
Pl noroxaon
SETETE] Ha coraactiuaniee 3 s . g e e -

E Kaproua pr, T Comgary nogaasasy 7l Srowewies B 32339y OuALTp

EXOLFUWE

Ofipatioradre: foyusra ¢ OO0 "Asanrapa’ Ans . Hesukes Anescavap In. 2

R

Mabweit
rannT AL

[8] Hesaswne sorywentu OpraHwsyiTe 3amyn Anercanap .. 20,12.2018 18:00
»> Cpoc npognew 4o 0509 207%: nopyuewse T “oSaneea Hagewaa Hi..
N Ciekbain berettiin Cpoc npoatem Ao " s Hagewcaa H
cpoK gen canron... Cucresma 02.12.2019 0759
Bl 08uwme nankw
Mpwesmes pofors: “Osnakommrs corpygrmeon ... Apgo Hatanes Anexce... 07.12.2019 15:04
A TIOCAEAHAE
cpoR Pa € aBTON... CHetema 02122019 07:59
RencnpowzecacTen
Npumsre pabotec TioarotoesTe oTuer” no Bx nuc. Coboness Hanewas Haw... 02.08.2013 12:56
Doroeops
1 Mpoeurs
€ Comewasmn
K KoMRaHWR
K KOHTDArenTsl

PaccMoTpM OCOBEHHOCTM M OCHOBHble BO3MOXHOCTM paboTbl ¢ nankow «Bxogawwme». Mocne
3TOro 03HaKOMbTeCh C pekoMeHAalagMU NO pa3bopy BXOAALLMX 3aJaHNUN.

[Mankyn NoToKa BXOAALLMX 3aJaHNN

Mo yMOAYaHMIO y KaXKA0ro COTPYAHMKa OTOBpaXkatoTcs CBOW Marnku NOTOKOB BXOAALWMX 3ajaHWN, B
3aBUCUMOCTM OT POAU:

Ponb MNanku noToka, BUANMbBIE MO YMOJYaHNIO
PykoBoguTtens Halen «Ha paccmoTtpeHune», «Ha nognucaHue», «Ha cornacosaHue», «Ha npuemky»
opraHmsaumm

PyKOBO,D,VITeJ'Ib nogpasaeneHua «Ha ncnonHeHne», «Ha cornacoBaHue», «Ha npuemMKy»

Jenonpownzsoautenb «Ha ncnonHeHuwe», «Ha npuemky».

Tarke gocTynHbl nankn «Ha o6paboTky», «Ha nevatb», «Ha peructpaumto»,
€C/n JeNoNpPOn3BOAMTEb He ABAAETCA PYKOBOAUTENEM Halleil OpraHmn3aLmm
NN nogpaspaeneHus

OTBeTCTBEHHbIN 33 aboHeHTCKUA  «OT KOHTPareHToB»
ALWMK Hallen opraHunsaumn/
OTBeTCTBEHHbIV 38 KOHTpareHTa

Bce ocTanbHble COTPYAHUKM «Ha vcnonHeHve», «Ha gopaboTky», «Ha cornacoBaHue»

52



MpoBoAHWK Be6-kAMEHTa

Hanpumep, eciv COTPYAHMK SABASETCA 0MBemcmeeHHoIM 3a aboHeHMCKUl Auuk Haluewn
OpraHM3aumy UM OTBETCTBEHHbIM 3@ KOHTPAreHTa, TO y Hero no yMoa4aHuio oTobpakaeTtcs nanka
notoka «OT KOHTpareHToB». B manky nocCTynatoT pas3/anuHble 3aZaHus, Hanpumep, Ha
paccMOTpeHVe MPUrNaWLEeHNIn OT KOHTpareHToB, 06paboTKy AOKYMEHTOB, MOCTYMMBLUMX 4Yepes
cepBuCbl O6MeHa.

Ecam coTtpyaHuK BbiMmosHAET poab Odesonpouzsodumess, TO y Hero otobpaarotcs nankm «Ha
ncnonHeHue», «<Ha npuemky», «<Ha obpaboTky», «Ha neuyatb» n «Ha perucrtpaumio». K npumepy, B
nanky «Ha o6paboTky» nocTynatoT BCe 3ajjaHns Ha CO34aHMe NOPYYEHUIN B XOAe COr/lacoBaHMA Mo
persaMeHTy WAW pPacCMOTPEHWUd, 3ajaHuA Ha [OATBepX/JeHVe [OANVCaHUA, Ha OTNpaBky
LOKYMEHTOB KOHTpareHTam, Ha KOHTPOJib BO3Bparta v gpyrue.

Mankn «Ha Bepudwukauuto» n «Ha o3HakoOMAeHMEe» MO yMOAYaHMIO He oTobpaxkatotca. YTobbl
A06aBUTb Nanky NOTOKa, B KOHTEKCTHOM MeHH nanku «Bxopswme» Bbibepute nyHkT [,06aBUTb
nanky noroka. Ytobbl yaanuTb nanky notoka, B KOHTEKCTHOM MEHIO HYXKHOM mnanku BblbepuTe
NYyHKT YAanuTb ccbiIKy. Taknm >ke 06pa3oM MOXHO WM3MEHWUTb COCTaB Mamok W KX MOopsAoK
pacrnosioXeHns B Aepese

MPUMEYAHWNE. Nob6aBuTb nanky «Ha BepudukaLuio» MOTYT TONbKO Te COTPYAHWKM, KOTOPbIX
aAMVHWUCTPATOP ABHO YyKa3an OTBETCTBEHHbIMM 3a 06paboTKy AOKYMEHTOB B HacTpoMKax
WHTeNnekTyanbHOW o6paboTkn. B nanky nocTtynaroT 3ajaHna Ha MNpPOBepKy KOMMAEKTOB
AOKYMEHTOB, 3arpy>eHHbIX CO CKaHepa W NOCTYNUBLUMX MO 31eKTPOHHOW MnouTe.

KonnuyectBo 3a4aHuniA B Nankax

CnpaBa OT nanku «Bxogsawme» 1 Nanok MOTOKOB OTOOpaXkaeTcs KOANYECTBO HeMpoOuMTaHHbIX
3aZlaHuN.

Mo YMOAYaHNKO AnA nanku <<BXO,£I,FILLI,I/I€>> 0To6pa>KaeTcs'-| KOMN4YeCTBO HEMPOYNTAHHbIX 3ap,aH|/||7|,
ncKaro4Yaa 3agaHnAa Nanok NoTokKa. OHK B Hee He BXOAAT.

Mpy HEOHXOANMMOCTN 3aaHMA M3 Manok NOTOKa MOXHO OTO6pa3nTb B nanke «Bxoasawwme». s
3TOro Ha NaHesNn HaCTPOWMKN BHELUHEro BMAa CHUMUTE daxkok CKpbITb 3aaHUA NOTOKOB.

Ecan naHenb HaBuraynm cBepHyTa, TO 41A Ka>|<p,0|7| nanknM NOTOKa OTO6pa)KaeTCﬂ CBOA MKOHKa n
KOJIMYECTBO HEMPOUNTAHHBIX Ba,anVIVII

= . Directum RX + Cospate .O Mcrxame dokymenmel, 2a8aHUA, npoyee

O Broasume 10~ | Bxopawme 3snuceii: 12
Ha noanucaque —~
L _ .
Ha paccMoTpeHie 2 = . Directum RX + Cozpate ,O Herxame dokymedmul, 3a8aHUA, npoyee
Ha cornacoeaHue 6 @
o/ Bxoaawme zanuceit 13
Ha npuemky

. ' = b B i} £3) Mpouwtavo [= Kaprouka [ Cozaate nogzagauy
Wexopawme

—
&5 Tema
MzBpanHos
- & MpoBecT SKCKYPCHMIO ANA NPAKTUKAHTOB
6
Hauatbl paboTtei: Opranvszoeats neperoeopsl ¢ 000 MobycKon...

) [m

MoaroToBMTEL NAaH PAaZBUTHA OTAENA NPOZAN

BakHo OpraHWMzoBaTh NpWeM nocetuTeneid 15.04

53



Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ba>kHble 3agaHUS

B nanke «Bxogsawwue» u nankax MOTOka MO YMOAYAHWIO 3afaHWA C BbICOKOW BaXXHOCTbIO
oTO6paXkatoTcs B COOTBETCTBMU C COPTUPOBKON. YTOOBI BaXkHble 3aZaHns 0TObpaXkaancb BBEPXY
CMWCKa, Ha NaHeNn HaCTPOWMKM BHELWHero Buga yctaHoBute dpaaxxok CHauana BaXkHble. 3aaHunA C
BbICOKOW BaXXHOCTbHO TakKe COPTUPVIOTCA U GUALTPVIOTCA, MPU 3TOM OHM OCTatOTCsH BBEPXY CNUCKa.

MPUMEYAHWE. Ecan dnaxok CHavana BaXkHble YCTaHOBNEH UAM CHAT B nanke «Bxoaalne», 1o B
nanke «3ameLleHne» 1 nankax NoToka OH HaXOAMTCSA B TOM XXe MOAOXeHUUW. [Tpy 3TOM B KaXAOW
narnke NOTOKa MOXHO OTAENbHO HaCTPOUTb OTOOpPaXKeHWe BaXKHbIX 3aAlaHWI, 3TO He MOBAUSAET Ha
nanky «Bxogawme».

OTobparkeHne nogzagau

Ecan Y 3a4aHnA eCTb noj3ajayn CO CTaTyCoM «B pa60Te» nan «Ha KOHTPOJIE», TO B CTOJ16LI,e Ectb

nogsapaum B pabore nosBAseTCA 3HAUOK E. Mo ymonuaHuto B nanke «Bxoaawme», ee nankax
noToka U B CMUCKe C pe3y/ibTaTaMy Moucka Mo 3aZaHusM 3TOT ctonbel, oTobpaxkaeTcs nocse
ctonbua Tema. YTo6bl CKPbITb 3HAYOK CO CTAaTyCOM MOA3ajay, Ha MaHesn HACTPOMKN BHELUHEro
BMAa cHumuTe dpnaxok Moaszagaum B pabore.

Bxoaawme zanucein: 20 Hoesle B paBote 30 ameii W OUALTD =

-E:f ;D r@ E u MpoJynTaHO = KapTouka Eﬁ CozAaTe NoAzafavy =1 OTnpaeka v \ Mouck v
Tema v
e HacTpoiiku BHelHero Buaa

- rlepexo"l " yasnERe paﬁDTy BocCTaHOBMTE EWA MO YMONYaHNKD

=> CornacyiTe NpoTokon NpoBedeHMA coBellanua ot 28.01.2023r
[ KomnaktHoe npeacTaenexme

3apermctpupyite: Joroeop c AetoflopCrpoli "3akynka guearoe” (] Aeyxcrpousuii pesam

Mpukaz "0 paBoTe B BRIXOAHBIE gHW" (=] ] O8nacrte rpynnvposkn
OzHaKOMBTECH € PESYNLTATAMM TONOCOB3HUA [=] [ Kaprouka & crivcke
3apepwwte paBoTel No osHakoMmaeHue: MpoTtokon "Coeswanme” CHauyana BaxHsle
Joroeop ¢ MeBenecon 000 "3akynka metenw ana oduca Ha ya. MywkuHckan” B CKphbITE 2342HWA NOTOKOE

MnaH-rpatue pemoHTa oduca

OtueT no pezynsTatam paboTe 2a 4 keaprtan 2022 E 3A0AHMA
CornacoeaHuwe zaeepwero: Hoewld opuc 8 Kupoee. Ycrae MNpoekta ] raaewxan 3ajada
=> [poBepbTe KOMMNEKT gokymeHToE: [Jon. cornawenmne N22 ot 22.01.2023 Ecte nogzanaum B pabote
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dunbTpayma 3agaHnmn

Ytobbl HacTpouTb OTObOpaxkeHMe COAEpPXMMOro nankv «Bxopswwme» ©  namnok MNOTOKOB,
BOCMO/Ib3yNTECh MaHenbto ¢uabTpaumu. Hanpumep, utobbl B nanke «Bxoaswme» nocmoTpeTb
CMWNCOK BCEX 3ajaHWi U yBEJOMAEHWUN, KOTOpPble MOAy4YeHbl 3a MOCAEAHUIN Mecsl, YCTaHOBUTEe
nepekatovaTeN Ha naHean GuabTpaLmm cresyowmm obpasom:

PuabTp

BXOORLLME
EETETEL

Yeea0MneHHA

380AHKME W YBEACMAEHIAA

NMNOMYYEHK 3A NOCNEAHIME
30 gHed
) 90 gHen

) 180 aned

AHaNOMMYHO MOXHO q)l/lﬂprOBaTb 3aJaHnA B Nankax NoTOKOB.

PekomeHzaumnm no pa3bopy BXOAALLMX 3aaHNM

Bbl MOXeTe ncnonb3oBatb pa3anyHblie npmemMbl pa6OTbI C BXOo4AWnMMunM 3agaHnNAaMN. Hanpvu\Aep:

1. O3HaKOMbTeCb C HOBbIMW 3aaHUAMUN U YBEAOMIEHUAMMU, YTOObI BbITb B Kypce akTyaibHOW
napopmaummn. [lna 3toro Ha naHenn éunbTpaumm B rpynne 3agaHuA M yBeAOMJIEHUA
yctaHOoBUTe nepekitoyvatens HoBble. HOBbIMK cuMTaloTcA HenpounTaHHble 3agaHuna U
yBeOMJIeHWA, KOTOpble MOAyYeHbl 3a nociegHne 3 pabounx gHA.

2. Pa3bepute nNOTOKM OAHOTUMHbLIX 3aAaHWKA, HanpuMmep, Ha perncrpaumio, neyatb W

obpabotky. [ns 3T0ro yaobHO MCNOAb30OBaTh ChelmanbHbli MHTEpdDerc. B Hem 3anucm
pacrnosioXeHbl KOMMakTHO, paboTaTb C KapTOUYKOM MOXHO MpPSAMO W3 ChWcka, a

nepeknnyaTbCa MexXxay 3agaHnamMmumn — B O4ANH KUK,

MPUMEYAHWE. Mo ymonuyaHUto Takou MHTEPPENC HACTPOeH A/A COTPYAHWKOB, KOTOpble
BXOAAT B posb «[lonb3oBatenu nHtepderica Ans pykoBoANTENEN».

3. BbinonHuTe ocTaBwMecs 3ajaHMA B nanke «BxoaAwme» B COOTBETCTBUM C WX
npuopuTeTamm.

YTo6bl OTKPBITL KapTOUKy 3afaHWAa B HOBOW Bknajke Bpay3epa, B KOHTEKCTHOM MEHHO 3ajaHua
pagom c nyHktoMm Kaprouka HaXXmute Ha KHOMKY 1)

COBET. Yt06bI BbICTPO HAWUTW 3aZlaHNA, C KOTOPbIMWU Bbl HeAaBHO paboTann, NCMOb3ynTe CNUCOK
«HepgaBHMe 3aaaHUA».
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ncxopalume

Co3gaHHble BaMK 3adayu xpaHATCA B nanke «Mcxogawme» 1 aBToOMaTUYeCcKu pacnpeaensatorca no
nankam c notokamu 3agay. Hanpumep, 3agaun Ha cBO6oHOe cornacoBaHue, Ha coriacoBaHue Mo
pezanameHmy W Mo npoueccy noMeLllaroTca B nanky notoka «CornacoeaHue». Takum obpasowm,
cpean BCex MCXOAALLMX MOXHO ObICTPO HaWTV OAHOTUMHbBIE 3aJauu, ONpPEeAeNnTb U3 HUX 3aZaun C
NPOCPOYEHHBbIM CPOKOM BbIMOJHEHUA. Takke W3 MNankM MOXHO OTNpaBAATb Moj3ajaun,
Hanpumep, 4tobbl 3anNpPOCUTb Yy UCMOAHUTENEN OTYET O BbIMOAHEHUN WMAN y3HATb O MpPUUMHaX
3ajepXKkn. 3ajaun, KOTopble elle He oTnpasaeHbl B paboTy (YepHOBWKM), BbligeneHbl B nanke
KypCUBOM.

Directumn RX + Copar. 0 v i, ApOues | Pacuspensizi nower f;ﬂ

(D) Broaswue 28 Wcxogawme ssmesi Bpadore  30akell W Quawrp
Mankk NOTOKOB -

4 Wicxoanum s =
aaa e i o (5 1 = Kaprowks [T Cossarenogsasawy (3] Bromesuew s zansuy PuabTp
COFRaCOBEHME Toma Koy Cosgaro |
IATAUN

TIopy4EHIR

¢ B patote
Vistiparnos

Maxens
PHALTPILMH

il

@ Heaaenve 20KyMEHTI

b) Heassnre 3aa3Haa

EETEET LT

I W R |

E OBuyie nansy

fl  Oenonpowsecacrea

el

Aoroeope

Mpoesrs

€ Cosewannn

DuHAKCOBLIA Apxme

K KosraHsn

K Kowrparewts

7 CBpocuTs GuaLTES!

[lankun noToka ncxoasaLmx 3ajaau

Mo YMONYAHUIO Y KaXX40ro CoTpyaHumka 0T06pa>|<a+0Tc7-| CBOW Mankum rnoTokKkoB UcxoaAauwnmx 3ajady B
3aBUCNMOCTK OT poan:

Ponb lMankn NnoToka, BUANMbIE MO YMOJIHaHUIO
PykoBoguTtenb Halein «MNopyueHna»
opraHvzaumm

PykoBoautenb noppasaeneHus «MopyueHus», «CornacoBaHne»

Jenonpowunzsoauntenb «Mopyyerua», «CornacosaHne»

Bce ocTanbHble cOTpyaHUKM «CornacosaHuve»
CoctaB namok u Wux nopAagok pacnonoXxeHuna B JgepeBe MOXHO U3MEHWUTb C NOMOLWbHO
KOHTEKCTHOIO MEeHH. L‘|T06bl AO6aBI/1Tb nanky noToka, B KOHTEKCTHOM MEHHIO Manku <<|/|CXOAFILLI,M€»

BblbepuTe NyHKT [,06aBUTb NManKy notoka. Ytobbl yAannTb nanky noToka, B KOHTEKCTHOM MEHHO
HY>XHOW Manku BblbepuTe NYHKT YAANUTb CCbIIKY.
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MpoBoAHWK Be6-kAMEHTa

Ecan naHenb HaBuraymnm CBepHyTa, TO Ha HeM 0To6pa>|<a+0Tc;| MKOHKWN BCEX HACTPOEHHbIX ManokK
MOTOKOB:

= t@ Directum RX + Cozpate

~ =
@ Sl e MCXOAHLU,HE Janucen: 6
Ha noanKcaHue Ve + Cozpats
Ha paccmoTpeHue 2
S b 6 o WNexopauime  sanuceii: 6
Ha npuemiy , e b B W Kaprouka [y Co3gats nofzagawy IS0 OTnpaeka v
@ Woxoaauwme & ,jz Tema
CornacoeaHne | {5 = Baxkto [MogroToeka KEAPTaNbHLIX OTUSTOR M UTOTOR Peani3alii ...
N
Mopyuekus — 7 MoAroToBWTE MAaH Pa3BUTHA OTAENA NPOAANK
)
WsBpantoe D ~ OpraHW2oBaTh YUaCTUE B CEMWHADE COTPYAHWKOE OTASNA NPOASH...
e 7 BaxHo OpraHWsoeate Npyem nocetutensi 15.04
HenasHue gokymeHTsl .
= = MNoAroToBKa KBApTaNkHLIX OTYETOR
"‘é o OzHakomneHre C gokyneHtom: Bx nucemo o1 OO0 Mpurdop-KoH...

KonnyectBo 3aga4 B nankax

Mo ymonuaHuio B nanke «Vcxogdawme» He oTobpaxkaroTcsa 3ajaun, KOTopble MonagaroT B nanku
NOTOKOB. [l1A 3TOro Ha NaHenn HaCTPOWKN BHELLUHEro BuAa CnuMcka yCcTaHoBieH dnaxkok CKpbITb
3apaum notokoB. CHUMUTEe GaxKok, ecan XoTuTe, YTobbl 3a4a4nM U3 Nanok MOTOKOB OTOHpakannce
B nanke «Mcxoaawme».

Ba>kHble 3agauu

B nanke «Wcxoasawme» M namnkax noToka MO YMOJYaHWKO 3ajayM C BbICOKOM BaXXHOCTbHO
oTobpa>katoTcd B COOTBETCTBMWU C COPTUPOBKOM. YTOObI BaxkHble 3agaum oTobpa>kasvcb BBEPXY
CNNCKa, Ha MaHen HaCTPOWMKM BHELUHEro BuAa yctaHoBuTe ¢daxkok CHauana BaXkHble. 3ajaun C
BbICOKOW Ba>XHOCTbHO TakoKe COPTMPYHOTCA U QUNLTPYHOTCA, HO OCTakOTCA BBEPXY CMMCKa.

MPUMEYAHWE. Ecav dnaxxok CHauana BaXkHble YCTaHOBJ/IEH UM CHAT B nanke «/cxoaawme», 1o B
nanke «3ameLleHne» 1 nankax NoToka OH HaXOAMTCA B TOM XK€ MONOXeHUU. [Tpn 3TOM B KaXAOW
narnke rnotoka MOXHO OTAEeNbHO HacTPOUTb OTOBpakeHWe BaXKHbIX 3ajay, 3TO He MOBAMAET Ha
nanky «cxoaawme».

OunbTpauma 3agad
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ytobbl HacTpouTb OTOGpaxeHue cofepxumoro nankn «KMcxopswme» M nanok MNOTOKOB,
BOCMOJ/Ib3yNTECH MaHenbto dunbTpaumn. Hanpumep, utobbl B nanke «Mcxogdwme» MocMoOTpeTb
CMWCOK BCEX 3ajay, OTNPABAEHHbIX 33 MNOCAEAHUA MeCAL, YCTaHOBMTE NepekatoyaTesIn Ha NaHenu
bunbTpaumn cneayrowmm obpasom:

dunsTp ¥ X

IAOAHN

(C) B padote

® 30 aHelr
() 90 aned

() 180 gHei

AHaNOrMYHO Bbl MOXeTE q)I/IfIprOBaTb 3ajayn 1 B NMankax noToKoOB.

YT06bI OTKPbITb KaPTOYKY 3a4a4n B HOBOW BK/1aJKe 6pay3epa, B KOHTEKCTHOM MEHH 3aJayn pAaaoM
C NYHKTOM KapTqua Ha>XMUTE Ha KHOMKY @

Co3aaHue nankm noucka

Manka noucka — narfka, COAEPXWMMOEe KOTOPOM MeHSeTcs aBTOMaTU4Yeckn B COOTBETCTBUM C
3afiaHHbIMUK KpuTepuamun. Co3gaBalniTe Nankm Nomcka, Ytobbl HbICTPO obpallaThbca K AOKYMEHTaM,
3ajia4aM, 3aZlaHnAM U ApYrMM OH6bekTaM CUCTEMbI, HaWAEHHbIM MO OMNpeAeseHHOM TeMe UAK 3a
yKa3aHHbIV nNepuoa. Hanpumep, co3aante nanky novcka, 4tobbl B Hee nonaganan Bce AOrOBOPbI 3a
Mecsy,

Manka noncka nmeet CI'IGLI,I/IaJ'IbeII‘/’I 3Ha4oK EQ COAGp)KI/IMOG nanky noucka obHosnseTcs npum
nepexoae B narnky.

Y1obbl cO34aTh Nanky Nomcka:

1. TMepenanTte B Nanky, B KOTOPOW HY>XHO CO3JaTb Manky novcka. Hanpumep, B «/136paHHoe».

-
2. B npoBogHVKe cucTeMbl HaXKMUTE Ha KHOMKY n B rpyrnne AKTUBHbIA CNCOK
BbI6epuTe NyHKT Manka noucka.
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3. 3anonHnTe NoAs B OTKPbIBLUENCA KapTOUKe:

« [lanka nowucka (HoBasa 3anuchb)

Ceoictea  McropuA
g@g 33437k Kpmepnn¢

ESs -~ = &

@ Heobxoawmo 2383tk KpUTEPMM NOWCKA.

RETE KpHTEpHHQ

MpoBoOAHWK BEG-KANEHTA

[ Aoctyn EI Wa: 4652 (2]

Mmna

[oroeopel 23 Axeape 2024

Mpumedanne  noropopel oTaena npoaax 3a sHeaps 2024

NMma* nankm nouvcka.
Mpumeuanue. JononHnTenbHaa nHbGopmaLma o nanke.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

4. B kapTouke nan B MHGOPMaLMOHHOM cOObLLeHNM HaxMuTe 3agaTb Kputepumn. Boibepute
TVN COAEP>XMMOTO W 3aanTe KpUTePUL NANKM NOMCKa.

X
N3meHuTs KpUTEpPUM

JokyMeHTEl 33034u EEREIE: Mpoyee

Twn foroeop

rnan

Big aokymeHTa

KoHTpareHT

Hawa opr.

MNogpazasnsHue Otaen npoga ;
Mognican

KaTteropwa

Tunoeoi []
OTESTCTEEHHBIF

Coaepxanmne

“ OT.V1EHE

5. HacrpoWTe npaga A0CTyna, €Can HY>XHO, YTOObI Apyrue COTPYAHUKN MOrau obpaluatbca K
narke.

6. CoxpaHuTe KapTOuKy.

B pe3ynbTaTe Mpu OTKPLITUX Marnkn ee COAEP>XMMOE 3amnoJIHUTCA B COOTBETCTBUM C 3aZaHHbIMU
KpUTEpUAMMU.

B panbHenwem, ecan HYXXHO WU3MEHWUTb KpUTEpUM, B COAEP>XKMMOM MNankuv MOMcKa HaXmute Ha

|
ccbiiky U3meHutb Kputepumn. Yto6bl OGHOBUTL COAEPXMMOE, HaXMUTe Ha KHOMKy K
O6HoB/IeHMe COAEPXKMMOro CnUcKa.

& forosopul 3a AHBapb 20271 zanuced: 31 [Mamenwms kpimepan

2 i = Th
i f = ¥aprouks ] Ywrams + 003aaTE BEPOMID
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MNpoBoaHWK BEG-KIMEHTa

Moaynu

Mogayb — camoCTosnTeNbHAsA YacTb CUCTEMbI, pellatollas bu3Hec-3ajaun KOHKPETHOM NpeAMeTHOM
obnactn. Hanpumep, Mogynb «loroBopbl» No3BosseT LMdpoBN3MpPOBaTb PaboTy C JOTOBOPHbLIMU
AOKyMeHTaMu. YTobbl MoZyib 0TO6paancs B MPOBOAHMKE CUCTEMbI /1S COTPYAHWKA, OH JOJIKEH
BXOAMTb B COCTaB COOTBETCTBYIOLLEWA POAN.

A  [enonpoWzecicTES

Joroeopkl
MNpuknagHeie
N [NpoekTsl MOAYAY
C CoOBelaHMRA
TMHAHCOEBBIA 3pxvE
KomnaHus
K KoHTpareHTel
- . Obwme
H Hactpoiky gokymeHToobopoTa
Mogyan

.":'-,&I.h‘ HMHWUCTRWpPOEaHKME

B 6aszoByto anmueH3uto  BXoAAT  Moayanm  «KomnaHuma»,
«KoHTpareHTbl», «HacTpolrku pokymeHToObOpOTa», U «AAMUHUCTPUpPOBaHMe». [ns paboTbl C
Mogynamun  «flenonpounssoactso», «[lorosopbl», «[lpoekTtbl», «[lnaHMpoOBaHWE TMPOEKTOB»,
«CoBelllaHua» n «OMHAHCOBBIN apxMB» HeobxoAMMO npuobpectn anueHsunto. Ecam B koMmnaHum

npuobpeteHbl peweHnsa «Agile-gockn» n «basa 3HaHWn», Moayanm Ana Hux pobaBnaroTcAa Ha
naHenb HaBUraLnm.

B o6nayHol nocTaBke cucteMa BkAtoUaeT 6a30Byto GYHKLMOHAbHOCTb MO paboTe ¢ AOKyMeHTaMu,
3aZlauaMun 1 3ajaHuAMU, a Takke Moayan «[lenonponsBoacTBO» U «[JOroBOpbI», U He TpebyeTt
npuobpeTeHns JONONHUTENbHbIX TNLEH3NNA.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ytobbl NeperT K 06105KKe MOAYNA, BbIbepUTe HY>KHbIN MOAYNb Ha MaHENN HaBUTaLUK:

Komnaxua

Mogynt NpegHacHaueH An8 yTIPaaneHna BHyTReHHER CTPYKTYPOR HaILel KoMnaHw

4 TMepconHan
Faimr
C0343TL COTOYAHNKE
Cotpyaxnky
CApaBou=mUE Npe, AUEH AR XPAHEHWA CR: A O HALLAY COTEYHAKEY
COTPYAHME CBRZAH C yUaTHOM 2aNMUceio 414 pa qil
JomeHocTe
CNpaeouHuk NPEAHaIHANEH ANA ¥PAHEHUA A0/MKHOCTEN HALLMK COTDYIHUKOE,
AcCCUCTaHTH pyxoBcguTanail
Haz £ ICOUCTEATOR W BLIBOD dyHELMN, KOTOpLie OHA DyAyT BeINDAHATE 33
PyK
Orcyterena
CnpasoyswK NPEIHa3HAYEH AR YYETa OTCYTCTBMIA COTPYAHWKDS (oTnyoka
EOMARAMPOREA. BoNsHMUSRES use
JameLLEHNA
23Ut 06R2BHHOCTAN W NPae A0CTYN2 COTPRYAHMKS
TRYAHWUKY KOMIAHMN,
Ha OpranusaunoHHan CTpyKTypa
all

Cozgars HaLY OpTraHW2aLMID

Haww opranuaaumu

H PHOMYECKAE NKMUE j'll"i"&."lbl M NECEACTABATENBCTES, B AALE KOTODHEIX Lél‘l:l’i_\'—:'l Hawa

KOAMTIEHYIR,

Co3aams nogpasaeneHie

Moapazasnexng

=

| 1]

CEAZaHH3A MHOOPMALLME
Upranvsawme

CripaBouHmK Oprasnzanmi-KoHTPareHTos,
MepcoHt

CrpaBouyHng NepooH,

P
Pan I2AHAIHFUEH R ANA TOYNAWPOR KA COTRYAHMKOR NO GYHELMOHATEREIM
OOAZIHHOCTAM.

VURTHEIE 33MKCH

YuyeTHeIE 3anMCKH NPEAHAZHEYEHS! ARA EXOA3 NONLI0BATENER B CUCTEMY.

MHTErpaL g

Hawy aboHeHTCnE ALWMKA CEBDEVCOE DEMEHa

(M SHAYYMBIMK

Halm NoAKnoYEH A K CepBNCY OO0BEPEHHOCTER

Hzorpolks NoJdenoUuerini € cepsivcam 308K1poH=EE josepedHocTed

ALK TI0 PEBOUEMY RPEMEHK,

OrpaHryeHie A0CTYNHOCT CTEVETYPSl 4nf COTRYAHWKOS,

MpaEuna BMIMMCCTH CRICTRYRTYELI

AHANUMUK MOXET W3MEHWUTb BHELUHMWNA BN obnoxek MOAyﬂeVI. ,D,anee OnncaHbl AeVICTBMﬂ C
MOoaynamMmun vm obnoxKamu n3 CTaHAapTHOIz MOCTaBKM CUCTEMDI.

Ha ob6noxkax mopaynen copepxkatcs yacTo MCnoab3lyemble AencTBuA. C MX MOMOLLbIO MOXHO
OTKpbIBaTb CMPABOYHMKM M CMUCKKW, 3anyckaTb OT4YeTbl, CO3jaBaTb OOBEKTbl CUCTEMbI WU T.A.
Hanpumep Ha obnoxke mopyns «KoMnaHua» MOXHO HacTPOUTb OpPraHM3auUOHHYKO CTPYKTYPY,
A06aBUTb B CUCTEMY HOBbIX COTPYAHMKOB WM 3ajaTb AN HUX YHUKaJbHble KaneHAapu pabouyero
BPEMEHM.

[ocTtyn K Mmogynam

Mo ymonuyaHWO MOAyAb OTOGpa)kaeTcsi B MPOBOAHWMKE CUCTEMbI TONAbKO ANA COTPYAHWKOB,
BK/IFOUEHHbIX B COCTaB COOTBETCTBYHOLLEN MpejonpeneneHHon poan. B 3aBucMmoctn oT poam
CMNNCOK AOCTYMHbIX AEVNCTBUM Ha 06/I0XKKe MOAyns MOXeT MeHATbcA. Hanpumep, Ha 06a0Xke
mMoaynsa «KoHTpareHTbl» cO3ZaBaTb 3amnucy OpraHu3auuin, KOHTakTOB W MEPCOH MOTYT TO/bKO
COTPYAHVMKM, BKNHOUEHHbIE B pOJib «OTBETCTBEHHbIE 3@ KOHTPAreHTOB» N «AAMUHUCTPATOPbI»:

Ha3BaHue moayns Posn

HacTpolika gokymeHTo060pOTa OTBeTCTBEHHbIE 3@ HACTPONKY CUCTEMbI, aAMUHWCTPATOPBI, ayaUTOpPSI
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Ha3saHuve moayns

KomnaHnwus

KoHTpareHThbl

[Jenonpowussoactso
[Jorosopbl
®urHaHCOBBIV apxuB
CoBelaHus
MpoekTbl

YueT pabouero BpemeHu

Mogay/nb NCNONb3YyeTCs B PeLLeHusX
«lMnaHnpoBaHue npoekToB», «Agile-
AOCKM», «ba3a 3HaHWUIA» U
«BcTpoeHHbIli pegakTop»

Agile-gocku

basa 3HaHuI

MNpoBoaHWK BEG-KIMEHTa

Ponu

OTBeTCTBEHHbIE 3@ HACTPOWKY CUCTEMBI, aaMUHUCTPaTOPbl. COTPYAHVKM B
3TVX PONAX MOTYT HaCTpanBaTb BHYTPEHHIOK CTPYKTYPY KOMMaHUW.

Mosb30oBaTen C AOCTYNOM K OPrcTpykType, ayautopbl. COTPYAHVKN B
3TOW POAM MOTYT NPOCMaTPMBaTL 3amnMcK CNPaBOYHMKOB MOZAYAS

OTBeTCTBEHHbIE 3@ KOHTPareHToB, agMUHMUCTPaTopPbl. COTPYAHMKN B 3TWX
poAAX MOFYT CO3aBaTb KapTOUKM KOHTPareHToB 1 3amnmcu
CNPaBOYHUKOB U3 rpynnbl «CBA3aHHAA MHPOPMaLMA».

Mosnb3oBaTtenn ¢ AOCTYNOM K KOHTpareHtam, ayautopbl. COTPYAHWKN B
3TOW POAM MOTYT MPOCMAaTPMBaTL KaPTOUKN KOHTPAreHTOB W 3amnmcu
CNpaBOYHUKOB U3 rpynnbl «CBA3aHHaA nHPopmMauma»

Monb3oBaTenn ¢ JOCTYNOM K AeN0NPOU3BOACTBY
Monb3oBaTenn ¢ JOCTYNOM K AOroBOpam
Monb3oBaTenn ¢ 4OCTYyNoM K GUHaHCOBOMY apXuBy
Monb3oBaTenn C JOCTYNOM K COBELLAHUAM
PykoBoAMTENN NPOEKTOB

CoTpyaHUKY, yTBepXKaatoLLe OTMeTKM Tpygo3aTpar. MNoab3oBatenn B
3TOV POAN MOTYT 3aMOJHATb, NPOBEPATbL U YTBEPXKAaTb OTMETKM
TpyAo3aTpar, a Takke GopMMPOBaTb CBOAHbBIN OTYET MO BbINMOAHEHHBIM
paboTam.

Bce nonb3oBatenn. COTPYAHVKM B 3TON POAN MOTYT 406aBAATL CBOU
OTMETKM TpyZOo3aTpaT M NpoCcMaTpMBaTh 3aMmUCK CrpaBoyHUKa Buabl
pabor

CoTpyaHuky, paboTatolue ¢ pelernem «Agile-gockn». COTPYAHWKM B
3TOV POAN MOTYT CO3/aBaTh, PeAaKkTMPOBaTh U HacTpamBaTh JOCKY, a
TakoKe CO3/aBaTh TUKETHI

CoTpygHvky, paboTatoLme ¢ peleHeM «basa 3HaHWM». COTPYAHNKN B
3TON POV NOJyYatoT MEPCOHANbHbIE NNLEH3UM Ha PaboTy C peLleHnem.
OHuM MOryT co3gaBaTh CTaTbM M 061aCTV 3HaHWI, @ Takke BbICTYNaTh B
KauecTBe BJaZe/IbLEB W 3KCMEPTOB 00nacTel 3HAHWI
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Co3aaHue 0b6bekToB

Co3zaBatb 06BbEKTbl CMCTEMbI MOXHO pa3HbIMW cnocobamu. JocTyn TOro mam mHoro crnocoba
3aBUCUT OT TMNa obbekTa. Hanpumep, 4OKYMEHTbI MOXHO CO34aTb C 0B6J0XKMA MOAYNEN, a Takke
nyTemM nepetackMBaHWsa $aliNioB M3 NOKANbHOM MankKM WUAU U3 MUCEM W BAOXEHWM u3 Microsoft
Outlook. B 3Tom pa3gene onuncbiBaeTcsl OCHOBHOWM NMOPSAAOK CO34aHMA N060ro o6bekTa CUCTEMBbI.
Ytobbl CO34aTb OOBEKT CUCTEMbI, HANPUMeEp, AOKYMEHT, 3aja4y UAKN nanky:

1. B npoBoaHuke BebH-kIMeHTa HaxmuTe Ha kHonky Co3paTb M B BbiMajatolleM CrMCKe
BbibepuTe NOAXOAALLMN TN 0ObEKTa B OAHOM M3 rpynmn:

AKTMBHBLIA cNWUCOK

IZI Jaaaua

m 35,5,3'43 H3 OZHaROMASHKE C J0KYMEHTOM

M|

35,5,3'43— H3 PaCcCMOTPeHME A0KYMEHTA

35,5,3'43 Ha CEO‘EIO,.'J,I-"CIE CornacoeaHKe

Mokazate elle

Yacto mcnonksyemele
B
D Joroeop

3 Manka
Mpouse..,

e AKTMBHBIA CMUCOK, eCAn HeobxoaMMO co3jatb 06bekT B Tekywem crnmcke. CoctaB
NMYHKTOB MEHSAeTCA B 3aBMCMMOCTM OT TOrO, KakoW CMUCOK OTKpbIT. Hanpumep, ecan
OTKPbIT CMUCOK «BxoaslimMe AOKYMeHTbl», TO B Fpynne MOXHO BbibpaTb BxoAslMe
nucbMa. K MCKNOUEHMAM OTHOCATCA nanka «Bxoasawme» m nanky notoka: 3agauu,
AOCTyMHble AnA BbiIbOpa B 3TUX CNMUCKax, co3AatoTcs B nanke «cxoasawmes.

Mo ymonuaHuWIo B rpynny nonajatoT HECKO/IbKO TUMOB OH6BEKTOB CMuWcKa, C KOTOPbIMU
Bbl YaLlle Bcero pabotanun. Ytobbl BbIOpaTh Apyrue TMnbl 06BEKTOB CMMCKA, HAXMUTE Ha
ccoinky Mokasatb ewe. Ecnv y Bac HeT npaB AocTyna Ha co3jaHne 06bekToB B TEKYLLEM
CMuCKe, TO B BbINajatoweM Crmcke oTobpakaeTca COOTBETCTBYHOLUMIA TEKCT;

e Yacro ucnonbsyemble, eC/M HYXXHO CO3aTb TakoW Xe 0B6BbEeKT, KOTOPbIN Bbl CO34aBanu
HeAaBHO.

COBET. YTObbI HE NOTEPSATb CO34aHHBLIN OOBEKT, pEKOMEHAYeTCs co34aBaTb €ro cpasy B
HY>XHOW nanke. Hanpumep, co3gate 4OKyMeHT B nanke «36paHHoe».
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MpoBoAHWK Be6-kAMEHTa

e Tpouee, ecan HU OAMH M3 NpeablAyLIMX BapuaHTOB He noaxoauT. MNpu nepexoge no
CCblIKe OTKPOEeTCA OKHO CO3jaHuMA OOBLEKTOB CUCTEMbI, CrpynnMPOBaHHbIX MO
Ha3HauYeHMIO 1 Ha KOTOpPble y BaC eCTb NpaBa AocTyna. Boibepute nam Hanamte Hy>HbIA
06BeKT Uepes CTPOKy Nomncka U HaxxmumTe Ha kHonky OK.

= A
CD?.—-J],E]HHE‘, HOBOW 3anCci

OBLLUWE

[

Manka

| Manka nowcka

3anaqa

AENOTNPOWSBOACTEEHHBIE AOKYMEHTHI

| O MNopydysHWe

| Il 33,.-'_'I,EI‘-IEI Ha pacCMOTREHWE JOKYMEHTa

¥ ExoaAwee nucemo
m MNpukaz
0 Mcxoaawes nucemo

| [I] 33,.-'_'I,EI‘-IEI Ha GZHakOoMAeHWe C J0KYMEHTOM

O[I] CNMCOK 03HAKOMNEHWR

OTMEHNTE

2. 3anonHuTte OTKPbIBLUYHOCA KapTO4YKy HOBOTO obbekTa, HanpmmMmep AOKyMeHTd, 3d4d4yl UIn
nanku. B 3aBMCcMMOCTM OT TMNa obbekTa MOTYyT I'IOTpe6OBaTbCFI AONMOJIHNTE/IbHbIE ,£I,€I7ICTBVIFI,

Hanpumep, AN JOKYMEHTOB, MOMMMO CO3JaHUsA KapTOUKM, HYXXHO J06aBUTb cofepXXnmoe
B CUCTEMY.

3. CoxpaHuTe KapTOuKy.

NUHTepdenc ana pykosoamtens

E)Ke,quBHO PyKOBOAUTENIN N TON-MeHeAKEPDbI BbIMOJHAKT MHOXECTBO 3ap,aHV||7| Ha cornacoBaHume,
nognmncaHne n pacCcMoTpeHne AOKYMEHTOB, a TakKXe BbIHOCAT MO HUM pPEe3O0JHUNN. YT006bI
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Directum RX 25.1. PykoBOACTBO MoJ/ib30BaTes

ONTMMU3NPOBaTb MPOLLECC N YNPOCTUTL PaboTy B cMCTeMe, A1 HUX eCTb CrielinaibHblil nHTepdenc
NPOBOAHMNKA.

Ha pacwunpeHHou pabouyer 0bnactM CKOHLEHTPUPOBAHO CamMoOe BaXHOe — CMUCOK 3agaHuM,
coZepXnMmMoe JoKyMeHTa U MHGopMaLmsa O HeM:

= W pirecun RX # Congar S Mol Sk ik Sossm rp | Paewsipainmm noven
& (&) Ha canwcanme 1 | Moanvuisre: [orosap N2-24/2 o 05092024 ¢ Terbold cTerbl, D00 “IRexTPORHA BAGK yNEaRAZ HIE AAR NOPYIHIKS ¢ BODTO BN M NOAOR
L . : = %
r = | o/ Mogmecan Hapepitongy () Okaseve
O CHORCINE ey

= s quare: Asreasp N1-24,2 21
= 05.08 3024 ¢ TexnoCncrowm., OO0 24 pee L

a7 1z

W LOTATRS JA K A

A0TOBOP M

Nosruware: CaymeSnan samaoca N6 or
19.02.2024 * Paspeweine v nesrierme, 20 ace

VIUTR-ICLL A IR TR IR 5. 0K FTIEEESHES LR TNy T C GOPIOERIN RoEcpTon” Retaacn AOvo R NR1-3470 o1 0 0R200 fHETHIORE b

r Haencs " cemmops 204

L% A3 AN Oy el € BOpraais

QT —

Nogruuere: forowap NEJ-242 o1
sops  Hesimons

05.05.2024 « Tenno€ncremn. GO0, 8
g AR T yeep ocel (Y ra) ¢
B° B Mme Apiaes
ocmasanEn Foremec s ebssmmocrel {(Yora) o apviedk s repomd. s macomm o
Magruies: Jsesnas =0 TAPCCAL e =
DURAAN AD AT BAHK ESURASKTYSAL 0 gee e

OPES TROONL [ FIELICTES
memmscEr [lowyraTaar 2
OET BNeCTRCINILIE G0 VEpTeN

LI Vnap sopowi g g
BFLIMEIN ETICE TPLTLAON m
[RECER

&L OOLIYSTEN e

ranar (0T P9 898 PRACT € OrRACTR AT

0

1.3, Fapacrrarmnn cpos cocramnee? 2 roma

B [ mpemsem npsaysm
2L Upon mepearms spomymans: eramssammeres $010.0, Hpeguncs mveer mpass 1@ Socpemas ¥ Mnammil yaasren Croposa EA Laa 2217 2074 77.00
DepHLATy 1.
2.3 Mee

AT IR TP T
e, cocameTcravaamsn LOCT P 31095 96,
' .20 neeatomy  Cemimpen Nanen Rnanomeposm

Hema. nopuoim pacteron
eamamay Ay cocTasansr 350 4000 pyeach [Tpaera mrmaccar mecrr pyised G0

0,00 pyoadi (Tpueta maTageee

a wepermer oy $0% e
v wemc Tonagn [lowymareas Dorarm

1 Topous pa
Tosapn yraened 3
Oyl DRELATINEL O
33 Cpox owmar: mpomyemEm 3008 34

14 Moaymmemn spormmner  [pommy  Cromemmr  OnweR OTEGR A o0

I'Iepep, BbIMOJIHEHUNEM 3aaHNA Ha CcOrnacoBaHue, nognncaHme nan pacCMoTpeHne MOXXHO 6bICTpO
O3HaKOMUTLCA C COAEPXKMMbBIM AOKYMEHTA, €ro PEKBU3NTaAMUN UAN IUCTOM COrnacoBaHuA. Ecam no
AOKYMEHTY BO3HUKAWM BOMPOCbl, TO KOMMEHTapuun yﬂ,O6HO OCTaBNATb B TEKCTE 3adaHWA
napannenbHO UYTEHUHO.

Ytobbl pykoBOAMTENb Hauyasn MOAb30BaTbCA  3TUMM  BO3MOXHOCTAMMW, aAMWHUCTPATOPY
HeobxoaMMO A06aBKTb ero B ponb «[osb30oBaTenn nHTepdenca ana pykoBoAUTENER».

Takke PYKOBOAUTENHD Ba>XXHO OTC/IEXNBATb pa60Ty MOAYNHEHHDBIX W CO6CTBeHHyI-O 3arpysky. ﬂ,ﬂﬂ
9TOro OH MOXET NMCNOJIb30BaTb BUXKETHI.

3anoaHeHue nonen

Ans 6bICTPOro 3anoNHEeHUs NoJeN, 3HAUEHNAMM KOTOPbIX MOTYT 6bITb 3aNUCK CNPABOYHUKOB UM
AOKYMEHTbI, B CUCTEME AOCTYMHbI CEAYHOLLME BO3MOXHOCTY:

e like-BBOJ
® 4aCTO UCMONb3yEMbLE 3aMUCK

e Bbl60OpP 3HaYEHWNIM N3 HONLLIVX CNPABOYHUKOB

® (CO3/1aHMe HOBbIX 3anucen 13 BblMajdatoullero cCrnincka
e l3MeHeHWe TeKCTa B OTAe/IbHOM OKHEe
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MpoBoAHWK Be6-kAMEHTa

,ﬂ,aHHbIe BO3MOXHOCTU MCNOAb3YHOTCA ANA 3anNOJIHEHUA CheayroWnX TMNoB noneu:

e BblNagatowmi cnucok. Hanpumep, none *Hawa opr. B kapTouke NCXOAALLETO NMUCbMa:

Hawa opr. TexHoCkcTemel 3A0

Moanucan WVieaHoeckwid [eHHaanid AnekcaHipoeny

e [0Jie C BOSMOXHOCTbHO YKa3aHMA HECKOJIbKUX 3HaYeHUN. Hanpwmep, none KOMy B KapTouke
3a/iayn:

Tema HeobxoaMmo NoAroTOBWMTE OTUET 33 TEKYLLMA Mechll
Komy Kyzneuoe Muxawn Cepreeeny: Apdo Hatansa AnskceseHa;
Twn JanaHue Cpok  31.01.2020 Crapt  OaHOBpEMEHHO

B ANanoroBbiX OKHaX N CNUCKax CUCTEMbI NMPU 3aNONHEHNWN YKa3aHHbIX noneu AanAa Bbl60pa MOTyT
ObITb AOCTYNHbI 3aKpbITble 3annC CNPaBOYHUKOB. Hanpvnvlep, NO 3aKPbITbIM 3annCAM YBOJIEHHbIX
COTPYAHNKOB MO>XHO Cq)OpMVIpOBaTb Crnncok I'IOpyHGHI/II7I, No KOTOpPbIM pa6OTbI He 3aBepLUEHDbI.

KpOMe TOro, AnAa 3anoJIHEHUA nonew, B KOTOPbIX HYXHO 3ajaBaTb COTPYAHWKOB, pPOAN WU
nojgpasgeneHna, 3HavyeHna MOXHO Bbl6|/|paTb M3 ApeBoOBMAHOrNo Cnncka cC OpraHmM3aLMOHHOW

CTPYKTYPOU.

3anosHeHne nonen ¢ nomoulbto like-BBoga

[ns 6bICTPOro 3anosHeHMa nonen ncnonbymnte like-e800, Hanpumep:

® B KapTo4ykax AOKYMEHTOB, 3a/4d4, 3ag,aH|/||7|, nanok, 3anucemn CMpPaBOYHUKOB;

e B /AMaNOroBbIX OKHAx Npu MOWCKe, PErMCTpaLmK, Bblidaue, BO3BpaTe AOKYMEHTOB U MPY 3a4aHnn
napameTpOB OTYETOB;

® Ha NnaHenun CI)VIIIpraLI,VIVI B CrnnCKaxX.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Ana 3anonHeHna nona c nomoubto like-BBOAa ykaxkmte B HeM dparMeHT HaMMeHOBaHWA WU
AOMONHUTENBHOW MHPOPMaLMM TOro 3HaveHWUs, KOTopoe XxoTuTe BblibpaTtb. [Mocne BBOAa TekcTa
NosABAAETCA BblNajatoLLMIA CMINCOK CO 3HAYEHUAMMN, B KOTOPbIX COAEPXMTCA PparMeHT.

Hanpumep, B kKauectBe 4ONONHUTENBHON MHPOPMALMIN NCMONb3YETCS AOKHOCTb AN COTPYAHMKA
M Hawa opraHu3aums — ans nogpasgeneHus. Mpu 3tom 3HauveHus B none ¢ VIO coTpyaHMKOB
noabuparoTcs B 3aBMCMMOCTM OT MOCAeAOBaTeNbHOCTM BBOAA: MO NepBoMy dparMeHTy
dunbTpytoTcs dammanm, NO BTOPOMY — MMEHA, NO TPETbEMY — OTYECTBa MAN AOMXKHOCTU. Takum
ob6pa3oM, BBepXy BblNajatoLLero crnucka otobpaxarotcs Hanbosiee noaxoasLume 3HaueHms.

Ecam B Bbinagatowem cnuncke 6onbwe 100 3HaueHU, To otobpaxkatorca nepsble 100. OcTanbHble
3HaYeHMa MOXHO oTobpa3nTb, ecin BBeCcTM 6onblie CUMBONOB. BBeaeHHbI dparmeHT
noAcBeYnBaeTcs:

Koomy ap|
- S Apao Hatanes AnekceeeHa
1 [ 1 A
mn PykoBognTens OTAena Npodak
Konus Bepxoe Mrope Aprageesind

i AT TE HRIA S3ARANMCTIETO
WCTEMHBIA aAMUHWCTRATOR

COTEETCTESHHBIE 33 QWHAHCOBEIR 3pxME

[ v, MMerLLWe npaeo paboTats C OUHAHCOBBIMKW A0

OV M-I R aT
Ib=0EBd

o

JlononHuTenbHas WHbOpMauma oTobpaxkaeTcs B BbiNMajatoweM crnvcke cepbiM UBeToM. OHa
HacTpaMBaeTca pa3paboTUMKOM CUCTEMBI.

Ecnm B nose HyXXHO A06aBUTb HECKONBKO 3HAaYeHUW, BBeAnTe nx dparMeHTbl Yepes pasgenuntenb
«» u Haxmute ENTER. 3anucn, ans KoTopbix HaWAeHO OAHO coBnageHue, pgobasaTcs
aBTOMaTtnyeckun. Ecam BBegeHHbIV dparMeHT COAEPXKNTCA B HECKObKMX 3aMMCAX UAU He HaleHOo
HW OAHOMN MNOAXOAsALLeN, OoTobpaxkaeTcs npeaynpexzaeHue. B atom ciyyae BBeauTe QparmeHTt

MOBTOPHO 7 BblibepuTe HY>XHYHO 3arnuchb.
Komy apao.coBonmeTtay
|_l,-"r Oy T
e
Konws
Komy Cobonesa Hagewas HukonaseHa:
Twr . He HaloeHo HW OQHOMD COBMBABHWA! METaX CrapT  OOHOBpREMEHHD

HalgeHo HeCKoAbKo COBMaAEHWIA 3pao
KomnuA

B cucteme no ymonvaHuo AONOAHUTENAbHas WHPOPMaUMA HaCTpoeHa ANA  CAefyowmx
CNPaBOYHWKOB:

CnpaBo4HMK JononHuntenbHas nHGopmaunsa
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MNpoBoaHWK BEG-KIMEHTa

CoTpyaHuKn [oMKHOCTb cOTpyAHWKa

Poan OnucaHve poan

Moapasaenenun Hawa opraHmsaums, K KOTOPOWN OTHOCUTCS MoJpasjesneHue

Opranusaumm HacenenHbin nyHkT, IHH, KMM 1 ropuanyeckoe HavMeHOBaHWe OpraHv3aLmm
KoHTakTbl [ OMKHOCTb KOHTaKTHOrO AnLa

MepcoHsl WHH nepcoHbl

BaHkn HaceneHnHbin nyHkT, SWIFT 1 BUK 6aHka

HomeHknatypa gen MNoppa3saeneHune, B KOTOPOM BefeTca fieno

KypHanbl peructpaumm Fpynna permcTpaumm, y4acTHUKN KOTOPOI MMEIOT MpaBa Ha perucTpaLmio

JOKYMEHTOB B XypHaJsie peructpaumm
HaceneHHble NyHKTbI PervoH, B KOTOPOM pacrnonaraeTcs HaceNeHHbI NyHKT

PervoHsi CTpaHa, K KOTOPOW OTHOCUTCS PErvoH

NMPUMEYAHWE. Ecam pgna  3anucy  He  3anoJiHeHbl JAaHHble, KOTOpble WCMO/b3YTCA B
AOMONHUTENBHOW MHPOPMaLUK, TO B BbiNajatoWweM Cnucke JOMOAHUTeNbHads WHGOpMauma He
oTobpaxaetca. Hanpumep, ecam B KapTouke COTPYAHMKA He yKa3aHa JAOMKHOCTb, TO B
BblNajatoLlem cnucke byaet otobpaxatbcs Tonbko PO coTpyaHuMKa.

YacTo NCroJib3yeMble 3arnciu

[ns 3anofHeHVMA nMoOfel, B KOTOPbIX HYXXHO YyKa3aTb COTPYAHWKA, MNOApa3jeneHue, Hawy
0p2aHU3Aayuro, pole VAW TPYMNMY, NCNOAb3YMNTEe YacTo MCMob3yeMble 3anmucu. OHW JOCTYMHbI, ecaun
Bbl HECKO/JIbKO pa3 BbibMpann 3anmMcu nNpu  3anosHeHUW nonen. YTtobbl OTKPbITb 4YacTo
ncnosib3yemble 3anncu, HaxxmuTe covetaHue knasnw ALT+CTPEJSIKA BHU3.

Hanpvuvlep, ecsin Bbl 4acTo oTnpaBsAeTe AOKYMEHTbI Ha cornacoBaHue CBOEMY
HenocpeaCTBEHHOMY PYKOBOAUTENHD, TO B 4YacCTO WCMNOJIb3yeMbIX 3anncax OTO6pa3I/1TCFI oNno
pykoBognTENA.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

NMPNMEYAHWE. YacTo ncnonbsyemble 3anmMcn HaxoaAaTCcAa B Havane CMcka v oTaeneHbl OT APYrux
3anucen Cepon TNHUEMN.

“| 3apaua (HoBaa 3anwuce) na: 76184
Ceoictea  Mapwpyt  CocToaHwe  McTopus " Aoctyn (2l
E E-,_] L3 Ej b- OTnpaeuTs T BeiCOKaA E3XHOLTL

BNCKEHIMA
Tema Otuet no npogaxan 2a 1 keaptan 2020 roga

OT4eT no npoaakan
Komy | 331 kBapran 2020
> Apao Hatanss AnskceeeHa
Tun § PYKOBOAMTENL OTAENE NPOAEK AobaRiNE, ¥
Konwua Otaen npogaax
TexHoCuctemsl, 000

Coboneea Haaexaa HukonaeeHa
CexkpeTaps

G Cyeopoea Exkatepuwra AHgpeeexa

X

LYl Tnaeueii Byxrantep

AAMUHWCTPATOPEI

IONEZ0BATENK, MMEHILLIWE NOMHLIE TTPAE3 HA NHbble 00BRKTEI CHCTEMBI

Byxrantepus
A

lexHolLncremsl, CHOU

Bbibop 3HaueHMn 13 60abLINX CNPAaBOYHMKOB

B kapToukax cnpaBOYHMKOB BCTPEYArOTCA NMOASA, KOTOPble HYXHO 3amno/IHUTb, BbiIOpaB 3HaueHns un3
60nbLWNX CNPaBOYHMKOB.

Hanpumep, utobbl B cnpaBoyHmke Hacrpoinku peructpauum 3anosHnts nose Moapaspenexwve:

1. HaXxmuTte Ha KHONKy “**:

NoapazaeneHme

2. B OTKpbIBWEMCA CMUCKe 3anuncen cnpaBo4yHMKa B CTPOKe MNOUCKa BBeAUTE c|)par|v|eHT
HaMeHOBaHNA, KOTOpPOE XOTuUTE Bbl6paTb.

| i’] M X
HO,ﬂ,pa3,ﬂ,8ﬂ8HMﬂ 3anucei: 3
Tex X Bce  BribpaHHbe —:
2 B 8w
HaumeHoBaHue T Pykoeogutens TenedoH Hawa opraHusauma
L Orgen WHPOPMAaUMOHHEIX TEXHOAOTNHA Conoeseea Onbra ANeKceeeHa 000 Cxema-Bropo
7L Oraen Texnuueckoro oBCNYKMEAHWA Benoycoea Jlnavs AnekcaHApoEHa CwmapT-Cepewc, 000
oL Texnuueckwii oTaen KonomeHues Cepref Metpoewy QOO TexHoCUCTEMBI

3. B cnucke yctaHoBUTE daaxkku HaNnpPOTMB OAHOW UM HECKOIbKUX 3amnucen. 3aTeM HaxmuTe
Ha KHonky BbibpaTb 3anuchb.
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MNpoBoaHWK BEG-KIMEHTa

YT06bI K BbIOpPaHHbIM 3HaUeHUAM J06aBUTL ellle HECKObKO:

1. He cHumaa paHee nocTaBneHHble &naxkn, BBeaMTe B Nojae noucka dparmeHT
HanMeHOBaHWA 3anuncu.

2. Bbl6epMTe M3 NoABMBLLUETOCA CMMUCKa HY>XHYHO 3anuUchb.

YT0ObI NpPOBEPUTb, BCE NN HEOOXOAMMbIE MYHKTbl BbIOpaHbl, UCNONb3yNTe GuUAbTp. Ana 3TOro
nocne Bblbopa 3anucei HaxmuTe Ha KHOMKy BbliGpaHHble. ECv HYXXHO BEpPHYTbCA K MOAHOMY
CMWCKY 3anucen, HaxkmuTe Ha KHonky Bce.

. +
UT0bbI CO034aTb HOBYHO 3anUCb NPAMO B OKHE Bbl60pa 3Ha4Y€HUMUN, HAXKMUNTE Ha KHOMKY .

Co3saHK1e HOBbIX 3anncen

Ecav npu 3anonHeHumn nons tuna «Ccblnka» He OKa3aNoCb HY>XXHOWM 3amuncu, Bbl MOXeTe Co3zaTb
3anncb MO COOTBETCTBYHOLLEN CCblNKE B BbiMadatoLllemM cnuncke. Hanpumep, npy 3anoaHeHUN nons
KoHTpareHT B kapTOuke JOroBOopa MOXHO CO3/aTb HOBYH MePCOHY, HaHK NAN OpraHM3auuto.

MPUMEYAHWE. [ins co3paHns 3anncK y Bac JOKHbI OblTb COOTBETCTBYHOLLME NpaBa.

YTto6bl CO34aThb 3aMMUCh:

1. B BblNagatoleM cnmncke nepenamTe no Hy>KHOW CCbIJIKe:
KOHTPAMEHT

KouTparent™ CTuMyn

Moaxoaauyx 3anMceld He HanaeHo
Moanucan

Cozaate MNepcoHy, Bank naw Opradysagmio

2. B OTKpbIBLUENCA KapTOUKe 3aMnoaHNTe NOAS.

3. CoxpaHuTe 1 3akpounTe KapTouky. [Ipn COXpaHeHUU KapTOUKM MPOBEPSETCH, MOAXOAUT Nn
HOBas 3anucb Noj ycnosus GuabTpaumm aas Bblbopa M3 cnucka. Ecim He moaxoawt, To
noseaseTcs coobuieHne 06 3TOM, U 3aNnCb HENb3A COXPaHUTb. B 3TOM ciyyae nM3mMeHuTe
3HaYeHWs NoJiel B KapTOuKe.

B pe3yabTaTe none KOHTpaI'eHT 3anoOJHNTCA 3aNNCbHO, KOTOPYHO Bbl CO34a/N.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

[Mpmep 3anonHeHNs Noseu

B komnaHuto noctynua gorosop ot koHTpareHTa OOO «Ctumyn». OTBETCTBEHHbIM 3a JOroBOp
ABNAETCA rNaBHbIN Byxrantep. YToObl yKa3aTb KOHTpareHTa 1 OTBETCTBEHHOrO 3a AOroBOp:

1. B kaptouke porosopa B rnoJsie KoHTpareHT BBeAWTe Ha3BaHWe KOMMaHuUU «CTUMyn».
OTkpoeTca BbiNajaroWwmn CNMCOK C NOAXOAALLMMM 3anncamu. Beibepute Hy>kHoe 3HaueHwme.
Ecnm B cnucke HeT NoaxoAALLMX 3anmncelt, co3AanTe 3anncb No ccbiike OpraHusauuio.

KOHTPAMEHT

KouTparent™ CTuMyn

Moaxoaauyx 3anMceld He HanaeHo

Moanucan

Cozaate MNepcony, Bank man OpraHvzanmo p
i

2. 3anonHuTe Nons B OTKPbIBLUENCA KapTOUKe U HaXMmuTe Ha KHOmMKy BbibpaTb u 3aKkpbiTh.
MNMone KoHTpareHT 3ano/IHNTCA 3anunCbio, KOTOPYHO Bbl CO3Janu.

3. B none OTBeTCTBeHHbI BBeAMTe GparMeHT Ha3BaHUS AOMKHOCTU «byxr». B BbiNajatoem
Cnmncke oTobpasaTcs BO3IMOXHbIE 3HAUEHUS:

HALA CTOPOHA
Hawa opr. MNpudop-Koncant OO0 MNoapazgenedwe DUHAHCOBO-HOPUAMUYEC

Moanwcan OTEETCTESHHEIA Byx

Cyeopoea Exatepuya AHApeeEHS
YCIOBWA §V» Tnasrbiii Gyxrantep

@ i hentaxoea Iynedua FawmaoeHa
Hefcreyat [ledcTeyeT NO ﬁ.

oyxXranrep

-

4. BbibepuTe 3HaueHMe, COOTBETCTBYIOLLEE M1aBHOMY Byxrantepy, C MOMOLLbIO N€BON KHOMKM
MbILLW.
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13meHeHne TekcTa B oTAEe/IbHOM OKHE

CO,D,Gp)KVIMOG TEKCTOBbIX MOJEN B KapTO4ykKaX MO>XXHO OTKPbITb B OTAE€/IbHOM OKHE MO KHOMKe . 10
yAO6HO, eCan HY>KHO BBECTU NN MPOYNTaTb AJ’II/IHHbIIz TEKCT, HanpumMmep, B NyHKTE NoOpyyeHnNAa B
3ajaye Ha UCnoJiHeHne nopyyeHunAa:

Ne T Wenonnutens MyHKT nopy4sHMA Cpok ConcnonHuTenn
1
Conceeesa Onera
1 I;;
AneKcaHApoEHa (4 ] * @

JoBaenTe cTpoky
X
MN3ameHeHMe TekcTa

B 3 keapTane HyXHO NOATOTOBUTE NPE3EHTALMKM ANA MAPKETMHIOBOrO MEPOMPUATMA NO
TEMam:

1. llencnponseocTeo C YMOM: HOBLIA Noaxos K oBpaboTke A0KYMEHTOE.

2. VinTennexTyaneHan obpaboTka A0KYMEHTOE.

3. Kak NnoBbIcTh 3 OekTMBHOCTE MPOSKTHOTO MEHEIMEHTA M OpraHuzoeate padoty
KOMaHAbl B 3KCTPEMANLHLIX YCIOBUAX.

Temel gonxHsl BbITe OZBYUYSHE] BCE, PACTIPEASNTE WX MEXAY AOKI3AUMKAMMN, Takke
NOArOTOBETE 3AEKTPOHHLIA ONpoC ANA YYACTHUKOE MEPONPUATHA, HeoBX0ANMO YZHATS,
Kakue TeMbl Bonkle BCRro NOHpaeMAKce. He 2aByasTe BAOXMTL PE3yNETaTEl B NaNKy «3
keapTan 2022».

Mo peaynbTatam NPOBEASHUA MAPKETUHIOBOrC MEepPONpPUATAA NCATCTOBLTE OTUET €
pe3ynsLTaTamMi ONpoca, CO CMCKOM 33/1aBaeMblX BONPOCOE, YYaCcTHUKOE W np. OTtuet
cornacyite co mHol. Cnacwbo!

HzmeHnTE OTMmeHNTE

Bbi6boOp 3HaYeHU M3 OpraHn3auMOHHON CTPYKTYPbI

WHorpga npw oTnpaBke 3ajauv COTPYAHWK 3HaeT TONbKO JAOJKHOCTb WAM MNoApasjeneHune
agpecatoB, a ux ONO He um3BeCTHbl. YTOObI OBLICTPO 3aMONAHUTL MCNOAHUTENEN, BbibepuTe
3HaueHMA 13 CNMcKa C OpraHM3aLMOHHOM CTPYKTYPON. EFro MOXHO OTKpPbITb OAHUM U3 CNOCO6OB:

e 0 KHOTMKe C NOAYEPKHYTbIM Ha3BaHWEM MOJs;

e 13 Auelkn TabMUYHON YacTM MO KHOMKe ', HanpuMep B KapTOuke 3afauv Ha UCMOJHEeHUe
nopyyeHus.

Hanpumep, utobbl B KapTouke 3aZaum 3anosHuTb nose Komy:

1. HaxxmuTte Ha Ha3BaHWe Mons:;

Tema OT4eT No pesynsTataM paboTel 33 4 KeapTan

Komy,

Tun JagaHue Cpok Crapt  OagHOBpeMEHHO
Konua

2. B OTKpbIBLIEMCA OKHE yCTaHOBMTE GAaXKKv HanpoOTUB OAHOW UAMN HECKONbKUX 3anucen. Bl
MO>eTe MPOBEPUTb CMUCOK YHaCTHUKOB rPyrnnbl UAW POV, PACKPbIB UX MO KHOMKe
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I'pyn MNbl W NOJib30BaTeN N

N TexnoCuctemel, 000

Byxrantepna

TexnoCucrenesl, 000

0 Cyeopoea ExatepuHa AnapeesHa
¥

TnasHLIid Byxr

yxranrep/byxrantepun

Orpen no paboTe ¢ NEpCoHaN0M

TexuoCucreunl, 000

Oraen npoaax
'3 €N Npo,

TevunCucrens), 000

Oraen cHabxeHuA

@ JaxkoHoe Ceprei HOpbesny

Kpuer/Crywha redepansHOro AMpekTopa

WeaHoecknil MeHRaanid Anekcanapoemy

TesepaneHwii gupertop/Crywia reHepantHOro JUpeETapa

& Cofionesa Hapexna Hukonazexa

Cexpetaps/Cnyxiia reHepansHoro AVPeKTOpa

TexHmusckuit otaen

TexuoCuctensr, OO0

Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

@B X

BbiGpaHHLie QuucTATe
0\ Cyeopoea Exatepuna Angpeesna
TnaeHelld Byxrantep/Byrrantepua

Orasn npog - =

O

8 CoGonzea Hagewaa Hrkonaeeka

Cexpetaps/Ch Y03 reHepanctHoro AvpeKTopa

Texnc

COBET. YT0bbI HbICTPO HaNTW COTPYAHWMKA, TPYMNNY AN POAb, BBEAUTE GParMeHT MMEHN UK
Ha3BaHWA B CTPOKe MOnCKa 1 yCTaHOBUTE GNa>koK PAJOM C HY>KHOM 3aMunCbio.

3. B obnactn BbibpaHHble npoBepbTe, UTO fJ06aBNeHbl BCE HEOOXOAUMbBIE COTPYAHWUKU W
rpynnbl. CocTaB M NOPAAOK BbIGPaHHbIX 3aNMUCe MOXHO U3MEHUTD:

e eCn 3ajaHnAa HY>XXHO OTnpaBUTb APYr 3a APYroM HECKOJAbKUM COTPYAHWKaM, 3ap,a|7|Te

nopagok NCNONHUTENEN C MOMOLLBbH KHOMOK

e €C/n 3anncb BbI6paHa OUJVI6OL-IHO, yAaaute ee no KHonke

" :

1

e €U/ HY>XKHO yaannTb BCe Bbl6paHHbIe 3anmcun, Haxkmmnte OUNCTUTDL.

4. HaxmwuTe Ha kHoMKy Bbibpathb.

[Mounck

HaxoanTtb nHpopmaumto B Directum RX MoxHO aBYyMS cnocobamu:

e NOWCK OGBLEKTOB MO KPUTEPUAM , KOoraa HY>XHO HaWTK KOHKpGTHbII7I AOKYMEHT, 3ajadvy Waun

nanky. 3ajanTe M3BeCTHble NapaMeTpbl (Ha3BaHve, aBTopa W Ap.), U cUCTeMa OTOHPasUT BCe

noaxoasiume o6bekTbl.

e BOMNPOCHO-OTBETHbLIM MOUCK € nomouwbto WK, korga HyXHO Hanutv uHOpMaumio, a He
KOHKpeTHbIN Pann. Chopmyampyrite BOMPOC 0ObIYHBIMU CIOBaMU N yKaxkMTe 0b6a1acTb nomcka —
cucteMa npoaHannsvpyeT AOKYMEHTbl W BbIAENUT KIOYEBbIE AaHHble, a reHepatnBHbin LW

noaArotoBUT TEKCTOBLI M oTBeT.

[Monck obbeKkToB

Ncnonb3yiTe 3TOT BMA MOWUCKA, €CAN BaM HYXXHO HaWTu KOHKPETHbLIN OObLeKT: AOKYMEHT, 3asady,
3aj,aHve, nanky Uan apyron obbekT. BBeanTte B CTpOKy nmoucka ¢dparMeHT uam nosHoe Ha3BaHue
06bekTa, UTOObl HANTN €ro cpesmn SNEMEHTOB CNNCKA UAW MO BCEW CUCTEME:
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MNpoBoaHWK BEG-KIMEHTa

+ Cozaate MonoxeHus 0 cUCTeMe PaciwmpeHHbId nowck

& Cnpoowte Ario Y
HepaBHue a

= Wckate TONbKO B cnvcke “HegaeHue 4oKyMeHThI"
D Wckats aoxymeHTsl MonoxeHne o cucteme
WMckate 2a30aum MonoxeHWe o cUCTEME

(5 Wckate 2aganua Monoxenue o cucteme

3 Wekate nankw Monoxenune o cucreme

* Wckate npouse Monoxenue o cucteme

B pe3ynbTaTe oTo6paxkaetcs CNMCoOK C HANAEHHbIMU O6BbeKTaMK:

+ Cozaate D MNonoxeHue o cucTeme PacwmnperHeIi nonck

« " Haﬁ,ﬂEHHbIE AOKYMEHTBIl  Zanuceid: 2 YTouHWTE NOKCK

5] rIEI [=] Kaprouka m Yurats F|_—|+ Co3aatb Bepcuio (1] Kypwan permctpaumu  5=1 Omnpaska v w [MoanucaHue v

@ Wma Cospano | WNameneno Aetop
S MonoxeHWe o CUCTEME MOTMBALWK U NPEMWPOBAHWA coTpyaHukoe  11.03.2025 10:51 11.03.2025 10:51 Coboneea ...
e MonoxeHwe o cucTeMe yNpaeneHus kadecteom (CMVEK) 11.03.2025 10:47  11.03.2025 10:47 CoBoneea ...

l'|T06bl NCKIHOUNTb TNLLHKNE pe3yanaTb|, yTO‘-IHFIVITe KQVITeQVIVI OOoOuncCKa.
Mownck @ X

JoKymeHTEl 3aaaum EELELTEE Mpoyes

Twun Joroeop

MnmaA Joroeop noctaeky o1 16.02.2025

Bup nokymeHTa Joroeop nocraekm;

KoHnTpareHTt TexHoCucTemel AQ;

Hawa opr. Mpudop-Koncant O00;
MNogpazgensHne OTtaen npogax ;

Moanwucan WeaHoeckwid [eHHaamid AnekcaHapoeumy;

Takxe ¢ NMOMOLbH CrNMCKOB «He,g,aBHme LOKYMEHTBI» WA «Heg,aBHme 3d/laHnAa» MOXHO 6bICTpO
HaNTK AOKYMEHTbI NN 3a4aHnA, C KOTOPbIMW Bbl pa60TanV| B nocneaHee BpemMa.

BonpoOCHO-0TBETHbIN MNOUCK
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Directum RX 25.1. PykoBoacTBO nosb3oBatens

OTOT BWA [OUCKa MNOAXOAWUT, KOrAa HYXHO ObICTPO HaWTM MHPOPMaLUIO, @ He KOHKPETHbIN
AOKyMeHT. PopmynnpynTe Bonpoc B cBob6oaHOM dopme, kak ecnn Hbl Bbl 3a4aBann ero Koniere —
cucTteMa nNpoaHanm3npyeT NoaxoAaLmMe AOKYMEHTbl U NMOArOTOBUT KPaTKMIA OTBET CO CCbINIKOW Ha
NCTOYHWUK:

+ Coapars PacwmpeHHbIA Nonck

€ Crnpocwte Ario Y
| . ] |
£ Woan\romo e d Mowck X

WMexats aocywents | L0 Kak paccuMTBIBIIOTCA OTMYCKHBIE? T TlomnaK

Woxams 3agaum
MCKaTe 3a03mmA OBLME pernameHTs:

OTNYCKHEIE PACCYWTEIEAHITCA CIEYHOWMM 08pa30M: CHAYaNa CUMTSETCR KOAMYECTED NOMHEIX KANEHASPHEX
MECALIEE, KOTOPLIE COTPYAHVK oTpaboTan, ECK B Nepeklid MecaL, paboTsl coTpYAHUK NpopaboTan 15 u
Honee KaNEHAAPHBIX AHET, 3TOT MECAL, YUUTBIESETCR NPM PCUETE, 33TEM YMHOXAETCA KONUUECTED
0TpabOTaHHLIX MECALEE Ha 2.33. UTOroBLIA PesysTaT OKDYTARETCA COMNACHO MNPABKAEM apHMOMETUKY - ECW
OCT3TOK OT AGNEHWR Ha 0.5 GOkl AW paBeH 0.5, TG PE3yNLTAT OKPYTNRETCR B GONBILYH) CTOPOHY.

Wexams nanoa

Woxame npouse

A WCTOYHVIK (2)

ﬂ:] MoAoKEHUE O MNEHWPOBAHKWKW OTMYCKOE

..Monoxerne ob oTnyckax, B MHAMEWAYANsHLIX 23434UaX HE TNZHNDH
MONOMEHHEIX COTRYAHUKY B HENOAHOM rOgY, PAcCUMTRIBASTCR Kak: Cu

aHWe pacueT aHell
3EM KOMMUECTED NOHBIX
KareHIaPHBIX MECRLIEE, KOTOPEIE OTpaboTan coTpyaHuK; ECi B NepEkii MecaL, paboTel HOBLIA COTRYAHWK
npopatotan 15 v Gonee KaneHAapHLIX AHel, TO A2HHGIA MECALL YYWTLIBAETCA NPW PACYETE NONAr3rOLLMXCH
AHel oTNYCKa. YMHOMaeM NONYYWBLISECA YMCAO NOAHOCTEID OTPatoTaHHLIX MEcALes Ha 2.33; VIToroewi
pe3yNLTaT OKPYIAAEM COTMACHO NPaBiAn apueMeTiki - 0,5 1 Oonee B CTOPOHY YBEAMYEHUA. ...

i@ Monoxkexwe of onaate Tpyaa

7. VIZMEHEHNA PIIMEPa K343, 3 MMEHHD TEDWQHOIC OK3A3, 2 TAICKE KOFDOULMEHTOR K HEMY,
OUKCHPYETCR B AOMOAHUTENLHOM COTAAWEHUA K TRYA0BOMY Aoroeopy. 3 8. TP NpemuansHo-oKnagHom
EMAE CMnaTe TPYLa paBoTHWKOE MOXET MPHUMEHATLCA CUCTEMA NPEMWPOBaHWA (oM. pazgen 5). 9. B
COOTBETCTEMMN C 2aKOHOAATENLCTEOM B 23PaboTHYH NAATY EXOART KOMIMEHCALMOHHRIE BRINATEE PAROHHEIE
KOSOOULMEHTE! (COMMacHo cT.316 TK PO); NpoueHTHRIE HaaBaekuy (cornacHo cT.317 TK PO). 10. W3
3apaboTHOIA NaThl paBoTHMKE yAep#UBAsTCA H/ID1 npy 88 DaKTMYECKDH BMINAATE B COOTEETCTEMM C MN.23
HK PD, c1.226 HK PO, PaBOTHHK UMEET NPaB0 Ha NOMYYeHKE CTaHAAPTHEN HANCTOBLIX BEIYETOR NPK
NpeioCTEENEHNM BCeX HEoOKOAMMBIX LOKYMEHTOE (CT.218 HK P@). ..

YT106bI HaNTN NHPOPMaLMIO NO ONpeAeNeHHOW TeMaTMKe, MOXHO Cy3UTb 061acTb Nomcka:

[Mowck W%

£ Kakwe HoBule npoekTel ByayT 3anyckaTech B 2026 rogy? Y

TexHonoruK oTA2na Npoaax
NoKaNsHO-HOPMATUEHBIR 3KTEI

CTpaTerv4eckue nnzHe KoMNaHwm

AKTYyaNbHOCTb KaXpaon obnactn noanepxvBaeT OTBETCTBEHHbIN COTPYAHMK: OH fobaBnseT HOBble
AOKYMEHTbI U yAansaeT ycTapesLune.
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MpoBoAHWK Be6-kAMEHTa

Mouck ob6bekToB

C NOMOLLBIO CTPOKM MOMCKA MOXHO ObICTPO HaWTK Nt06ON O0BBEKT CUCTEMbI MO HAaVMEHOBAHWUIO:
AOKYMEHT, 3ajauy, 3ajaHue, nanky v npouve, Hanpumep, 3anmcb cnpaBoyHmnka. CTpoka nomcka
No3BOJ/IAET NCKaTb 0H6BEKTbI B TEKYLLIEM CIMCKe N N0 BCel cucTeMe. Ecam nomck yacTo BbimosiHAETCA
NO OAHUM W TEM € KPUTEPUAM, €r0 MOXKHO 3aKpENUTh.

Takke ana ntob6oro ob6bekTa MOXHO HaWTWU Manku U 3ajayun, B KOTOPble OH BAOXeH. [lns 3Toro B
CMUCKe UAN B KapTOouke Ob6bekTa Ha MaHenun AeUcTBUi B Bbinagatowem cnmcke Mowuck BbibepuTte
OAlHO 13 3HaueHU Haxoautca B nankax nin Bno)keHo B 3apgaumn:

(=] OTnpaeka v W Moganucanue ¥ QO Mowck v

ﬁ'{ HaxoauTcR B Nankax

[T BnoxeHo B 3a1a4m

YunTbiBalnTe, UTO B pe3ynbTaTax Moucka MOryT oTobpaxaTbcs He Bce nojzajaun. lMogpobHee cm. B
PYKOBOACTBE aAMUHUCTPaTOpPa, pasaen «bnok «3agava».

COBET. Hart ;OKyMEHTbl AW 3afjaHuns, C KOTOPbIMW Bbl HeJaBHO paboTanus, MOXHO C MOMOLLbHO
CNUCKOB «HeaaBHMe AOKYMEHTbI» UAU «HefaBHWE 3aaHNA».
[Tovick B TekyLemM cnumcke

YTo6bl HanTM OOBEKT B TekyllemM Cnucke, B MPOBOAHWKE CUCTEMbl B CTPOKE MOMCKa BBEAUTE
dparMeHT MAM MOJHOe HauMeHOBaHMe obbekTa M HaxmuTe knasuwy ENTER. B pesynbtate B
cnucke oTobpasnTca NCKOMbIN 3anpoc:

€| Peectp AOTOBOPOB 3anuceit 5

S I'_E = Kaprouka ___ YpTaTe PelaKTUDOEaTE l_._'_.;, Coz43Te BEDCHED : BLiAaTL AOKYMEHT

Aarta pokyme... | Per. N2 Bua poxymenTa Conepmarne @F{omparem

[T NOMBAK-001/2... OFOBOP 33KyTKM KaHUTOBZDOE

25.03.2019 ! Loroeop zakynku A il i Opoda OOD

— 03 ANA KYPCoE obyueHus

- NOT3AK-002/2... OFOBOp 33KYMKM KSHUTOESDOE

12.12.2018 2 [oroeop zakynkv A £ . Opoga OO0

03 s

—1 0 ANA KypCoe obyusHUs

Ty OrOBOp S3KYTKM

& 26.10.2016 9/2016 Ooroecp 2akynku A = S Koncant-Tnwoc, MAO

— anekTpeobopyA0EaHMA

MPUMEYAHWE. Ecan pe3ynbTtatoB noncka 6osbwe 1000, TO MO ymonyaHuto oTobpa3AaTca nepsble
1000. MNpu 3TOM TOYHOE KONNYECTBO HAMAEHHbIX 3aMMCEN MOXHO Y3HaTb, HaXaB Ha CCblNKYy PAAOM
C Ha3BaHWEM Crnmncka.

YT0bbI C6pOCVITb NMONCK NO CANCKY, B CTPOKE NMOUCKa Ha>XMUTe Ha X nan B pe3ynbTataX Nouncka

Ha>XMUTE Ha KHOMKY < .
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

[MoncK Mo BCen cucteme

Ecam B TekyLlem cnvcke 06beKT HalTW He YAanoCb, MOXHO 3anyCcTUTb MOWUCK MO BCEN CUCTEME:

1. B NpOBOAHVKE CUCTEMbI B CTPOKE MOWUCKA BBeAMTEe GparMeHT UAn NMoJHOe HavMeHOBaHue
obbekTa.

2. HaxmuTe Ha kHonky PacluMpeHHbIA MOUCK VAW B BbiNajarollemM Crivcke nepenamte no
CCbl/IKE YTOUHUTB MOMUCK HaNpoTMB MCKOMOTO TuUMa obbekTa, HanpuMep, LOKYMEHTOB:

apeHza ofo p}“,ﬂ,DBaHHH| | PaclwupenHeii nowck

:= Wcxats Tonsxo & crincke "Pesctp goroeopoe”

¢| Peectp o
B |5 Wcxats gokymerTs: apenaa oBopyaoBaHua SHATH )
= B = @ =] BblaTh 4OKYMEHT
7] Wckats 3303um apenga o6opyaoBanua
Aari KonTpareHT
ickaTs 23n3Hus apesaa ofopygoBanna
Ly OB ANA
m' 230 5 Vckars nankv apeHaa o6opyaosaHua Komcant-fin
Ty =+ Wckats npouse
m 13.0 . 000 "Cxem.

4 Yenyr

Ecav B BbiNnajaroweM cnmncke HeT noaxoasulero tmna obbvekra, BbibepuTe NyHKT «MckaTb
npoyee».

3. B oTkpbiBLIEMCA OKHE 3aMOJHUTE KpUTEpUM NOKCKa, HanpuMep, aBTopa, Nepunog Co3aaHns
AOKYMEHTa, COTPYAHMKA, KOTOPbIM 0bpalLanca K JOKYMEeHTY, 1 nepuog obpalleHuns:

X

Mownck

JoKyMeHTI EERERTE EERLETTIE Mpouee

Tun Bce gokymenTsl

Mmn apeHaa oDopyA0BaHMA

AeTOp KyHusewny Bepa Bacunbesra;

CozgaHo c... 01.03.2017 no... 01.03.2019

OTKPEIEAETCA B

TekcT

[ata nameHernA Cuee no...

PenaktvpoEan

[ata obpaweHus c...01.02.2019 no.. 28.02.2019
Of6pawancs OxoTHWkoea Enena Cepresexa;
na,

Mowuck OTnmeHa

,ﬂ,OI'IOJ'IHl/ITeJ'IbHO MOXHO HaCTPOUTb Apyrne Kputepuuy nouvcka.
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MpoBoAHWK Be6-kAMEHTa

MPUMEYAHWE. Ecav Bbl Haxkann Ha KHOMKy PacluMpeHHbIN MOUCK, B OTKPbIBLUEMCS OKHe
no yMosyaHuo oTobpa3ntca 3aknagka «lokymeHTbl». B 3ToM ciyyae BbibepuTe 3akiagky,
COOTBETCTBYHOLLYIO MCKOMOMY TUMNYy 06beKTa, 1 3ajanTe KpUTEPUN NOUCKA.

4. Haxmute Ha kHonky Mouck. OTKpoeTcs CnMCcoK HarAeHHbIX OO beKTOB.

Echm mnckombii 06BbEKT He HaIZAeH, N3IMEeHNTE KPpUTEPUN NONCKa. ,ﬂ,ﬂﬂ 3TOro B Chnuncke
Hal\/llp,eHHbIX 06BEKTOB HAXMUTE Ha CCbINIKY YTOUYHNTb NOUCK:

« Haﬁ,ﬂ,E‘HHbIE LOKYMEHTBI 3anucei: 17 | ¥YTouHUTs nowck
o B = KapTouka [ uurars PelakTMpOBaTE [} Cozpatbeepamo [N XKypHan perncrpaumu
Wmn Cozpano |
m Mpwnoxenwne N21 MNpunoxeHne K Bx. nucemo of Metuheect, AD "Apenaa cBopyaceadna” ... 04.10.2018
m] Bx. nucenmo ot Metuneect, AQ N2BX-M-010/18 ot 04.10.2018 "ApeHaa obopynoeaHua” 04.10.2018
m Jozosop ¢ AdmuAucmpayua 2. Hosokyareyka "Aperda obopydosdHus’ 17.712.2077
i) Hawkaadrnas N245 om 04.12.2017 Koncanm-[naroc, MAQ "Aperda obopydosasua dna npouse.. 04722077

B OTKpbIBLLEMCS OKHE CKOPPEKTUPYINTE KPUTEPUM MOUCKA U HaXXMUTE Ha KHOMKy Mouck.
B pe3synbTaTe 0TO6pa3nTCA CNMCOK C HaWAEHHbIMY OB6beKTaMu.

Ecam nonck BbinoaHseTca no kputeputo TeKCT, TO B pe3yabTaTax AOMOJHUTEbHO OTObpakaeTcs
ctonbey, PeneBaHTHOCTb. Yem 6onblue 0b6bEKT yAOBAETBOPAET KPUTEPUAM MOMCKA, TEM Bbille
peneBaHTHOCTb. MakcMManbHOe 3HayeHne — 5, MMHMManbHoe — 1. YTobbl oTO6pa3nTe Hanbonee
NOAXOAALLME 3annNCK B HaYane Cnucka, OTCOPTUPYIMTE ero no yobIBaHUIO peNeBaHTHOCTY.

« HallieHHbIe JOKYMEHTbI sanvcei: 999+ YroukuTe nowuck =
r'a r@ [=] Kaprouka M_II YnTate ® [Moanucanwe ¥ Q Mownck ¥ [m] Otuetw ¥ 4+ 3xcneprupoeaTe
@ Wma CozpaHo HMzmeneHo PenepanTtHocTb |

@ Aozasop ¢ AC "Pomawika" "Paspabomka 73" 24.05.2022 13:20 24.05.2022 13:20

i) Bx. dok. 30, obmeHa "fozoeop oxazaHuAa yoayz” om Mydpocme 13.04.2022 11:55 13.04.2022 11:55

m Bx. Bok. 2. ofmena "fozosop aperful Hexunozo nomewesus” om... 13.04.2022 17:47 13.04.2022 11:55

= Bx. dok. 3n. obmena "fozosop oxazanua yoryz" om Mydpocme 25.03.2022 16:42 25.03.2022 16:53

m Bx. ok. 20. obmena "fHozosop aperful Hexunozo nomewesua” om... 16.03.2022 08:20 16.03.2022 09:41

= Bx. dok. 3n. obmeHa "fozosop aperdel Hexunozo nomewjesua” om... 15.03.2022 17:27 15.03.2022 17:41

i) Bx, dok. 30, oOmeHa "Aozoeop apendul Hexunozo noMewjeHus” om.. 15.03.2022 14:20 15.03.2022 1710

i) Bx. dok. 30, obmera "fozosop okasarua yoryz" om Mydpocme 15.03.2022 14:10 15.03.2022 14:40

R Bx. dok. 2. obmena "fHozosop Ha seinaaresue HUOKP" om Mydp... 11.03.2022 17:11 11.03.2022 17:21

i) Bx. doxk. 30, oOmeHa "Aozoeop Ha aeinoaHeHue HHIOKP" om Mydp... T11.03.2022 17:07 11.03.2022 1710

i) Bx. dok. 30, obmena "fozosop okasarua yoryz" om Mydpocme 11.03.2022 14:50 11.03.2022 16:10

EE& (02) Joroeop. HOP He HaWaeHa, HalaeH aapecat 24.02.2022 09:40 06.05.2022 08:24

OCHOBHble GaKTOpbl, KOTOPbIE BAVAOT HA PENEBAHTHOCTD:

HACKOJIbKO 4YacCTO BCTPEeYaeTCA NCKOMbIW q)paI'MeHT B TEKCTE,

HaCKOJIbKO TOYHO COBMajaeT Hal‘/’lﬂ,eHHbII\/’I TEKCT C NMONCKOBbIM 3arnpoCoOM.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

3aKpenaeHHbIM NOUCK

Ecan Bbl yacTo mulete 0b6beKkTbl Mo OAHUM U TeM Xe KpUtepmam, 3akpennte nonck. Ana atoro B
cnuncke HaIZAeHHbIX 06BEKTOB HAXXMUTE Ha KHOMKY 3aerI1MTb B CrMNCKe NMoUcCKoOB:

¢« @ HanaeHHbIe AOKYMEHTbI 2anuceii: 17 Yrounuis nouex

i i =] Kaproura (1] wwrams PElaKTHpOEaTE T} Co
,ﬂ,ﬂﬂ y,£l,O6CTBa Bbl MOXXeETe NepeENMEHOBATb 3aerl'IﬂeHHbIl\;I MONCK:

« & ApeHpa obopyAOBaHWA 3anecei 17 Yrouwets nowcs

s i =| KapTouka (1] uwrams PEdaKTHEOBITE Tl Co
B pe3ynbTate NONCK CTaHET AOCTYyNeEH B BbiMaAakoweM Cnncke CTPOKM NoncKa:

=+ Coagars Paciivpex bR nowoe

I= Mokate TonbkS B cnvcke "Broarwme cueTa”

+ Bxogau

| Wcxats goymeHTe
L |
E_

=1

Wckats 3agaun
@ HDam KouTparexT
Wckats 3aa3HuR
O] Mcxats nanka

Wcrate npoues

& Apewsa ofopyaoBaHuR [% "

YTOObl M3MEHWUTb KPUTEPUWM WM MEpPeVMeEHOBATb 3aKPEnAEeHHbIA MOWUCK, 3anycTute ero wu
BbIMNOJHUTE HeobXxoaMMoe Aencteue. Ytobbl yaannTb MOUCK, B BbiNMajatoLLeM CMNCKe HaXMUTE Ha
KHOMKy <.

Kputepuun noucka

[ OoKyMeHTbI

Ans Kaxzoro Tuna JOKYMEHTOB OnpejeneHbl CBOW KpUTEpUM noucka. B Tabavue npuvBeseHbl
KpUTEpUM Nomncka rno BCeM AOKYMEHTaM.

MPMMEYAHWME. B 3aBMCMMOCTM OT HacCTpoeK Yy COTPyAHMKAa MOXeT ObiTb OrpaHuyeH Mouck
HEeKOTOpPbIX TUMOB JOKYMEHTOB, B TaKOM C/ly4ae MOUCK MO BCEM JOKYMEHTaM HeAOCTyneH.
Kputepun noncka jokymMeHTOB (415 Tna Bce AOKYMEHTbI)

Nma YacTb Ha3BaHWA AOKYMEHTa.

NPUMEYAHUE. JokyMeHTbl MOXHO 1ckaTb MO TOUHOW dpase. [as 31oro 3akitoumte ppasy
B ,CI,BOI\/‘IHbIe KaBblYKU

ABTOp ABTOp AOKYMeHTa
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MpoBoAHWK Be6-kAMEHTa

Kputepnun noncka sokyMeHTOB (415 Tna Bce AOKYMEHTbI)

Co3paHo
OTKpbIBaeTca B

Tekcr

Aata usmeHeHus
PepakTupoBan
Jata o6paweHus
O6pauwanca

na

MeTtka

3ajaun

[laTta co3gaHna JoKyMeHTa

MpwunoxeHve-o6paboTumk AoKymMeHTa

®parmeHT TekcTa fokyMeHTa. MoapobHee cM. pasgen «Cnocobbl 3ajaHns KpUTepues
NoUCKa».

Mo ¢parmeHTy TeKCTa MOXHO HalTV AoKymeHThl B popmaTax Microsoft Office,
LibreOffice/OpenOffice, TXT, a Takxe PDF ¢ TekcToBbIM coeM. MouncK BbINONAHAETCA B
nocieAHen Bepcum AOKyMeHTa.

MPUMEYAHUE. Mone TekcT AOCTYMNHO, €C/IM aAMUHUCTPATOP HaCTPOWUA MOJHOTEKCTOBbIV
nowuck

[aTa pepaktmpoBaHua fOKYMeHTa

CoTpyaHVK, KOTOPbIA pesakTMpoBan AOKYMEHT

[aTa, Korga yka3aHHbI COTPYAHMK 06paLlanca K 4OKYMEHTY
CoTpyaHWK, KOTOPbIA 0bpallancs K AOKYMEHTY

W pokymeHTa

LiBeT meTku

[na Kaxkaoro TMna 3azay onpeaeneHbl CBOM KpUTEPUM Noucka. B tabavue npreeaeHbl Kputepum
nowncka rno BCeM 3ajadam.

Kputepun noncka 3agady (419 Tmna Bee 3agaun)

Tema

or
Komy

Crartyc

Ba>xHoCTb
OtnpaBneHo
KoHeuHbIh cpok

Tekcr

AaTta usmeHeHms
PepaktunpoBan
Jata o6pauweHus
O6pauanca

ma

YacTtb Tembl 3ajauyn.

NMPUMEYAHWME. 3asaum MOXHO McKaTb MO TOUHOW dppase. [asa 31oro 3aknroumte dpasy B
[ABOWHbIE KaBbIUKM

WHnupaTtop 3agaum
Vicnonnutens 3agaum

CraTtyc 3agaun. BozamoxHble 3HaueHus: YepHoBuk, B pabote, OcTaHOB/IeHa, 3aBeplueHa,
MpekpaweHa, Ha npuemke

BaxkHocTb 3agaun. BoaMoXkHble 3HaueHVs: Bolicokasa, O6bluHan
[JaTta oTnpaBneHus 3ajaun
[JaTa, K KOTOpOW AOMXKHbI HbITb BbINOJHEHLI BCE 3aaHWs MO 3ajaye

®parMeHT TekcTa 3ajauv 1 CO34aHHbIX MO Hel 3agaHuid. MoapobHee cm. pasgen «Cnocobb
3aaHus KpUTEPMEB MOUCKA».

MNMPUMEYAHUE. Mone TeKcT AOCTYMHO, €CAN aAMUHUCTPATOP HacTPOWUA NMOSHOTEKCTOBbIM
nowck

[aTta pegaktpoBaHua 3ajaun

COTpYAHVK, KOTOPbIV peaaktupoBan 3agady

[aTa, Korza ykasaHHbI COTPYAHWK O0bpallancsa K 3ajave
CoTpyaHVK, KOTOpPbI obpallancsa K 3agaye

N/ 3agaum
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Kputepun nomncka 3agadv (419 Tmna Bee 3agaun)

Mertka

3ajaHuns

LiBeT meTkn

Kputepuu noucka 3agaHui (ana Tvnos Bece 3agaHusn, Bce yBeaomnenuns, Bece 3apaHna u

yBeAOM/IeHUsA)

Tema

Oor
Komy

Crartyc

Ba)kHOCTb
Cpok
Co3paHo

Tekcr

Jarta nsmeHeHus
PepaktmnpoBan
Jarta obpaweHns
O6pawanca

ma

Mertka

[Manku

YacTb TeMbl 3adaHunAa.

NPUMEYAHWUE. 3agaHns 1 yBEAOMAEHNA MOXHO UCKaTb MO TOYHON dpa3ze. s 3t0ro
3aKktounTe Gpasy B ABOVHbIE KaBbIUKM

WHnumaTtop 3asaHua
Vcnonnutens 3agaHus

CraTyc 3asaHvs. Bo3amodkHble 3HaueHVs: B paboTe, MpuocraHoBaeHO, BbinonHeHo,
3apaHue npekpaiyeHo

Ba>xHOCTb 3aaHuMs. Bo3aMoXHble 3HaueHus: Bbicokas, O6bluHas
[JaTta BbINOAHEHMA 3ajaHnA

[aTa co3gaHuva 3agaHua

®parmeHT TekcTa 3agaHus. MogpobHee cM. pasgen «Crnocobbl 3aaHs KpUTEPUEB
NouUCKa».

NPUMEYAHUE. Mone TeKCT AOCTYMHO, €CIV aAMUHUCTPATOP HACTPOUA MOJHOTEKCTOBLIV
nowmck

[ata pesaktmpoBaHus 3ajaHna

CoTpyaHWK, KOTOPbIA pesakTMpoBan 3ajaHve

[JaTa, Korga ykasaHHbIN COTPYAHMK 06paLlancs K 3ajaHuto
CoTpyaHVK, KOTOpbIA 0Bbpallancs K 3agaHno

WA 3apaHua

LiBeT meTku

KpuTtepum nouncka nanok

Nma

ABTOp

Co3pgaHo

Jarta nsmeHeHus
PepakTtupoBan
Jarta obpaweHns
O6pawanca

ma

MeTtka

YacTb MMeHW nanku

CoTpyaHVK, KOTOPBIA CO34an nanky

[aTa co3ganmna nanku

[aTa pegaktmpoBaHua nanku

CoTpyAHVIK, KOTOPBIV pesakTMpoBa nanky

[JaTa, Korga yka3aHHbI COTpYAHWK obpallancs K nanke
CoTpyAHVK, KOTOpPbIA obpalyancsa K nanke

VA nankm

LiBeT meTkn
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Ob6beKkThl

MNpoBoaHWK BEG-KIMEHTa

Ans kaxgoro obbvekta (JOKYMeEHT, 3ajauva, 3afjaHue, nanka, CrpaBOYHWUK) OMpesesieHbl CBOW

KpuTepuun nowmcka.

B Tabavue npvBeAeHbl KpUTEPUW MoOUCKa 3anucert cnpaBoyHWka OpraHmusaumw. [ns 3anuvcel
APYrvX CMPaBOYHNKOB KPUTEPUM MOMCKA aHANOTUYHBI MOASIM B KapTOYKax 3anucen.

Kputepum noncka o6beKTOB (419 3anuncen cnpaBoYHnka OpraHusayumn)

HauvmeHoBaHue
NHH
Knn

Hape>xHoctb

BVIA KOHTpareHTa

OrePH

OKMno
OKB3J,
SWIFT

OTBeTCTBEeHHbIN

HaceneHHbIi NyHKT

TenedoHbl
3. nouTa
Caiir

Homep cueta

BaHk
Mpumeuanue
CocrosiHue

1. obmeH

Aarta co3paHusa
Cozgan

AaTta usmeHeHus
PepaktmnpoBan

Jarta obpaweHns

YacTb Ha3BaHWs opraHu3aLmm
N aeHTMdMKaUMOHHBI HOMEpP HaaoronaaTesbLyka
Koz npuuvHbl NOCTaHOBKM Ha yuyeT

Pe3ynbTaT MpoBepKM HafeXHOCTU KOHTpareHTa. BoaModHble 3HaveHuA: Bblcokas,
CpepHsan, Huskas

KaTeropws, npucBoeHHas koHTpareHTy. Cnncok /1 Bbibopa onpegenseTcs
aMVHUCTPATOPOM

OCHOBHOW rocyapCTBeHHbIV perncTpaLyoHHbIi HOMep, KOTOPbIN NpUcBavBaeTcs
HOPUANYECKMM AULAM

Kog obuwepoccuiickoro knaccudprkatopa NpeAnpuATUAn U opraHusaumii
Kog obLliepoccuiickoro knaccupukatopa BUAOB SKOHOMUYECKON AeATENBHOCTH

YHVKanbHbIN naeHTMdUKaTOp HaHKa, KOTOPLIV UCMONb3YETC B CUCTEME
MeXAyHapOJAHbIX pacyeToB

COTpYZAHVK, OTBETCTBEHHbIN 33 B3aUMOZENCTBME C OpraHv3aumeil. B ero ob6s3aHHOCTU
BXOAMT NpOBepka 61aroHasexHoOCTN OpraHM3aLmy, AenoBas nepenucka, a Takke
OTNpaBka, MOAMMUCaHWE 1 BO3BPAT JOKYMEHTOB OT OpraHu3aLmn U T.4.

HaceneHHbIM NyHKT, B KOTOPOM HaxoAWUTCA OpraHusaums
TenedoHbl opraHmsaumm

DNeKTPOHHasA noYyTa opraHM3aumm

Aapec Beb-caltta opraHvsaumm

Howlep pacyeTHOro cyeTa, KOTOprl‘;I ncnonb3yeTca AnAa yydeTta AeHEXHbIX orlepau,vu7|
OopraHm3aunn

BaHk, B KOTOPOM OTKPbLIT CYET OpraHM3aLmm
MprMeyaHMe K 3an1Mcu opraHm3aLmm
CoctosaHue 3anmcn 06 opranHmnsaumn. BosamoxkHble 3HayeHus: [eicTBylolias, 3akpbiTas

YctaHoBuWTe GAaXoK Ans NOUCKa OpraHn3auuii, C KOTOPbIMU YCTAHOBAEH 3/1EKTPOHHbIN
06MeH JokyMeHTamu uepes cepBucbl o6MeHa. CHUMWTE GaxkoK, ecy Hy>KHO HalTh Bce
OCTa/IbHblE OpraHM3aLmK, As KOTOPbIX 31eKTPOHHBIA OOMeH He ycTaHoB/EH. YToObI

BbINOJHUTL NMOUCK NO BCEM OpraHmsauuaM, yCtTaHOBUTE 3Ha4YeHKMEe
[JaTa co3aaHvsa 3anvcy B CpaBOYHMKe

CoTpyaHVIK, CO34aBLUMIA 3aMNMCb B CMPaBOYHMKE

[ata pegaktpoBaHua 3anmcu

CoTpyaHVK, KOTOPLIV pesakTMpoBas 3anmchb

[aTa, Korja ykazaHHbIV COTPYAHUK obpallancs K 3anucu
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Kputepumn noncka o6beKTOB (419 3anuncen cnpaBoYHnka OpraHusayum)

O6pauwanca CoTpyaHVK, KOTOPbIA 0bpallanca K 3anucu

na WA 3anncn

MPUMEYAHWE. HekoTopble KpuTepun nowucka yCTaHaBAMBAlOTCA B BuAe dnaxka C pasHbiMU
NONOXEHUAMMU:

— MOWNCK BbIMOJIHAETCA MO BCEM O6'beKTaM, KOTOpPbIE YAOBJETBOPAOT 3a4aHHOMY KPUTEPUHO;
D — NOWNCK BbINO/JIHAETCA MO BCEM 0ObeEKTaM, AN1A KOTOPbIX KpI/ITepI/II\/II He NoAaxoanT,;
=— NMOWCK BbINMONHAETCSA MO BCeM 0b6bekTaM cucTeMbl 6e3 ydyeTa KputepumAa.

3HayeHVe Mo YMOJYaHUIO = Hanpumep, ecan dnaxxok Heckonbko appecaTtoB YCTaHOB/JEH B
nonoxeny NPy MOWUCKe UCXOAALMX MUCEM, TO HaWAyTCs BCe MWCbMa He3aBUCMMO OT TOro,
KaKOMY KONMYECTBY COTPYAHMKOB OHU afpecoBaHbl.

Cnocobbl 3agaHnA KpMTEPUEB NOMUCKA

Haltn 06beKTbl B CUCTEME MOXHO NO ONpeAeneHHbIM Kputepram. Hanpumep, ykasatb nepuog, B
KOTOpPbIN AOKYMEHT 6bin1 cO34aH, nan GparMeHT TeMbl 3a4aun.

Momwumo 3toro, Directum RX no3BonseT M3MeHATb cnocob 3ajaHusa Kputepus noucka. Hanpumep,
MO>XHO MCKaTb He TO/IbKO AOTOBOPbl C KOHKPETHOM CYMMOW, HO U AOrOBOpPbI C CyMMOW 6onbLue
WAV MEeHbLUEe YKa3aHHOTrO 3HaUeH s .

Ytob6bl M3MEHUTb CNOCO6 3ajaHMA KPUTEPUA, B OKHE MOWUCKA HaXMWTE Ha KHOMKY n B
BblMaatoLLeM Crncke BbIBEPUTE HYXKHbIN CNOCO6:

[Mowck

JoxymMeHThl Jagaun EERETTIE Mpouee

Tun Bre goKyMEHTE

s OTueT No npogaxanm GeEpank

AeTop Apac Hatanes AnekceseHa; {'j
CozaaHo C.. 15,10.2019 no.. 15.11.201%9

Cnocobbl 3asaHna KpUTEPUA NMOMCKa 3aBUCAT OT TOTrO, KakMe 3HaUeHUs YKa3blBatOTCA B KPUTEPUN:
3aMMCU CNPaBOYHUKOB, 3HaUYEHWA 13 BbiNaAatolUlero Cnucka, CTpoka, YUCI0 Uan Aata.

84



MNpoBoaHWK BEG-KIMEHTa

Mpumep 1. 3anucm cnpaBoOYHUKOB

,ﬂ,J’IFI pa3HbIX KputepuneB MoOuUCKa, rae Bbl6|/|paI-OTCFI 3anncn cnpaBoOYHUKOB, crnocobbl
3ajaHnAa MOTyT OT/INYaTbCA.

Hanpumep, y AoKyMeHTa MOXeT ObiTb TO/NbKO OAWH aBTOP, MO3TOMY MNpX MOUCKe
AOKYMEHTOB MO KpuTepunto ABTOP BO3MOXHbI CNOCODObI 3ajaHNsA KpUTEPUS:

AeTop Apao Hataner Anskceeena; Coboneea Hagemwaa Hukonaeewa:

OaHO 12 ZHAYEHWA
[] Kpome
e OpHO 13 3HaueHUN. VyTca fOKYMEHTbI, y KOTopbiX aBTop Apao man Cobonesa. ITOT
CcnNocob ncnob3lyeTca No YMONYaHUIO;

e Kpome. Nuwytca AOKyMEHTbI, Y KOTOPbIX aBTOp t060M COTPYAHMK, Kpome Apao u
Coboneson.

A y 3azaum MOXeT ObiTb HECKONbKO WCMOAHUTENEN, MO3TOMY Mpu MOUCKe 3ajay Mo
KpnTeputo Komy BO3MOXHbI CNocobbl 3agaHnsa KpuTepums:

Komy Apaoc Hatanes Anskceeena; Coboneea Hagewaa Hukonaeewa;

[] QaHo 1z 3HaYeHMI

Bce zHausHWA
e OpHoO 13 3HaueHWN. /LyTcA 3agaun, KOTopble oTnpaBaeHbl i Apgo, nam Coboneson.
ITOT CNOCO6 NCNONb3YeTCA NO YMONYAHWIO;
e Bce 3HaueHunsa. VwyTca 3agaum, koTopble oTnpasaeHsbl n Apgo, n CoboneBon.
MPUMEYAHWE. Ytobbl HbICTPO YKa3aTb B KPUTEPUMN MOUCKa CebA, yKaXnte 3HaUeHNE «A».
Takke B KpUTEPUM MOXHO YyKasaTb POJaW, TPyMMnbl perncrpauumn, nogpasgaeneHva u

opraHu3aumu. B Takom cnyyae nowck BbIMOAHAETCA MO IOO6OMY COTPYAHUKY U3 BbIOpaHHON
rpynnbl AMH60 MO BCEM COTPYAHWMKAM rpymnmnbl.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Mpumep 2. 3HaueHUA U3 BbiNajaloLl,ero cnmcka

Mpw nowncke 3agay ana kputepus Cratyc BbibpaHbl 3HaveHUs «B paboTte» 1 «Ha npnemke»:

Cratyc B paBote; Ha npuenke

CHATE BEIAZNEHKME
HepHoekK

B pabote
OCTaHOENEHS
SJ3BEpLIEHS
MpekpaleHa

Ha npuemkes

Boibpats OTMEHMTE

BbibepuTe cnocob 3agaHmsa kputepms:
Cratyc B patote: Ha npuemke

OaHO M2 3HAUSHWIA
[] Kpome

e OpHOo u3 3HaueHuMn. Vwytca 3agaum co cratycoMm «B pabote» man «Ha npuemke».
[aHHbIN cnocob ncnoab3lyeTca N0 YMOSYAHUIO;

e Kpowme. VwyTca 3agaum ¢ ntobbim cTatycom kpome «B paboTe» 1 «Ha npremke».

YT106bI COPOCUTL BbIBPaHHbIE 3HaUeHWs, ycTaHOBUTE Paaxkok CHATb BblAesieHue.

Mpumep 3. NMpounsBonbHas cTpoka

Mpn noucke aokymeHTOB Ana kpuTepusa Wmsa ykaszaHo 3HauveHune «OtueT deBpanb».
BoibepuTe cnocob 3agaHnsa kputepus:

I CTueT deepant

Coaep:WT BCe CNOBa
[] CoaepxwT ogHo Uz cnoe

e CopepXXuT Bce cnioBa. VILyTca JOKYMEHTbI, y KOTOPbIX B Ha3BaHWW €CTb C/IOBA «OTYET»
n «peBpanb». [laHHbIA CNOCO6 NCNOAb3YeTCH MO YMONYAHWIO;

e Copepxut ogHO u3 cnoB. MyTca AOKYMEHTbI, Y KOTOPbIX B Ha3BaHWM €CTb CNOBO
«OTYET» UK CNOBO «deBpab».

MPUMEYAHWE. CnoBa Hy>HO yka3biBaTb Yepe3 npoben 6e3 3HakOB NpennHaHuA. B nHom
cayyvae vietca Bca Gpasa BMecTe CO 3HaKaMu npenuHaHms.
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Mpuvumep 4. HYucno

MNpn nowucke poroBopoB ana kputepma Cymma ykaszaHo 3HaueHwe 100000. Bbibepute
cnocob 3agaHus Kputepmsa:

Cymma 100 000,00

PaEHO
[] Boabwe uem

[] Menbwe yem

e PaBHO. Vuwytca porosBopbl ¢ cymmown posHO 100000 py6bnen. [aHHbIM cnocob
MCMO/Ib3YeTCa NO YMOAYAHWUIO;

e bBonble, uem. Vytca goroeopbl ¢ cymmou ctporo 6onbiue 100000 pybnen;

e MeHblue, uem. VyTca f0roBopbl ¢ CyMMOWM cTporo meHbLue 100000 py6aein.
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Mpumep 5. Aata

I'Ipm noncke 3a,u,aHm71 AnAa Kputepua chK Bbl6epI/ITe crnocob 3ajaHna Kputepuma:

e Jlvana3oH gat. B 3ToM c/iyyae B OkHe nowvcka oTobpaxkatotcs nonas C... U AO.... Vulytes
3a/laHuA, y KOTOPbIX CPOK UCMOJHEHMS BXOAMT B BbIbpaHHbIV nepuod. [JaHHbin cnocob
MCMO/Ib3YeTCs MO YMOAYAHUIO:

Cpok L. 21.711.2019 no.. 21.12.2019

[uanazon aat
[] TouHan gata

[] OtHocuteneHan aaTta

e Tounaa parta. B aTom ciyyae B OkHe noucka oTobpaxkaeTca none Ana BBOJA AaTbl.
NwyTcs 3aaaHna cO CPOKOM BbIMONHEHWUS B BblIOPaHHbIA AeHb:

Cpox 23.01.2020

AWeape 2020

nH BFT ¢p 4T pr o BC

0 3 1 2 3 4 5
& 7 B 9 i 11 12
13 | 1d 15 & 17 18 19
20 21 22 23 24 25 26

o OTtHOCMUTenbHasA AaTa. B 3tOoMm caydyae B OKHE TOMCKa 0To6pa>|<aeTc;| none cC
BbiMmagakrowWMM CMMNCKOM. |/|LLI,yTCF| 3ajaHna, y KOTOPbIX CPOK WMCNOJIHEHUA BXOAWUT B
NHTEpPBanbl, BbI6paHHbIe B BblMadatoWeM Crincke:

Cpox Ceroaua: 3asTpa

CHATE BLIZEASHME
B nocnegrue 3 anR

Ceroamxa

Ha 310# neaene

Ha npownod weaans
Ha cnegyrowen negens
B atom mecrus

B npownom secriLie

kel

YT0bbI C6pOCVITb Bbl6paHHbIe 3Ha4yeHunA, yCtTaHOBUTE c|>na>|<0|< CHAaTb BblaeneHune.

B rom roay
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Mpumep 6. Tekcr

I'Ip|/| NONCKe AOKYMEHTA, 3aAayn NN 3ajaHNA YKaXnNTe quarMeHT TeKCTa B KpUTEPUNUA Tekcr.

Mownck BbiNnoaHAETCA No cnoBodopMaM. Hanprmep, MOUCK MO CAOBY «OTBET» y4mTbiBaeT
CNOBOGOPMbI «OTBETa», «OTBETbI» U T.4. [PV 3TOM «OTBETCTBEHHbIV» CUNTAETCA OTAENbHbIM
CNOBOM M He rnonajaeT B pe3ynbTaT novcka. [1pn noucke yumTbiBatOTCA TONbKO OyKBbI U
undpbl, OCTasbHble CUMBOJIbI MPOMYCKAKOTCA.

PekomeHaaumn:

3aKNOUMTe CTPOKY MOUCKA B ABOWHbIE KaBblUkW, YTOObI BbIMOJHUTL MOUCK MO TOYHOW
bpase;

NocCTaBbTe NMOCAE NCKOMOTO C/I0Ba CUMBOJ «~», €CJIN He YBEPEHbl B €ro HanucaHun. B
3TOM C/lyyae cMcTeMa CMOXEeT HalTu O0ObeKT, faxke eC/iv B CIOBE AONYLLEHbl OLMOKHY;

nocTaBbTe Nepej CJIOBOM CUMBOA «-», YTODObI MCKNHOUMTL CIOBO M3 noucka. Hanpumep,
3TO MomoraeT HaWTM Ob6bekTbl CO CAOBOM «JjeTalb», HO npu 3Tom 6e3 c/ioBa
«aBTOMOBUNb»;

MnocTaBbTe NOCAE NCKOMOIO CA0OBa CMMBOJ «*», yTOObI 3anyCctntb NOUNCK no c|)par|v|eHTy
cnhoBa.

AJMUHNCTPATOP MOXET BK/IHOUUTb BO3MOXHOCTb
nouncka no yactn cnosa 6e3 HeobxoAMMOCTU J06aBAATL CMMBOA *. B 3TOM ciyyae anis
nowucka Hanbonee NOAXOAALUMX  pe3y/nbTaToB pekoMeHayeTcs 3ajaBaTb
AOMNONHUTENBHbIE KPUTEPUU.

Mouck yunTbiBaeT MOMNyAsipHble CUMHOHWUMbI W COKpalleHuWs. Hanpumep, no 3anpocy
«flOTOBOP» CUCTEMA HaxOAWUT OObBEeKTbl CO C/lI0BaMWU «COrNalleHne», <KOHTPakT» 1
«lOTOBOPEHHOCTb>.

MPUMEYAHWE. MNMownck BbIMOMHAETCA MO COAEPXKMMOMY NOCAEAHEN BEPCUM JOKYMEHTa.

HepaBHUE AOKYMEHTHI

Cnncok npegHasHadyeH AnAa nouncka AOKYMEHTOB, KOTOpPbl€ Bbl MpoOCMaTpuBaan, U3IMEHANN U
CO3/aBdJiv B Te4eHne onpegeneHHoro nepmnoja BpeMeHN. Hanpmmep, C €ero noMoLwbo MOXHO:

HaNTK AOKYMEHT, KOTOprI7I Bbl CO34a/1N HECKOJIbKO AHeI‘/JI Ha3ad, HO HEe NOMeCTUIN CCbIJIKY Ha
HEro HM B O4HY 13 nanok;

NoAyunTb NnepedyeHb JOKYMEHTOB, MPOCMOTPEHHbIX 3a CGFO,D,HFILLIHVIVI A€EHb,

HaWTK AOKYMEHT, KOTOprVI Bbl U3MEHANIN HECKONbKO AHeI7I Ha3aj,
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

e MOCMOTpPETb BCE AOKYMEHTbI, C KOTOPbIMM Bbl paboTanu Byepa.

¢| Directum RX + Coamare O Mexame .| Pacumpennmii nonek &)
® Broaswve 4 HenaBHWe JOKYMEH... 3anuceii: 15 Ceroaqs  Buepa 2a3aWs  3a7aveil Y Ouaetp =
Viexoasuue ~ %) rEI = Kaprouka  [W] Xypwan permctpavmm j Bulgate gokyment =1 OTnpaexka v
CornacoeaHue @ W 1 Py
@ DunbTp X
RoPa = Mpomokea no meme "OzparudyumensHele Meps!”
O3HaKoMneHWe AOKYMEHTEI
& Mosecmia coeewaHuA
., (O Bce
Wabpan+oe foct ] Omepysxa moeapoe (seinonHeHue padom) N26580 om 07.09.2022
. O MNpocmoTpeHHsle
] Omapyska mosapoe (geinonHeHue pabom) NeB580 om 07.08.2022
HeaaeHue AOKyMeHTEI @ Wamenenne
o) Omapyska mosapoe (geinonHeHue pabom) NeB580 om 07.08.2022
@ HegnaeHue 3agaHnA O CozaaHHsie
= OTrpy2ka Toeapoe (EbiNoAHeHwe paboT) N26580 ot 07.09.2022 HC
3aknagku 3AMEPMOA
E| HMcx. nucenmo g Aea "3anpoc kamanoza”
Ceroama
& 3amewenme & Jon. coznawerue N21/12/14-2022 om 06.09.2022 k ozoeop Neri o A
(O Buepa
E OBLWMe Nanku El Aon. coznawerue N21/12/14-2022 om 06.09.2022 x dozoeop N21:z
; O NocnegHue 3 gus
OroBOp C _ _(AOC) - TK _ACE_ _Mubiwm, nx ¢
L] il KY¥ AKB _KPbINOBCKWW_ (AO) - TK _ACB_ _M o
Mocneanwe 7 grein
A [lenonponsecacieo m forosop N224 ot 20.04.2020 ¢ AKE "AMTABAHK" (AQ) ®n 30 .
ocnegnue 30 aHed
Moz E| Bx. nucemo om Suxeudamop AKE "AMABAHK™ (AQ) - MK "ACB" "ar.
o] e NG om T1.05, c exmop-Aemo
] Axm N223,/05 11.05.2020 ¢ COC "B p-A '
C CoBelwaHua
@ Akrm N223/05 om 11.05.2020 ¢ Bexmop-Aamo, 000
e —a
®  OWHaHCOEbI apXHE 5] Axm N823/05 om 11.05.2020 x Sozoeop No24 ¢ "Test KraptoPROOG 7 COpocuT dNNLTPEI

B cnucke «HepaBHMe AOKYMEHTbI» MOXHO HaWTW AOKYMEHTbl MO 3afaHHbIM MapaMeTpam C
NOMOLLbIO NaHenn dunbTpaumn. Hanprumep, HaCTPOUTb GUABTPALMIO CNKCKa Tak, YToObl B HEM
oTobpa>kanncb AOKYMEHTbI, MPOCMOTPEHHbIE BaMUM Ha NPOLUIOW Heaene.

MapameTpbl GUAbTPaLMM CMMCKa HEJABHUX JOKYMEHTOB

JoKymMeHTbI

Bce Bce foKyMeHTbI, ¢ KOTOpbIMU paboTan COTPYAHUK

MpocMOTpEeHHble [OKyMEHTbI, Y KOTOPbIX COTPYAHMK OTKPbIBaA Ha MPOCMOTP KaPMOYKY UK
cogepxxumoe

3meHeHHble JOKyMeHTbI, Y KOTOPbIX COTPYAHVK OTKPbIBaA Ha pejaKTMpOBaHMe KapTOuKy WK
cogepxvmoe

Co3gaHHble JloKyMeHTbI, aBTOPOM KOTOPbIX ABASETCA COTPYAHUK

3a nepuop,

CeroaHs [OKyMEHTbI, C KOTOPbLIMWU COTPYAHWK paboTan 3a BbIOpaHHbIV Nepuros

Buepa

Mocneanwve 3 aHa
Mocneanve 7 pHel

MNocneanve 30 aHen
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MpoBoAHWK Be6-kAMEHTa

HepaBHue 3agaHuUA

Cnucok npegHasHauyeH Ans nowucka 3adaHul v ysedomsieHull, KOTOpble Bbl MpOCMaTpuBaiu W
BbIMNOJIHA/IV B TEUEHWE OMpPeAesIeHHOro nepnoja BpeMeHun. Hanpumep, ¢ ero NoMoLLbH MOXHO:

e HalTV 3aZaHune, KOTOpOe HbINI0 BbINMOJHEHO BUYEpPa UAN HECKONbKO AHEW Ha3az;
e HaWlTW yBeJOMJIEHWNE, KOTOPOE Bbl MPOUMTANM U YAANAUAN U3 Manku «Bxoasiime»;

® [MOCMOTPETbL BCe 3ajaHUA N yBeAOMJIEHWA, MOAyYeHHble OT onpejeneHHoOro coTpyaHuka B
TeueHne Heagenn.

MPUMEYAHWE. B cnucke «HepaBHMe 3asaHns» He oTOBpakatoTcs 3aflaHuns, KOTOpble Bbl elle He
OTKpbIBaan. VIX MOXXHO MOCMOTpPETb B narnke «Bxoasiume».

Xt Directum RX + Cozpare % b Ao &i, 20...| PaclumpenHsIli nouck a
© Bxoanume “ HepaBHWe 3aaHWUA  3anuceit: 104 Cerogss  Buepa 233aws  3a7awell Y Onnerp 2
v| Wecxopawme ~
= E_-’,r F@ B~ Mpouutano = Kaprouka Eﬁ Cozaate Noazagauy =1 Otnpaeka ¥ Q Mouck v
CornacogaHne Tema 1 q)Manp >? %
MNopyyeHns , - "
Py = Yeegomnenue ob onnate: lorosop ¢ MetuHeect, AO "Mokynka odi
IAOAHIA
OzHaKoMAeHWe - - c "
Cornacyite: Bxogawwi cuet Ha onnaty N2123 or 24.05.2022 o1 "Bl
@® Bce
Wzbpanroe H PesynbTaTel CHHXPOHU3ALMWW OPrcTpYKTYPel 800HEHTCKOro AlMKa A o
BrinonHeHHEIE
Henaenue gokymenThl = PezynbTaTel CMHXPOHW3ALMMW KOHTpareHToe OpeoH ¢ cepencom obn
S| PezynbTaTkl CUHXPOHW3ALMMW KOHTpareHToe OpeoH ¢ cepencom obn ot
@ Henaexwe 3anaHmn
= o Ao 47 n5 annn
UBT LB TE RUNTIIER T AURYNITRTUL, QUTUBULN IN=UT R UT T .U 20000
3aknagkn ~
pOBEPETE KOMMASKT ACKYMEHTOE: BX. MMcEMO
0 3A MEPMOA
= 3aMeLU'eHMe _‘}..,UEI:pDIC FOMTITERT 0Ky MERTOE: Brrrcsmo O C
Ero4HA
E OBwme nankm _‘}..,UEI:pDIC KOWTERT Oy eEHTOR: AR N385 oT HHE52026< 5
(O Buepa
ApoEepETe RommerRT Aok reRToE ArT M2 3/ 85 oT- HHE52626—6
PEREr E ¥ : = e O NocnegHue 3 g
= A MOYIAC a4 Ar Snon
il ,ﬂEIIOI'IpOHBEIO,ﬂ,CTBO IDOEEPETS KOMTTIERT AURYMERTOE FRT 1v=2 0] UF 0T | LU FZUZu T @ Mocneanue 7 aHei
Temrer RporeprrexommerT gorysmerTos AT ME23/850om 11852828 a9| (O Nocnesrue 30 aweis
MpoeepbTe gokymenT: C/¢ nonyuerHbiii N2005 or 23.05.2019
C CoeelWaxus
AporepsTeaokymerTBxmwcsto
® ©DWHAHCOELIA apxvB = A MO0 AT a4 o onan T
PUETU BT AURYRTHT. RITTN=EO70TUT T USRS AW AV L =)

# CBpocKTe GUALTRSI

K Komnanwa

B cnucke «HepaBHMe 3asaHnsi» MOXHO HaWTW 3ajaHusa MO 3aZaHHbIM MapaMeTpaM C MOMOLLbHO
naHenn ¢uabTpaunn. Hanpumep, HacTpouTb OGUAbTPaLMIO CAWCKa Tak, 4TOObl B HeEM
oTo6paxkanncb 3ajaHuvs, BbIMOJHEHHblE BaMW 3a MPOLUAYIHD HeZeNto, aBTOPOM KOTOPbIX Obin
onpeAeneHHbl1 COTPYAHWK.

MapameTpbl PuabTPaLMM CIMCKa HEAABHUX 3aJaHUN

3apaHus

Bce Bce 3agaHuna 1 yBegoMAEHMSA, C KOTOPbIMU paboTan COTPYAHNK

BbinonHeHHbIe 3afaHunsa, KOTopble COTPYAHVK BbIMOAHWUA

Oor 3aZaHvs 1 yBEAOMAEHWS, MOJYYEHHbIE OT YKa3aHHOIO COTPYAHVKA Hallel
opraHvzaumm

3a nepuop,
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Directum RX 25.1. PykoBoacTBO nosb3oBatens

CerogHs 3aZaHvs 1 yBeAOMAEHWS, C KOTOPbLIMU COTPYAHWK paboTan 3a BbIOpaHHbIN
Buepa NEPVIOA
MocneaHwe 3 AHsA

Mocneanve 7 AHel

Mocneanve 30 aHen

BonpoCHO-OTBETHLIN NOUCK

B npouecce paboTbl opraHmn3aumm co3gaeTcst MHOXECTBO JOKYMEHTOB: UHCTPYKLMUK, MONOXEHWS,
TeXHONOrUn N T.4. YT06bl BLICTPO HaXOANTb CPeAn HUX HY>KHYH MHGOPMaLMIo, BOCMONb3YyNTeCh
80NPOCHO-0MBEMHbIM NOUCKOM:

1. HaxmwuTe Ha cTpoKy noucka v Bbibepunte nyHKT Cnpocutb Ario:

vl' Directum RX + Coapats e PacwmpeHHbiid nouck

. @ Cnpocute Ario Y
N36paHHOe 3amucei 25

= Wekats Toasko & cnvcke “MzBpanHoe”
o

= B ] =l Kaprouka

2. B oTKpbIBLIEMCA OKHE BBEAUTE BOMPOC:

Mownck X

2 Kak paccuMTeIBaIOTCA OTMYCKHBIE? Y MNownck

TexHonorum npoaax

ﬂOKaJ’II:HD—HDpMaTHBHI:IE dKThl

Cnpaeka Directum RX

O6WeKopNopPaTHEHEIE AOKYMEHTEI

OByuyeHWe M PAZEUTHE COTPYAHWKOE

Mpw cocTaBNeHMM NOMCKOBOTrO 3anpoca yunTbiBaTe pekoMeHaAaLunu:
e dopmynnpyiTe 3anpoc B BUAE BONPOCa, a He OTAEbHOIO C/I0Ba WY CIOBOCOYETAHWS;

e cTapanTecb GopmMmyaMpoBaTb BOMPOC B Haubosee TOYHOW W nNoAHOW opme.
[lobaBnainTte katoueBble Cn0Ba, 4UTOObI 3ajaTb KOHTeKCT. Hanpumep, Bmecto «Kak
caenatb OTYeT?» HanuwuTe «Kak NoAroToBUTb eXeKBapTaibHbI GUHAHCOBbIN OTYET?»;

® UNCMONb3yNTe TONbKO Te COKPALleHWs W Ha3BaHWsA, KOTOpPble WCMNOJb3YyTCA B
AOKyMeHTax KomnaHuu. Hanpumep, BmecTo «cnyxebka» Hanuwute «cnyxxebHas
3anuncka».

3. YkaxuTe OAHY WM HECKONbKO obsacmeli noucka, Cpean KOTOPbIX HY>XHO HalTu oTteeT. [ins
3TOr0 HaXXMWTe Ha KHOMKY W YCTaHOBUTE GAAXKN PAAOM C HYXKHBIMUW MYHKTaMU.

4. Haxmute kHonky Mowuck.

B pe3ynbTaTe cucTema noarotaBavBaeT KpaTkMin oTBeT. Ha3BaHme obsiactn, MO KOTOPOW HauieH
oTBeT, OTobpaxkaeTca B 3aroNoBke OTBeTa:
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MpoBoAHWK Be6-kAMEHTa

MNownck X

L Kak paccumTuIBakOTCA OTNYCKHLIE? Y Mowck

NokaneHele HOpMaTHEHLIE aKThl:

OTnyckHBlE® PacCYMTLIBAHOTCA CASAYOWMM oBpazoM: CHAYana CYUMTAETCA KONMYECTEC NOAHEX KANeHAaPHEIX
MECALEE, KOTOpPEIE COTPYAHME oTpaboTan. Ecan B nepeslid MecAy, paboTel COTPYAHME NpopaboTan 15 u
Bonee KaneHAapHbIX AHEH, 3TOT MeCAL, YYMTEIBAETCA NPW pacJyeTe. 3aTeM YMHOKAETCA KONWYECTED
OTpa00TaHHbBIX MecAUeE Ha 2.33. MIToroeelid pe3yneTaT OKPYIAAETCA COMN3CHO NPABMAaM SPNOMETHMEM - eCik
OCTaTok oT geneHna Ha 0.5 Gonbwe waw paeex 0.5, To pesynsTaT OKpYrARETCA B DONbLYHY CTOPOHY.

v MCTOYHWK (2)
~ [OPYTWE OTBETHI

[loKyMeHTbl, Ha OCHOBE KOTOPbIX MOArOTOBJIEH OTBET, MOXHO YyBUAETb B cnncke UctouHuk. [ns
Ka>XAoro JOKyMeHTa M3 UCTOYHMKa OTOBpaXaeTcs OTPbIBOK MAN HECKOJIbKO OTPbIBKOB, HAa OCHOBE
KOTOpPbIX 6611 CGOPMMPOBaH OTBET:
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Directum RX 25.1. PykoBoacTBO nosb3oBatens

Mowuck X
£ Kak paccuMTLIBaIOTCR OTNYCKHBIE? k4

OOWME perAaMEeHTEE

OTNYCKHEIE PACCUMTEIBAMITCR CASYHILIMM 0DPaZ0M: CHIUANE CUMTAETCR KOMMUECTED NMONHEIX KaNeH 1apHbIX
MECALISE, KOTODbIE COTPYAHWEK oTpaloTan. Eciv B Nepeslii Mecal paboTel coTpyaHuk npopaboTan 15w
Gonee KaNEHAAPHEN AHEN, 3TOT MECALL YUWTRIE3ETCA NPM PICUeTS, 3aTeM YMHOXIETCR KOMHYECTED
oTpaboTakHLX MECALLEE HA 2.33. MTOroBLIA pezyNbeTaT OKDYTARETCR COTNACHD NPABUaM apUaMETHKN - 200
OCTATOK OT AENeHWR Ha 0.5 Bonklue unK paeek 0.5, TO pe3ynsTaT OKPYTARETCR B GOLLLYHDY CTOPOHY.

s MCTOYHWK {2}

@] MoncxkeHue o NNAHUPOEIHWUK OTMYCKOE

LJonomedne of oTnyokax B MRIVEMAYaNEHEY 33034aX Ha TU3HMPOBaHME pacuyeT axel oTnycka
NOACHEHHLIX COTPYAHWKY B HEMONMHOM rofy, PacCUMTLIBIETCR KaK: CUWTaeM KOMMUSCTED NOMHBLIK
KaneHAapHLX MECALIEE, KOTOPEIE oTPaBoTan COTRYAHUK ECAl B Nepekii mMecal, paBoTel HOBLIH COTPYAHME
npopaBotan 15 u Gonee KaneHAapHEIX He, TO A3HHEIR MECALL YUUTEIBISTCA NPW PECUSTE NONArakLIMXNCR
AHER OTNYCKA, YMHOMAEM NOAYUMBILEECH YACAO NOAHOCTER oTPaboTaHHbR MECALER Ha 2,33; MToroBbii
PE3YNETAT CGKPYTAREM COrN3CHD NPaBWa apudmMeTtik - 0,5 w Bonees B CTopoHy YBENWUEHUA, ..,

@ Monoxkexue ob onnate Tpyaa

7. MameHeHWa paamepa oinaga, 3 MMeHHo TapugHono oKnaaa, 3 Takke KoadGULMeHTOE K HeMy,
HUKCMPYETCR B ACNOAHWTENLHOM COFRALIEHWW K TRYAOBOKMY ACroBORY. 3 8. P NpeMManEHO-OKNaaHOM
BWE OMASTE TPYA3 paboTHMKOE MOXET NPUMEHATECA CUCTEMA NPEMHUPOBAHAR {CM, pazgen 5. 9. B
COOTBETCTEMM € 33KOHOAATENECTECM B 23padoTHYHD MASTY BXOAAT KOMNEHCAUWMOHHBIE BRITNATEE pafoHHblE
ko3hEULeHTH ([cornacHo cT.316 TK PO, npoueHTHEE HagBaeku (cornacHo c.317 TK P@). 10, M3
2apaboTHolt naaTtel pafoTHika yaepxureastea HADM npy e€ dakTwueckol BeinaaTe B CODTEETCTEMI € rA.23
HK P, £7.226 HE P®. PaBoTHUK UMEET NMPaBC HA NOAYUSHItE CTAHAADTHLIX HINOTOBLIX BIUETOR NPU

NpefocTaENEHNY Boex Heobxogumen jokyeHToe (cr.218 HE PO, ..

Echm nouck BbIMOAHAACA MO  HECKOAbKMM 06nacTsM, JAOMNOJHWUTE/IbHbIE OTBETbI  MOXHO
NPOCMOTPETb, PackpbiB CNUCOK [ipyrvue oTBeTbl.

COBET. lNMpun noarotoBke OTBETa CUCTEMA MCMOAb3YeT TONLKO Te AOKYMEHTbI, K KOTOPbIM Yy Bac eCTb
poctyn. Ecan Bbl He BUANTE OXWAAEMbBIX Pe3yNbTaTOB, BO3MOXHO, Y BaC HeJ0CTaTOYHO Npas A4
NpoOCMOTpa HEeKOTOpbIX JOKyMEHTOB. B 3Tom cnayvae obpatvtecb K OTBETCTBEHHOMY 3a
cosep>xxmmoe 0bnactv Uan agMUHKUCTPaATOPY CUCTEMBI.

HanonHeHne obnactu nouncka

Ana kaxzaon obsacmu noucka Ha3HauyaeTcs OTBETCTBEHHbIV COTPYAHWK, KOTOPbIA HanoAHseT
CBA3AHHYHO C HEW Nanky HY>XHbIMW AOKYMEHTaMU1 1 yaansaeT U3 Hee ycTapeBLume.

Mpn nony4yeHnn 3agaHus Ha nobasneHune AOOKYMEHTOB B obnacTtb noucka:

1. OTKpoOliTe KapTOUKY 3aZ,aHMA 1 NepelnamTe B nanky ob6aact nomcka:
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= ,ﬂ,OGaBbTe CCbIIKM Ha AOKYMEHTbI B obnactb n... BAOKEHUE [a] Mpeanpocmortp

CeoiicTea  CocToRkwe  ACTopuA
—
~a

_ +/ BHINOAHWTE G Co3aats noazapauy

ema  floBasbTe CCbINKW HA AOKYMEHTLI B 00NaCcTe NOMCKa “JloKanbHbIE HOPMATUBHBIE aKTbl"

Or Cucrema Komy  Cobonesa Hagewaa Hukonae Cpok 11.04.2025 10:15

Bce  Moe 3aganve  Tekywian zagada B pabore  [pocpouskHble  C KOMMEHTADWMAMKM | I s =

JoBaBsTe CCBINKN H3 JOKYMEHTLI BO BAOCKEHHYH Nanky. Mo ykasaHHeIM A0KyMEHTaM GyAeT BeiNOAHATECA BONPOCHO-
OTEETHBIA NOMCK.
Coboneea HH

KOMY. CODONE d
| 8 Cobonesa HH. 11.0 510:16 i Gl

MpoBoAHWK Be6-kAMEHTa

113 268 %

BNOXEHWA

NokaneHele
HOPM3THBHbIE 3KTb!
ANA BONPOCHO-...

fobasute v

COBET. YT0bbI 6BICTPO HaXOANTL Nanky, AobaBbTe CCbIIKY Ha Hee B «/136paHHOe».

2]

L

2. ,ﬂ,06aBbTe B Manky AOKYMEHTbl, Ha OCHOBaHWWN KOTOPbIX CUCTEMaA 6y,u,eT noarotaB/inBaTb

OTBETHbI MPW MOUCKE MO COOTBETCTBYHOLLEN 0bnacTu:

JNlokansHble HOPMaTWBHbBIE aKTbl ANA BOMNMPOCHO-OTBETHOMO NOKWCKa

G é|j F@ @ =] Kaptouka Il_|_J| YuTaTe rL'__L Co28aTh BEpCHIO [i] KypHan pervcTpaumm

@ Wma
WHCTpYKUKWA No NoxkapHoW 6e30NacHOCTH Ha NPOWZECACTEEHHEIX 00BEKTAX
MonoxeHne o NopAdKe OBYUEHWA W 3TTECTaUMW NepCoHana
PernamenT paboTel € peknaMauMAamMK M MPETEHZMAMM KIMEHTOE
MonoxeHne o NopAgKe YyTUAWaUWKY OpakoBaHHOW Npoaykumn
MNonosxeHne o cMcTEME MOTMEALMK U NPEMUPOBaHMA COTPYAHWUKOE
MHCcTpykUuWA no oBpalleHuio C oTXoA3Mu NPOV3ECACTES
MNMonoxeHwe 0 KOMMEPUYECKOR TaRHE 1 33LLKMTE MHTENNEKTYANEHOM COBCTEEHHOCTI
MonoxeHwe 0 cucTeme ynpaeneHua kadecteom (CMEK)

MonoxeHne 0 BHYTPEHHEM PACNOPRAKE W TRYAOBOH AMCUMMAWHE

=V =V <V =V =V = VR = VR < U = T =

Pernament paﬁOThl C NepCoHaNbHbIMK AaHHBIMKM COTPYAHWKOE

3anuced: 12

Y6eaunTechb, UTO JOKYMEHTbI UMEHOT TEKCTOBbIV CI0M U He 3alindpoBaHbI.

BAXHO: BonpocHo-0oTBeTHbIN Nouck paboTtaeT ¢ gokymeHTamu B dopmatax: DOC, DOCX,
PDF, TXT, MD, RXMD, XLS, XLSX w»n ODT. [lokymMeHTbl B Apyrux ¢opmartax He

MHAEKCUPYHOTCA, N AaHHbIE U3 HUX HE NCNONBb3YHOTCA MPU NOAroTOBKE OTBETA.

3. Hacrtpovte npaBa gocryna Ha JOKYMEHTbI, YTOObl BCe COTPYAHWUKM, KOTOpble ByayT nckatb
nHdopmaLMo No 3Ton obnactn, MOravM NnpocMaTpmeaTth UX. ECim y coTpyaHmMka HeT goctyna

K AOKYMEHTY, OH He 6yp,eT MCNoNb30BaTbCA NpU NOArOTOBKE OTBETA

4. BbInonHWTe 3ajaHue.

B pe3ynbTaTe, mocne TOro kak cuMcteMa NpPOWHAEKCMPYeT BCe AOKYMEHTbl B nanke obsnactv, oHwu
HaYHYT MCMOIb30BaTbCA NPU NOArOTOBKE OTBETa M ByayT 0TobpaXkaTbCsA Kak MCTOUHUKM.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

B nto6oe BpeMs B nanky MOXHO J006aBUTb HOBble NMOAXOAALLME AOKYMEHTbI — NOCAE MHAEeKCaLUn
OHM Takoke ByayT yunmTbiBaTbCA NMPU NOArOTOBKE OTBETOB. EC/I fOKyMeEHT ycTapen nan gobasneH no
owmnbke M He JO/KEH WCMNOoNb30BaTbCs B BOMPOCHO-OTBETHOM MOWUCKE, YAanMTe CCblAKy Ha
AOKYMEHT M3 nanku obnactu.

PaboTa B HECKONIbKMUX BK/1aZKaX

O6nerunTb paboTy B cMcTEMe NMO3BOSET OTKPbITUE KAapPTOUEK O6BEKTOB, COAEPXKMMOTO CMNCKOB U
nanok, 06n0xek Moaynei B HECKONbKNX BKNaAkax 6paysepa. 310 y406HO, KOrga Hy>KHO:

CPaBHUTb JaHHble B HECKOJbKMX KapToukax Ob6BbEeKToB. Hanpumep, CpaBHWUTb CyMMbl
[OrOBOPOB;

CKONMMpoBaTb JaHHble W3 OAHOW KapTouku B Apyryto. Hanpumep, ckonumpoBaTb CMMCOK
aApecaToB AN1A UCXOAALLUNX NMUCEM;

OTKPbITb KapTOUKy O6bekTa M CoAep>KMMOe Cnurcka B pa3HbiX Bkaagkax. Hanpumep, oTKpbITb
KapTOUKy 3aZlaH1A 1 BAOXUTb B HEe CCbINKY Ha JOKYMEHT UM 3anucb CMpaBOYHMKA U3 CMNCKa;

OTKPbITb COAEPXMMOE Cruncka, NoAMnanki WA OBNOXKY MOAyAs, M MNpU 3TOM OCTaBUTb
OTKPbITbIM TEKYLLUMA 0OBbEKT cucTeMbl. Hanpumep, ocTaBUTb OTKPLITOM Nanky C COAEPXMMbIM
npoekTa, a B HOBOW BKJaAKe OTKPbITb 060Ky Moayns «/oroBopbi» U € 06A0XKM CO34aTb
HOBbIV JOrOBOP MO NPOEKTY;

OZIHOBPEMEHHO OTKPbITb HECKO/JIbKO CMWCKOB B pPa3HbIX BKIafgKaX, Hanpumep, Crnucku
«Bxoaswme fOKyMeHTbI» U «[opyyeHns»:

Ll JencnpoussoacTeo b4 Bxogawme qokyMeHTEl b Mopyuexua X

8 directum.ru/WebClient/#/cover/51247c94-981f-4bc8-819a-128704b5aa31

HoBble BK1aAKM MOXHO OTKPbIBaTb M3 BCEX CMUCKOB, U3 00NaCTU BAOXEHUI 3aja4y U 3ajaHni, 13
0671aCcTN Nepenncky No 3azaye, U3 BCMJbIBAOLLETO OKHA, OTKPbITOFO MOBEPX KAPTOUKM 3ajauu, C
3aknagkm «CBA3M» B KapTouke AOKYMEHTa, U3 OKHa NpeAnpoCMOTpa AOKYMEHTa, a TakxKe C MaHenu
HaBUraLmMm NPOBOAHMKA BEO-KANEHTA.

YT06bI OTKPbITb KapTOYKY obbekTa B HOBOM BKJ1ajKe, BOCI'IOJ'Ib3yI7IT€Cb OAHNM U3 crnoco6os:

e B KOHTEKCTOM MeHH 0bbekTa PAAOM C MYHKTOM KapTqua Ha>XMUTe Ha KHOMKY L-';—l:

[5| ® BrinonHeHwe 3agaun "CocraeHoe nmopyueHve: “B paborv.” n... Cucrema

MNpeaocragsTe OTUET NO WUCNC ».e * . 9 10Ba ExaTepuHa AHApEEEHA 05.03.2021
OsnakomeTece: MNprkas N213 =) kaprouka (2] yoBa Exatepuxa Angpeesna  09.03.2021
BuibepuTe COTPYAHWUKOB ANR [ MomeTuTs Kak HeNpouMTanHoe  [13TaNeR Anexceeska 19.03.2021
® O6patoraiite aokymeHTsi € C i Ornpagums 5 Haranea AnexceesHa 30.04.2021

[l @ Buinoswero nopyuene, ucni (& Konuposars cesinky yoea Exarepuna Anapeesna

= J3eepwasTCch CPOK ASWCTBMA Ma

[ ¥aanuTte coainky

= 3aeepuweno paccmoTpenue: Joroeop N2A-19/18 o1 19.12.2... Cobonesa Hagexaa HukonaeeHa
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MNpoBoaHWK BEG-KIMEHTa

e Ha obbekTe LWEeNKHMTE KONECOM MbILW UAK HaxmuTe ropadyto knasmwy CTRL+kank. Jns nanok
N CMNCKOB OTKPbIBAETCA UX COAEPXUMOE;

® B CMUCKaxX Ha NaHeaun rCl,elk/’ICTBI/II\/’I Ha>XMUTE Ha KHOMKY @ OTKprTb B HOBOM BKJ/1agKe:

< BXO,ELHLLIME AOKYMEHTbBI  Bubpano: 1ws3 X Y ®unutp =

-'E:f r@ = Kaprouka ﬂ_lj Yurark PejakTUpoBaTh lT__“, Co243Te BEPCUD Dy Eij IKCNOPTMPOBaTE B Excel
— o] 3 ar’ Csv
@ Jarta go... | Per. N2 KoppecnoHngenr CopepxaHue ] SHKCOpTHPOBATS B €5

HKYF
(2] OTkpeIT & HoBOIT BRAGAKE
17.01.2020 001 AQ "AckoHT" KoMMEpPUYSCKOS NPeancoKeHe

O z3aknHoUYEHWK AOroBEOpa Ha

M | 30.12.2019 BX-M-009/1% QOO "Cxema-Bropo T e B AOKYMEHTA

MocTaeka KAaHUTOBApPOE ANA

m 28.12.2019 003 HWW SHeprus, AO B
KyPCOB OBYUEHMR

Ecan KapTOUKa obbekTa y>K€ OTKpbITa B TeKyu.|,e17| BKnaaKke, ee MOXHO TakKxe rnepeoTkpblTb Mo

kHonke (2], Hanpumep, nepeoTkpbITh KapTOUKy 3ajaun, YTobbl BEpHYTbCA K cnucky «cxoasawme>,
CKOMMPOBAaTb CCbINKY Ha APYryro 3aauy 1 406aBUTb ee BO BJIOXKEHMUSA OTKPbLITON KapTOUKM 3aJauMn.

Utobbl OTKPbITb COAEPXMMOE CMMCKa MAW Mankv B HOBOM BKIaAke Gpay3epa, BOCMOAb3YyMTECH

OJIHMM M3 cNocoboB:

e B KOHTEKCTOM MEHIO CMUCKa UAM Nanku psagom ¢ nyHkToM CoaepiXumoe HaXXMWUTe Ha KHOTMKY
[fal.

e Ha CMWCKe MW Nanke WeaKHUTE KOJIECOM MbILIN UK HaxXMuTe ropsuyto knasmwy CTRL+kauk.

Ecan cnucok nam nanka Y>Xe OTKpPbITbl B TeKyLLI,eIZ BKJladKe, X MOXHO NeEPEOTKPbITb MO KHOMKe @

Ytobbl OTKPBLITE 06/10XKKY MOAYNA B HOBOW BKIagke bpaysepa, Ha 0610XKe LIeSKHUTe KONecoM

MbILIX UAK HaXXMKTe ropadyto knasuwy CTRL+kaunk.

OKHO NpegnpocMoTpa AOKYMeHTa MOXHO NepeoTKPbiTb B HOBOW BkAaAke HGpay3epa C MOMOLLbIO
b <

KHomku L . Hanpumep, 3T0 MOXHO caenaTb, UTOObl B UCXOAHOW BK/IaZKe BEPHYTHCA K KapTOuke

AOKYMEHTa U CPaBHWTb 3HaYeHNA noneu c COAEPXKMMbIM B OKHE NpeanpocMoTpa.

Ecan Ha Bknaake ecTb HECOXPaHEHHbIE NBMEHEHNA, B €€ 3aroJloBOK AO6aBﬂﬂeTCﬂ CUMBON «*»;

Bxogawmne » *Janaqa (HoBaA 3amKck) b 4 | -+

Mpu BbIXOZE N3 CUCTEMbI NPOBEPSAETCS, COXPAHEHbI N U3MEHEHUNA Ha BCex BKaAkax. Ecam Hert, TO
nosBAsSETCA NpejynpexaeHne. B 3Tom cnyyae npoBepbTe BKAAAKM C CUMBOJIOM «*».

dopMupoBaHue OTYETOB

B Directum RX MOxHO popMmnpoBaTb OTUETbI, KOTOPbIE NMO3BOASAOT NOAYYaTh AAaHHbIE U3 CUCTEMDbI
n otobpaxaTb X B YA0OHOM BMAe BO BHELLUHMX NPUNOXEHUAX, Hanpumep B Microsoft Word wau
Adobe Acrobat Reader. CoTpygHMK C MNOMOLUpIO OTYeTa OTC/AEXMBAET Tekyllee COCTOAHMe
MCNONIHEHNS MOPYYEHUI MO COBELLAHWUIO, ayAUTOp aHaM3MpPyeT UCMONHUTENbCKYIO AUCLUUMNAUHY
COTPYAHMKOB, aAMUHUCTPATOP MpPOBepseT HACTPOWKM 3TanoB W YCIOBUKA B MNpaBuaax
corsiacoBaHums.
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

Mpwu paboTe c oTY4eTaMM yUnTbIBaKTE OCOOEHHOCTL:

e yTOObl OTYETbl AaBTOMATUYECKN OTKPbLIBAJIMCb BO BHELWHEM MPUAOXEHUU AN MPOCMOTPa U
peaakTMpoBaHus, YcTaHOBUTE Beb-areHT. VHaue oOTueTbl BbIFPYXatoTCs M3 CUCTEMbI U
COXPaHATCA B JIOKaJIbHYHO MankKy Ha KOMMbHOTEPE;

e ecin Bbl 4acTo dopmMmupyeTe OT4YeTbl 3a OMNpeAeNeHHbli Mepuos, TO YKaXuTe €ero B
MepcoHasbHbIX HacTponkax. B sanbHenwem BbibpaHHbIV NepMos aBTOMATUUYECKM 3anONHAETCs
B OKHe NMapaMeTpOB OTYeTa;

e COTPYAHWK HE MOXET 3anyCcTUTb MOBTOPHO TOT XK€ OTYET, MOKa He cPopmMUpyeTcs NepBbIN.

ChopmumpoBaTb OTYET MOXHO pa3HbIMK cnocobamu, Hanpumep:

e nepengnTe Ha 06s0XKYy Moayna «HacTtpouku gokymeHToobopoTta» u B rpynne «OTyeTbi»
BbibepuTe NOAXOAALLMN:

Ii| OtueTsl

CEOAHLIA OTYET NO npaegunam CornacoedHuA

KoHTponk HACTPOWKKM NPaBWA COTNAcOBaHWA B paspese
OPraHMZaUMOoHHON CTPYKTYPE], 4OKYMEHTONOTOKOE M BMACE
OKYMEHTOE.

Hactpoikw perucrpagmm

MNopAACK HYMERALKWK W PETMCTRALMWMM AOKYMEHTOE E paspess
KNACCMBUKATOPOE AOKYMEHTA

Bce otueTsl

—

CnMCcoK BCEX OTUETOE MOZY/IR

e B KapTouke JOKyMEHTa Ha MaHenun JeUCTBUN HaXMWUTe Ha KHOMKY ] Oruetsr u B
BblMajatolwemM cnuncke BblibepuTe HYXHbIN oTyeT. Hanpumep, no fokymeHTy Tvna «[pocTtoi
AOKYMEHT» MOXHO chOpMMpPOBaTbh OTYETbl «JINCT 03HAaKOMAEHUA», «KOHTPONb MCMONHEHNS»,

«[MpoTokon an. obMeHa», «LUTprxkos gokymeHTa».

Mocne 3anycCka OoT4yeTa B MPOBOAHWKE CUCTEMbI MOABNAETCA COO6LU,eHVIei

M X
PopmMmrpoBaHKe oTyeTa
@ -
) MoxanyAcTa, Nogo¥guTE..,

BoNbWNHCTBO OTYETOB CO3AatoTCA HbICTPO U Cpa3y OTKPbLIBAOTCA BO BHELLUHEM MpuaoXeHun. [ns
bopmMupoBaHNA HeKOTOpbIX OTYeTOB Tpebyetca 6Hosblie BpemeHW, no3ToMy uepe3 30 cekyHn
nocne 3anycka oTyeTa COObLUEHME aBTOMATUUECKM 3aKpblBAaeTCA, a B MPaBOM BEPXHEM Yray
NPOBOAHMKa CUCTEMbI NOABAAETCA KHOMKa. Ee n3obpaxkeHne MeHseTca B 3aBMCMMOCTM OT CTaTyca
oTyerTa:

— oT4YeT popmMupyercs;
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MpoBoAHWK Be6-kAMEHTa

E — OTYeT roToB. Takxke MOABAAETCA BCM/blBatoLlee COOBLIEHNE, N3 KOTOPOTrOo OTYET MOXHO
Cpasy OTKpbIThb:

. OtueT "KoHTpoAE NPONYCKOE B HYMEDILIMK
m AokymenToe” o1 23.11.2023 21:09:53 chopmupoean.
r—

OTEpRITE

1
HaxXmute Ha KHOMKY , yTOObI NOCMOTPETb CMNMCOK BCEX ANUNTENbHbBIX OTYETOB, KOTOPbIE Bbl
3anyCkanan n ewle He OTKpbIiBain 3a nociegHne CyTkn:

OTueTsl

0

KoHTpOE CPOKOE MCMOAHEHMA NOPYYEHKA

)

00

(=]

151220231

s DOPMUpPOBaHUE... Mpepeate

Ko HTPONE BOZERATa JOKYMEHTOE

E]

15172022 172502
) il ] Ve S s o

@ Cdopmuposan OTKpEITE ¥Yoanute

B aTOM cnuncke HaXXmMunTe Ha KHOMKY:

e [pepBaTtb, eciv OTYET 3anyLleH Mo ownbke MAW JOATO BbiMOAHAEeTCA. [ocne 3Toro 3aHOBO
3anycTuTe OT4YeT, M3MEHMB €ero mnapameTpbl. Hanpumep, ymeHbLMTe Mepuos, uYToObI
chopMmnpoBaTh OTUET NO MEHbLUEMY OOBEMY AAHHbIX;

o OTKprTb, €CNN OTUET y>Ke roTOB, 1 Bbl HE OTKPbIBa/IM €ro paHee,;

e Ypanurtb, utobbl yOpaTh OTUET U3 CNKCKA.

1 ! .
Ecam npun dopmmpoBaHnmn otyeta BO3HMKaeT OwnbKa, TO KHOMKA MeHAeTCAa Ha E B atomn
CUTyaLMu nepesanycTute oTyeT nam obpaTuTech K afMUHNCTPATOPY.
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BcnabiBatolme noackaskm o COTPYyAHUKE

B cucteme npu HaBeaeHUM Kypcopa Ha MMs COTPyAHWKA OTobBpaxkatoTcs BCM/biBatOLLME
nogckaskn. OHM NpeaHa3HayeHbl Ans H6bICTPOro MPOCMOTPa UHPOPMALIMK O COTPYAHMKE:

Tema Cornz
O7 CHure q !
Bce Moe 23
&. Janavz
S =
» _HIT¥ |

CHurupee lNasen Bnagymuposry
OTaen Npojax

MeHegxep No Npogaxam

Fabouwid Tenedon: {3412) 45-78-81
PykoBOAWTENE: ApAC HaTansR ANeKCeeEHA
Otnyck © 27.02.2025 no 28.02.2025
3amewarowKii: Apac HataneR AneKCceeEHS

JBEMCHOE

aranLa A

JHAMK

B nopackaske MOXHO MOCMOTPETb NMOApaszeneHue, JOMKHOCTb, pabounin TenepoH CoTpyaHUKa ©
y3HaTb, KTO ero pykoBoautenb. [Mpu 3TOM AOCTYMHbI TONbKO Te CBEAEHMUSA, HAa KOTOpble Yy Bac eCTb
npaBa. Kpome 3TOro, 34ecb MOXHO O3HAKOMMUTbCA C OTCYTCTBUAMU COTPYAHUKA W €ro
3aMeLlaoLWMMmM Ha 6aM>KaNLWnA Mecs L,

Mpwn nepexoge Mo CCblke B MOACKa3ke OTKPbIBAETCA COOTBETCTBYIOWASA 3anMuCb CMPaBOYHMKA,
HanpuMep, KapTouka PyKOBOANTENS:

a]

¢| Hosukos Anexcangp [Amutpresuy S Paspewedan | W/ 56

CeoWctea  WMctopws

CEKpeTapL-AEn0npoyIE0dNTEnE

Satiounil TenagoH, (3412) 55 -57-7

:yKC-BOEI,r'TEﬂ:f HOBUEDE ANercaHAD WuTpUeery

] =
Iz &7 [5] MoAHOMOHME ¥ 30HEl GTEETCTEEHHOCTY
Mepcota

¥UeTHaR 2anuce

TabensHu# HoMep

LocoaHKe

OTCYTCTENA COTPYAHIKS

=] Ompsexkd ¥
Hoeukoe Anexcanap JmuTpueady
alax

CaysHia wcnoN=UTeleROro AMperTopa

WcnoanutensHnid gmpecrop

AeActeyiowan

KOHTAKTHAR MHOOPMALLAR

3n. noyTa novikov_ad@directum.ru

Pabouni TenedoH +7(3412) 78-56-33 @

Mpw oTNpaBKe 3ajaun NOACKA3KM MOMOTaroT BbiIbpaTbh HYXKHOrO MCMOAHUTENS, HANPUMep:

e KOTja B CUCTEME CO3JaHO HECKO/bKO COTPYAHWUKOB C OAMHAKOBOW pamMwuaven n vmeHem. B
3TOM CAyyae No MNoAckaskaM MOXHO CPaBHUTb COTPYAHWKOB: B KakOM OTzeNe OHW paboTtaroT
WY KaKas y HUX AONXKHOCTb;

® eCNn COTPYAHWMK OTCYTCTBYET. TOrAa MOXHO CKOPPEKTMPOBAaTh CMMCOK YUaCTHUKOB MAWM CPOKM
3ajaun.

B noAcCKa3KaX, KOTopble OTO6pa>KaI-OTCFI B nepenncke no 3ajadye, MOXHO 6bICTpO NOCMOTpPETb
KOHTaKTbl And CBA3U C COTPYAHUKOM, yTOObI YTOYHUTb AeTann MO 3ajaye NN JOKYMEHTY.

B nctropum pabotbl ¢ 06beKkTamMm NOACKA3KM MOMOraroT CBA3aTbCA C COTPYAHMKOM, HanpumMmep, ecim
OH MO oWKnbKe BHEC N3MEHEHMUA B JOKYMEHT MW CO3Jan JNLLIHIOK BEPCUIO.
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MpoBoAHWK Be6-kAMEHTa

Mopackaskn NOABAAIOTCA MPU HaBeAEHUM Kypcopa Ha $OTO NAN UMA COTPYAHMKA:

e B cTOnbUe cnucka, Hanpumep, «ABTOp», «Agpecat», «/icnonHnTenb»;

e B epenucke no 3agade, 3a4aHNO Uan yBeaAOMNEHUIO;
® B KapTouke, HanpunMmep B nonae KOMy B KapPTOUYKe 3a4a4yn;
e B mnanore, HanpuMmep B noae OT MmeHu B Ananore NoANMNCaHWA,

e B naHenn obunbTpaumn, Hanpumep B nosne Appecar Ha naHean oéuabTpaumm cnucka
«Bxogawme goKymMeHTbI»;

e B ucrtopuu pa6OTbI AOKYMEHTOB, ManoK 1 Apyrmnx 06BEKTOB CUCTEMBI.

® B OKHe O 6J'IOKI/IQOBKe COLAEPXKXMMOTO AOKYMEHTa APYrMM COTPYAHUKOM, a TakKxKe B COO6|J.I,eHI/IVI
o 6J'IOKMpOBKe KapTOYKMN AOKYMEHTa.

LIBeTHble MeTKU

Ll,BeTHbIe METKM MOXXHO YyCTaHaBAMBATb Ha Nobble 06beKTbI CncTeMbl, Kpome npegonpeaeneHHbix
nanok u 3anuncen CAPaBOYHUNKOB: AOKYMEHT, 3ada4yy, Nanky M npouyee. Hanpmmep, Bbl MOXeTe
BblAENNTb KpaCHOI‘;I MeTKOM 3ajaHnA, KOTOpble NaaHMpyeTe BbIMOJIHUTL CErogHA. Man noctaButb
3€N1EHYHO METKY ANAa AOKYMEHTOB OAHOIO MpPOEKTa. MeTka aKUeHTUpPpyeT BHMMaHMEe Ha HY>XHOM
afieMeHTe B cnucke. Mo MeTke MOXHO UCKaTh 0OBLeKTbl W MAbTPOBATbH 3anuncun B ChNUCKe.
YcTaHOBNEHHbIE METKM BNAHbI TON1bKO BaM.

Bxopawme zanucei 7 Hoeeie B pabote  30anell Y Quastp =

E}' QD I.“@ @ [= Kaprouka u MpoJuTaHo Eﬂ Cozaate nogzagavy (=1 Otnpaeka * U\ Mouck +
Tema Oor Cpok

® TogTeepauTe NOAYUSHWE JOKYMEHTOE Ha aBOHEHTCKWA AWK TexHo... Cysopoea EkatepmHa AHgpeesHa 23.03.2021

CozganTte nopydenue: Joroeop ¢ 000 "Crews Cyeopoea ExkatepuHa AngpeeeHa  05.03.2021
L L ® ® 0 "[loroeop noanucak. Mpowy exec... Cyeopoea Exkatepuka AwapeesHa  05.03.2021
OzHakomeTeck: Mpukaz N213/1-n ot 13.03.2020 "0 npemuvpoBaHum” Cyeopoea Ekatepuna Avgpeesna 09.03.2021
BriGepuTe COTRYAHWKCE ANR YUACTMA B KOHDEDEHUMM Apac Hatanss AnskceseHa 19.03.2021
® (OfpaboTaite gokymenTel ¢ 000 "Aeanrapa” Apao Hatanes AnekceesHa 30.04.2021

Cornacydte: MNpoTokon coeellana no Teme "CTpaTtervdeckoes coeelwadne”  Apac Hatanes Anskcesera

NMPUMEYAHWME. B xomnakiHoM npeacTaBieHUX CAUCKA He noadepXuBaetca ¢uabTpaumsa no
MeTKaM 1 Hanumio noasajad B pabore.
MeTKy MOXHO MOCTaBUTb, YAaNTb U U3BMEHUTb B CMNCKAX U KaPTOUYKax 06 beKTOB:

e yTO6bI NOCTaBUTb METKY B CMMCKe O6BEKTOB, HaBeAMTEe KypCcop Ha OOBEKT M HaXXMWUTe NeBOWN
KHOMKOW MbILIN Ha €ro KOJNOHKY MeTOK:

O&paboTtaite gokymMeHTel ¢ 000 "Asanrapa”

COBET. Buibepunte HECKONBKO 3anucen B CNUCKE ANS €4MHOBPEMEHHON YCTaHOBKU UM METKM
OAHOrO LBeTa.

e ytobbl MOCTAaBUTb METKY B KapToOuke 06'beKTa, Ha>XMUTE Ha 3Ha4YOK METKN B BEPXHEM MpaBOM
yrnay.
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MPUMEYAHWME. MMoctaBUTb MeTKy Ha HOBbIM OOBEKT CUCTEMbI MOXHO TONbKO MoOCAe
COXPaHEHMA KapTOUKM.

Mpu cMeHe TMna AOKYMEHTa LiBET METKM COXPaHAEeTCs.
Mo ymonuaHMo Ha ObObeKTbl yCTaHaB/AMBaeTCHd KpacHas MeTka. YTobbl BbibpaTb Apyroi UBeT,

BbI30OBWTE KOHTEKCTHOE MEHH B CMWUCKE WAW OTKPOMWTE NanvuTpy MPaBOW KiaBuLIEN MbllW B
KapTouke 06bekTa Y KANKHUTE MO HYXXHOMY LiBETY:

« BblﬁE‘pMTe COTPYAHWKOE AnA Y4acTuA B KOHqJEpEHLlHM M 15711

Ceoictea  CocToAnme  VCTOpWSR L b ® o J
r@ E?;' +/ BLINOAHMTL G:I Co3aate Noazagady :=1 OTnpaeka v Q MNouck +

Tema  BeifepuTe cOTpYAHWKOE ANR YUACTHA B KOHDEPEHLWK

Or Apac Hatansa AnskceesHa Komy CofSoneea Hagexna HukonaeeHa Cpok 19.03.2021

Yto6bl OTPUABTPOBATL CMMCOK MO LBETY MEeTKW, HaBejauTe KypCOp Ha 3arosoBOK cTonbua ¢

MeTKaMM 1 HaXXKMUTE Ha KHOMKY v . Mocne atoro BbibepuTe HYXHbIV LiBeT. YCTaHOBUTE (Na>KokK B
none He 3apaHo, ecan HyXHO oTObpa3uTb 3anucyn 6e3 meTok. Hanpumep, BO BXOAALUMX Bbl
MoOXeTe OTPUNLTPOBaTb CMNCOK MO KPAaCHOW N CUHEN MeTKe:

BXO,ELFILLI,HE‘ Janucedi: 7 HoBkle Bpafote 30 amei Y @unsTp =
~ B B m = kaprouka [ MpouwtaHo [ Co3maTe nogsajauy == % CHpocWTe PUALTPEI NO cToNBLAM
Y Tema or Cpok
® ® o @ B Ha aBoHeHTcKuA AWKk TexHo... Cyeopoea Exkatepuna AHgpeeBna 23.03.2021...
He 3aaHo Creknc” "OnnaaTa yonyr kKpucTa Cyeopoea ExatepuHa Anapeeena 05.03.2021
D jeHme: "B paboty." no Jorosop ... Apao Hatanes AnekceeeHa
ChpocHTe

Joroeop nognucak. Mpowy eHec... Cyeopoea Ekatepwya Anapeeswa  05.03.2021

®  OzHakomeTeck: Mprkaz N213/1-n ot 13.03.2020 "0 npemuposaHun” Cyeopoea ExatepuHa Anapeeena  09.03.2021
® BuibepuTe COTPYAHWKOE ANA YHACTUA B KOHBEPEHLMM Apao Hatanes AnekceeeHa 19.03.2021
® O6paboraite gokymedte ¢ 000 "Asanrapa” Apao Hatanes AnekceeeHa 30.04.2021

Ecnv B HacTpoinke ¢unbTpa OfHOBPEMEHHO BbibpaHbl LBET MeTkM U 3HayeHue He 3apaHo, TO
oTobpa3aTca 06bekTbl C METKOM YKa3aHHOrO LiBeTa 1 6e3 MeTKu.
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MNpoBoaHWK BEG-KIMEHTa

YT106bI HANTK AOKYMEHTbI, 3aa4l, 3a4aHNA NN NMankKM No UBETy METKU, BOCI'IO}'IbByI‘/’ITer
pPaclliMpeHHbIM MNONCKOM. ﬂ'flﬂ 3TOro Bbl6epVITe TN 0bbekTa U uBeTa gnda nouncka B nose Mertka:

[Mownck

JoKyMeHThI 3apadn

Tun

Wnas

AeTop
CoznaHo
OTKpLIEAETCR B

TekcT

[ata nameHeHrA
PepakTipoean
Jata obpaweHws
Ofpawancs

na

MeTtka

Beb6-areHT

Be6-areHT — NpuioXeHne, KOTOPOE NO3BONSET:

3803HWA Mpodee

Bce AoKyMEHTEI

3aHOCWUTb AOKYMEHTbI CO CKaHEePa;
noaAnnCbIBaTb AOKYMEHTHI yCMJ'IeHHOI‘/’I 3J'IEKTpOHHOI‘/’I noanncbHo;

no...

no...

no...

OTKpbIBaTb W PeAaKIMPOBaTb JOKYMEHTbl CUCTEMDI
npuaoxeHun, Hanpumep B Microsoft Word;

OTmeHa

Mowck

Directum RX n oTyeTbl BO BHeELUHEM

BCTABNATb B MPUNOXKEHWUSA CCbIIKY Ha O6BEKT cucteMbl. MNpu 3ToM B dopmaTte CCblaku
ncrnonb3yeTca He agpec, a UMA obbekTa;

OTNPaBJIATE AOKYMEHTbLI BJIOXEHWEM B MMCbMO B NMapy KANKOB;
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e 0ObicTpo A06aBNATE BCTPEYY, CBA3AHHYK C 3ajaHMEeM W3 CUCTEMbI, B KajJeHAapb MOYTOBOrO
knneHTa. MNpu pabote ¢ Be6-kKNMEeHTOM B onepauuMoHHOW cucteMe Ha 6Hase Linux gobasneHne
BCTPeUY B KaJleHAapb He NOoAJAEP>KMBAETCS;

e SKCMOPTMPOBaTh cnucok 3anvcen B dopmarte XLSX nan CSV.

MPUMEYAHWE. Beb-areHT HegocTyneH Npun paboTte Ha MOBOUABbHbBIX YCTPONCTBAX.

Y106b! BEINONAHATE MEpPeUnCeHHble AeNCTBMA, ycTaHOBUTE Beb-areHT. Eciv oH He ycTaHOBAEH Uan
B HACTpOMKax MPOBOJAHVKA He BblbpaH NyHKT WMcnonb3oBaTb Be6-areHT, TO, Hanpumep, npwu
NnepBOM NMOANNCAHUN AN OTKPBITUN JOKYMEHTa MOABUTCA OKHO C NMPEAIOXKEHNEM €ro YCTaHOBKW:

X
Ycranoeka seb-areHTa

s’
2

YcTaHoewTe Beb-areHT Directum RX
W YBEAWULTE CKOPOCTE PaboTel € AOKYMEHTAMK

MNpewmywecres geb-areqta:

* [poctar v yaobHas paboTa © JoKyMEHTIMH

. Eai'.l."TE OT BO3MOMHOR ROTEDH SaHHBIX

- ;“:HTE'-'[JHLI.;"F C EaABHAapEM B nouTor

YeraHoBHTL He vcnonwsogats

Haxmute Ha kHonky YcTtaHoBUTb. CucTeMa NpeanoXnT COXpaHnTb dain yctaHoBkM. C MOMOLLbHO
Hero yctaHoBMTe Beb-areHT, Kak OnnMcaHo Huxe. Ecm 3akpbiTb OKHO MM HaxaTb Ha kHonky He
MCNoNb30BaTb, TO MOSBUTCA COObLLEHMe, UTO Beb-areHT MOXHO YCTaHOBWUTbL B /toboe yaobHoe
Bpems. [lns 3TOro B MeHI0 NoJib30BaTeNsi eCTb MYHKT YCTaHOBUTb Be6-areHT. [opsagoK yCTaHOBKM
3aBWCUT OT NUCMOJb3yeMOM onepaunoHHon cuctemsl: Linux, Microsoft Windows nan macOS.

MPUMEYAHWME. Ecav Bbl cnyyarHO yaanuan Beb-areHT CO CBOEro KOMMbiOTepa UM He MoXeTe
CkayaTb ero u3 cucTembl, obpaTvTecb K aAMWHUCTPATOPY 3a MPOrpamMMON YCTaHOBKW.
AAMUWHUCTPATOP MOXEeT COXpPaHWTb ee uepe3 MeHO nosb3osatens Directum RX co cBoero
KoMMbtoTepa.

Ecam Heckonbko COTpPYAHMKOB paboTaeT ¢ Be6G-KIMEHTOM MOOYepesHO Ha OAHOM KOMMbOTEpE,
Hanpvmep B pa3Hble CMEeHbl, 1N OJHOBPEMEHHO Ha TEPMUHANbLHOM CepBepe, TO HeEOBXOAMMO
YCTaHOBWTb TEPMUHaNbHYIO CNYy>XOY Beb-areHTa.
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Ecnv Be6-areHT He ncnonb3yetcs uan paboTta Begetcs B 6paysepe Ha MOBMALHOM YCTPOMNCTBE, TO:

e JOKYMEHTbl N OTYETbl CKaUYMBAKOTCA U3 CUCTEMbI B JIOKa/JIbHYO Manky Ha YCTPOMWCTBE COrfacHO
HacTporkam wucnosblyemoro Beb-bpaysepa. [MoapobHee B pasgene «PepakivposaHue
COLEPXMMOTrO AOKYMEHTa;

e JOCTYNMHO NoAnucaHne Toabko npocmod nnv obaayHol M. Mpu ncnonb3oBaHum obnayHon 3

0T06pa>|<a+0Tc;| TE CepTI/ICI)VIKaTbI, ANA KOTOPbIX YyKadaH njaarnH c no,u,,a,ep>|<|<0|7| obnayHoro
noanmcaHuma.

Beb-areHT paboTtaeT B ¢oHOBOM pexumme. MNpu 3ToM B 061aCTV yBEAOMAEHUN Ha MaHenu 3ajad
Windows, Linux nan B ctpoke MeHto macOS oTobpaxkaeTca MkoHka “&. Beb-areHT obHoBAsAeTCA
aBTOMaTnyeckn. Ytobbl y3HaTb ero BepCUto, Ha>XKMWUTE MPaBOM KHOMKOW MbIWN Ha WMKOHKY W B
KOHTEKCTHOM MeHto BblbepuTe nyHKT O mporpamme. B oTkpbiBLIEMCS OkHe Mo ccbiakam Jlor-
daiinbl 1 [LloKkyMeHTbl MOXHO OTKPbITb Manku ¢ nor-gannamu Beb-areHTa U BPEMEHHbIMU
danamm JOKyMEHTOB.

YcTtaHoBKa B Linux

YcTaHOBKa BbINMOJHAETCA C MOMOLBI OAHOrO M3 naketos: deb — ans cuctem Linux Ha 6a3ze
Debian (Ubuntu, Astra Linux n gp.), rpm — gna octanbHbix cuctem (ALT Linux v ap.). Ana nepson
yCcTaHOBKM cepTudurkata Beb-areHTa, a Takke Ana AOCTyrna K namnkaM MNo/ab3OBaTens, Kala w
nor-GannoB Hy>XHbl NpUBUAErMKN cynepnonb3oBatens. MNpu nocneayroweM obHOBAEHUM Beb-
areHTa NpMBUAErNN Cyneprnonb30oBaTens He HYy>XHbl.

Bo Bcex anctpmbyTmBax Linux nopajgoK yCTaHOBKU aHaNorMuHblii. MOryT OTAnYaTbCAa Ha3BaHMUS
MYHKTOB MeHto, NyTn K danam u T.n.

Mpumep yctaHOBKM Beb-areHTa B ALT Linux c nomoLpto rpm-nakeTa:

1. B MeHto nonb3oBaTtensa Beb-knmeHTa Bbl6epl/lTe NYHKT YcTaHOBUTbL Beb-areHT:

YcraHoeuTe Beb-areHT

MzmeHuTs napons
CeepgeHMA o cucTeme

BriiTi
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2. B OTKPbIBLWEMCA OKHE HAa>XKMUTE Ha KHOMKY CkauaTtb rpm:

YcTtaHOBKa Beb-areHTa

BeibepuTe thailn onsa ycTaHOBKM BeG-areHTa.

Ecnw eawa onepaluWoHHaA cucTema ocHoBaHa Ha Debian,
Hanpumep, Ubuntu wnw Astra Linux, eeiBepuTe "Crauate .deb”.
B octaneHbix cnyuanx eelbepute "Crauate rpm"”.

Crkauats .deb Crkauatb .rpm OTMEHUTE

3. CoxpaHuTe n 3anyctute dpann WebAccessAgent.rpm. B oTKpbiBLUEMCA OKHE HaX>XMWUTe Ha
KHOMKY YCTaHOBMUTD:

YcraHoBka RPM x

¥cTaHoeKka naketos RPM

CNWcoK MakeToB ANA YCTaHOBKW WKW oDHoBNEHWA:
fhomefvm-operator/3arpykn/WebAccessAgent.rpm

BHWMAHMWE! HacToATENEHD PEKOMEHAYETCA HE YCTAHABMHWEBEATE NaKkeTul RPM n3
i dhainos. Mcnone3yiTe NakeTHeie PENOIMTOPWKA BaLLEND JWCTPUEYTES Kak Ge30nacHLiA
“——  WCTOYHWK NPOrPaMMHOID OBECNEYEHNA,

#  HacTpoitka... |'@’ECTEHGEHTE | # ormena

MPUMEYAHWE. Tak kak BebG-areHT ycTaHaBamBaeTcs M3 dainna, MoxeT oTobpasnTbcs
npeaynpexaeHue.
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4, BBe/J,I/ITe naposib cynepnonb3oBaTenad U HaXXMUTE Ha KHOMKY OK:

BeeAuTe Naponk %

Y1obel BeinonHWTE "packageinstall”,
HeobxoauMa AoONoAHUTENbHas MHpOopMaLMa.

BEeNWTE Naponbk CUCTEMHOrO aAMWHWCTPaTOopPa root: |..........| |

. <ok | | @ OTMeHNTE |

,U,ON(AMTer 3aBepweHna yCtTaHOBKN.

5. B 6pay3epe ob6HOBUTe CTpaHuuy Beb-kiMeHTa. B OTKpbIBLUEMCS OKHE YCTaHOBUTE
dnaxok «Bcerga paspelatb <agpec cainta> OTKPbIBATb CCbIIKA <UMSA MPUIOXKEHUA>>» U
HaXXMuTe Ha KHoMKy Bbi6paTb npunoxxeHue:

PaspellWTh 3TOMY CAUTY OTKPLITE CCBINKY Waagent54?

Bam Hy#HO BbibpaTe npunoxedne.

Bcerpa paszpewats https://main-dev2rx.directum24.ru
OTKPEIEETE CCEIKKM waagent54

OTMeHa BuibpaTe NpunoxeHne

6. B oTKpbIBLIEMCA OKHE YCTaHOBUTE Gnaxok «Bcerga ncnonb3osaTtb 3TO NPUIOXEHNE ANA
OTKPbITUA CCbINOK» N HAXMWUTE Ha KHOMKY OTKPbITb CCbUIKY:

BribepuTe NnpunoxeHue AN OTKPLITHA CCRINOK
waagent54.

Directum Web Agent

JApyroe NnpyunoMxeHue BruibpaTk...

Bcergz MCnont20BaThE 3TO NPUNOKEHWE ANA OTKPLITHA
CChINoK waagent54
Bbl CMOMETE U3MEHUTE 3TO B HacTponkax Firefox.

OTMeHna OTKpLITE CCLINKY

B pe3ynbTaTe Beb-areHT 3anycTntca, Ha NaHenn 3ajay oTobpasmnTCsa 3HaUOK G:

(5[' il "-'q L"j m® YT, 2 thes, 09:49
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Ecan Bbl 3akpbiin Beb-areHT, B 1t060 MOMEHT €ro MOXHO 3anyCtuTb 4vepe3 CnrUcok

NPUNOXKEHNNA:
m AYOWO U BUOEO g “
; @ IpatuKa 4
@ WHTepHEeT b
%4 odmc b
ud ﬁ) Directum Web Agent

| E:@ CHCTEMHEIE b
| [ifs, CTanpapTHbie 3

7. Y6eantechb, uto B Beb-knmeHTe Directum RX BkiItOUEHO ncnosb3oBaHMe Beb-areHTa. s
3TOro B HaCTpOMKax NPOBOAHMKA ycTaHOBUTe dpnaxxok UcnonbloBatb Be6-areHT.

COBET. Ecav npu nogkitoyeHun Beb-areHTa BO3HUKAN OLWIMOKM, OBHOBUTE CTpaHULY
6paysepa nam obpatTutecb K agMUHUCTPATOPY.

YctaHoBka B Microsoft Windows

1. B MeHto nonb3oBaTena Beb-knnmeHTa Bbibepute NyHKT YcTaHOBUTL Be6-areHT:

YcTanoeuTte eeb-aredT

= -

MzmeHuTs Napone
CeefeHmna O cUCTEME

BriiATi

B pesynbTate B /OKaJbHYHO Manky Ha KOMMblOTepe coxpaHsetcs ¢dali yCTaHOBKM
WebAccessAgent.msi.

2. 3anyctute dpanin WebAccessAgent.msi.

MPUMEYAHWE. Yt06bI 3anycTuTh daiin, MoxeT NnOoTpeboBaTbCs HAaCTPOMKa pa3peLleHuin
B ¢unbtpe Microsoft SmartScreen. [Ans 3Toro obpatutecb K aAMWHUCTPATOPY.
MNoapobHee cM. B fokyMeHTaumm Microsoft ctatbto «Dunbtp SmartScreen B Microsoft
Defender».
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MpoBoOAHWK BEG-KANEHTA

3. B okHe npuseTcTBUA HaxXmMuTe Ha KHonky Aanee:

% Directum Web Agent

YctaHoeka Directum Web Agent

MacTep yotanoeuT Directum Web Agert Ha KoMeTERE.
HaxraTe kHonky “¥oTaHoBuTe ", 4Tofk! MpOAoN#WTE, MIA
wHonky "DmaeHa”, yTofil BIATA M3 MacTepa.
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4. B oTKpbIBLIEMCS OKHe BbibepuTe TUN yCTaHOBKM BebH-areHTa:

& Directum Web Agent — x

Directum Web Agent

YiakuTe TMn YCTAHOBEH.

(® Tonbko ANA TEKYLWEro NONLSOBATENA

() [na Bcex Nonb30BaTeneid KOMNEIOTEPS

TpebyloTcA MpaEa agMUHWCTPaTOPa.

Hazan YoTaHoBUTE Omaeqa

Tonbko ANA TeKyuiero noJjib3oBaresii. Beb-areHT YyCTaHaB/IMBaeTCA B Manky Tekywero
nonb3oBaTtena n JOCTYNEH TOJIbKO €MY.

Ana Bcex nosnb3oBatenen kommnblotepa. Beb-areHT yctaHaBamsaeTtca B nanky C
\Program Files n goctyneH Bcem nonb3oBartensim.

MPUMEYAHWME. YTobbl ycTaHOBUTb Beb-areHT Ans BCex MNo/ab3oBaTenew, Tpebyrorcs
npaBa agMuWHWUCTpaTopa. Takke MOXET MOHaZobWUTbCA HaCcTpoWKa paspelleHui B
KoHTpose yyeTHbix 3anucen (UAC). MoapobHee cM. B gokymeHTauum Microsoft ctatbro
«Kak paboTaeTr KOHTPOb YYeTHbIX 3a0UCEN».

Ha>XmuTe Ha KHOMKY YCTaHOBUTbD.

6. lMocne yctaHOBKM BebG-areHTa MOSBMTCA OKHO 3amnpoca A/ YCTaHOBKM cepTudurkaTa
webagent https certificate. Haxxmute Ha kHonky Aa.

5. B 3aBMCMMOCTVM OT HacTpoek Gpay3epa MOXeT MOSIBUTHCS 3anpoC pa3peLleHus Ha
3anyck npunoxeHuns Launcher. YctaHoBuTe $pna>kok 3anoMHUTBL Moii BbIGOp /11 3TOro
TMMa CCbIJIOK W pa3peLLmnTe 3anyck NPUIOXKEHMS.

6. Ybeautech, uto B Beb-kmneHTe Directum RX BkItOUEHO ncnonb3oBaHMe Beb-areHTa. Jns
3TOro B HAaCTPOWMKax NMPOBOAHMKA ycTaHOBUTe daaxxok Ucnonb3oBaTb Be6-areHT.

COBET. Ecam npu nopxitoueHnn Beb-areHTa BO3HUKAN OWMOKM, OBHOBUTE CTPaHULY
6paysepa nam obpatTutecb K agMUHUCTPATOPY.
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MpoBoAHWK Be6-kAMEHTa

YctaHoBka B macQOS

1. B MeHto nosb3oBaTens Beb-knneHTa Bbibepute NyHKT YCTaHOBUTb Be6-areHT:

YcTanoewuTte Beb-areuT

MiameHuTs Napone
CESNeHWA O CHCTEME
BoidTi

B pe3synbtaTe B nOKa/sbHYHO MNanky Ha KOMMbOTepe cOxpaHsaeTca ¢ann yCTaHOBKM
WebAccessAgent.dmg.

2. 3anyctute ¢darin WebAccessAgent.dmg n B OTKPbIBLUEMCA OKHe nepeTawmte ¢ain B
nanky ¢ nporpaMmMamMu:

.. WebAccessAgent

Directum Web Agent

—
L\
A

WebAccessAgent.app Applications

Beb-areHT yCTaHOBMTCSA aBTOMATUYECKN.

3. Y706bl pa3pewnTb 3anyck MPUIOXEHWs, B OKHe 3anpoca BBeAUTE MMSA W Mapob
aAMUHUCTPaTOPa KOMMbIOTEPA N HaXXMUTe Ha KHONMKY O6GHOBUTb HaCTPOMKM.

4. Yb6eaunTecnb, uto B Beb-knmeHTe Directum RX BkatoueHO Mcnoib3oBaHWe Beb-areHTa. Ans
3TOro B HacTpPOMKax NPOBOAHMKA ycTaHOBUTe dnaxxok McnonbloBatb Be6-areHT.

COBET. Ecnn npu nogkntoyeHnn Beb-areHTa BO3HMKAM OLIMGKW, OBHOBMTE CTpaHULYy
Hpay3epa nav obpatuTech K agMUHUCTPaATOPY.

MPUMEYAHWE. Echm npu 3anycke Beb6-areHTa BO3HMKaeT owmnbka «You do not have permission
to open the application WebAccessAgent», B HacTpourkax 6e3onacHoctm macOS pobaBbTe
npuaoxeHne Beb-areHTa B CMUCOK UCKAKOUYEHMA. [lnsa 3TOro:

1. B MeHto «CuCTeMHble HacTpOWKU» nepennTe B pasgen «3awmta u 6e30nacHOCTb» U
Bblb6epuTe BK1aAKy «OCHOBHbIE>.

2. Ll.l,e}'IKHVITe NO 3HA4Ky 3aMKa, yTOObl BHECTU U3MEHEHMUS B HaCTpOVIKM 6e3onacHoOCTW.
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3. Beeaute vmA nonb3oBaTtens v Naponb agMUHUCTPATOpPA, 3aTeM HaXMWUTe Ha KHOMKY
CHATDb 3aWuTy.

4. YctaHoBuUTe nepekstoyaTens «Pa3pelwmnts nCNoAb30BaHWE NMPOrpamMmMm, 3arpy>XeHHbIX 13
App Store 1 oT NOATBEP>XAEHHbIX Pa3paboTunMKoB».

5. Haxmwute Ha kHonky Bce paBHO oTkpbiTb/[oaTBepauTb BXoa. HasBaHWe KHOMKW
3aBucnT ot Bepcmm macOS.

MNoapobHee cM. B pgokymeHTaumn Apple ctatbto «besonacHoe OTKpbITVME MNPUNOXKEHWN Ha
koMmnbtoTepe Mac».

ABTOTEKCTbI

Yto6bl HbICTPO A06aBUTL TEKCT 33434y, OTYeTa O BbIMOJHEHWUW 334aHVA WAW 3anoAHUTb Mone
CoaepxaHue B KapTouke BXOAALLEro, UCXOAALWEro nucbMa, MpuKasa, pPacnops>XXeHua wuan
cny>KebHOM 3annckun, NCNOoNb3ynTe aBTOTEKCTbl. OHM NMO3BONAOT aBTOMATUYECKN BCTaBAATb B TEKCT
rotoBble ppasbl.

Ans 3ajaHva Ha paccMOTpeHWe JAOKYMeHTa cucTema npegnaraet Habop npegonpeseneHHbIX
noAcka3ok. MoXHO ncrnonb3oBaTb UX UAN BBOAUTb CBOMN TEKCT.

Mocne coxpaHeHWs KapTOukM 3ajauv, 3ajaHua W AOKYMeHTa CUCTeEMa 3anomMuHaeT ¢pasbl,
KOTOpble Bbl yKa3blBaeTe B KauecTBe TekcTa uan B none CopeprkaHue. Ecav Bbl ncnosib3yete 2 pasa
OAHY W Ty e ¢pa3y anvHon He 6osee 100 cMMBONOB, TO OHa HauMHaeT oTObpaxaTbCA Kak
aBTOTeKCT. TakuMm o0bpa3om cobupaetcs cTaTucTuka M QOpMUPYEeTCs  YHUKaAbHbIA Habop
noAckasok. [na kaxzaoro tmna 3azay v 3ajaHunin otobpaxaetca 10 cambiX YacTO UCMO/b3yeMbIX
aBTOTEKCTOB 3a nociegHne Tpu Mecaua. MNpu like-BBOoZe TekcTa oTObBpaxkatoTcs Hambonee
NOAXOAALLME aBTOTEKCTbI.

NMPUMEYAHWE. Tlpu 3anomuHaHum ¢pa3 He yuuTbiBaeTca pernctp. Hanpumep, ¢passbl
«[MogrotoBmTb OTBET» U «[lOArOTOBbLTE OTBET» CUMTAKOTCA pPa3HbIMK, a ¢pasbl «[loaroToBUTb
OTBeT» WU «MOArOTOBUTbL OTBET» — OAWHaKOBbIMW. Kpome TOro, He 3anomMuHatotca ¢passbl,
HanuMcaHHble B HECKOJIbKO CTPOK.

112


https://support.apple.com/ru-ru/HT202491
https://support.apple.com/ru-ru/HT202491

MpoBoAHWK Be6-kAMEHTa

Ytobbl BbIGpPaTh OANH N3 aBTOTEKCTOB, LLENKHNUTE MO HEMY MbILLKOW:

€ PaccmotpuTe: Bx. mucomo ot TexCHab, OO0 N2BX-0010/20-c ot 19.02.2020 "MoayueH ... uo: 76186 1wzl

CeodActEa  CoctomHMe  CTODWE (i
IE = [5 BoiHecena pesomoums [ MpukAto k ceegermio [ OTNpasneHo Ha weronweHwe L MepeaapecosaTs paccMoTpeHie

Tama AOKYMEHT HA PACCMOTPEHUE

Paccvorpures Bx nvcemo ot TexCra@, OO0 N2BX-0010/20-c or 19.02.2020 "Moayyshne: 40rcB0p O NOCT3EKE

HOMMAEKTYHOLME 1 Bx. nucsmo ot TexCHag,

|| 000 NEBX-0010/20-c...

Or Apao Hatanes AnekceesHa Komy HMeanoeckmid NeHHeauni Anekca Cpowu 20.03.2020 15:30

MPHNOKEHNA
Bce Mee zagatie  Texywas sagaua B pafote [pocpousHible  C KOMMEHTAPHAMM m :| =

MpoLLy PaCCMOTPETE AOKYMEHT:
Bx. nucemo ot TexCrab, 000 N2BX-0010/20-c or 19.02.2020 ‘MoayueHre: AOT0EOD O NOCTAEKE KOMILIEKTYHOLMK

AOMONHWTEABHO
Komy: VieaHceckui T.A

El B, CyeoposaEA.  Yeegomiewue o HaYane paccMOTpEHUA

P HWE DYKOBOSATENEM Cpox: 30.03.2(
Weanoeckwi A, 2503.2020 15:27 v B

Me peaipecOEaTE COTPYAHMKY

AoGsente

Bpadotry X  Toagrotoeute oteetr X Paccmotpere X KucnonwsHuo X Tpegocraeutes X Kceeaenuw X

Ecnn aBTOTEKCT cTan HEBOCTPebOBaHHbLIM, TO €ro MOXHO YAalWTb, HaXaB Ha 3HAUOK PAJOM C
dpazoin:

B paBoty X@

OtobpaxeHne Bcex aBTOTEKCTOB MOXHO OTKIKOUMTL MO kHomke 7. [lpu 3TOM cTaTMCTMKa
MCNO/Ib30BaHNA MepecTaeT BeCTUCb. YTOObI MOBTOPHO BKIOUMTL OTOBpaXkeHue, B HaCTpoMKax
NpPOBOAHMKa ycTaHOBUTe dnaxkok Mpeanararb aBTOTEKCTbI NPY BBOAE.

OtnpaBka OT3blBa O CUCTEME

Mpu pabote B Directum RX y cOTPyAHUKOB €CTb BO3MOXHOCTb COOBLWMTb agMUHUCTPaTOpy 06
owmnbke, KOTOPYO HEOHXOANMO OMEepPaTUBHO PELLNTb, MOAENNTHCA MOXENAHUAMU U UAeAMWU NOo
Pa3BUTUIO BO3MOXHOCTEN MM paccka3aTb O NMOJOXMTEIbHOM OMbiTe paboTbl B cUCTEME.

MPMMEYAHWME. OtnpaBka OT3biBa O cucTeMe noajep>xuBaetca B 6paysepax Google Chrome,
Mozilla Firefox, Anaekc Bpay3ep, Opera, Safari.

OTnpaBnUTb MUCbMO C OT3bIBOM O CUCTEME MOXHO MPSAMO U3 OKHa NPOBOAHMKA. 18 3TOro:

1. Ha naHenn AencTBMM HaXXMUTE Ha KHOMKY:

= - o - i & —~
D Merame dokymesmel, 200anus, npovee| PaclumpeHHEIA novek \,,;! — # ® ‘,-

OT3bIB Takke MOXHO OTNpPaBUTb M3 OOOro OKHa cuCTeMbl. Hanpumep, M3 OkHa C

oLWMBKOM, HaxaB Ha KHOMKY
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BAXHO. Ecnn B bpay3epe HacTpoeHa 6/J10KMPOBKa BCMbIBAOWMX OKOH, TO MPWU HaXatum
Ha KHOMKy OTNpaBKW OT3bliBa NOABUTCA COOTBETCTBYIOLLEe npeaynpexaeHue. B atom cayvae
pa3peLumnTe BCNbliBatoWMe okHa Aia ctpaHumubl Directum RX.

2. B oTKpbIBLIEMCSA OKHE MOAPOBHO ONULLIMTE AEACTBUSA, KOTOPbIE MPUBEAN K BO3HUKHOBEHMIO
owunbkn. Echm odopmasieTe noxkenaHwe, TO HaNUWMTe, KakMe 3ajaum OHO MOMOXET
peLwunTh:

OTtnpasuTb 0T3bIB O cucTeMe Directum RX

Bul MoxeTe OTANPAEMTE NOXENIHWE NO DASBUTURD CUCTEMEI MK -CCOf)LLI,MTh 06 owwnbke.

He nonyuaeTca 3aperncTpUpoEaTh AOTOEOP KYTUIM-MPOAEXM TPAHCMOPTHEIX CPEACTE
c OO0 Curma, TaK K3K B K3PTOUYKE JOTOB0PE Ha NaHENW AeACTEVA B BBIN3A3HOWEM
cnucke "PervcTpayums” HeT kHonkw "3apervcTpupoeats”. MNpex e KHONKA B KapTOUKax
NoAcOHLIX 4OTOBOPOE BbILE, M AOKYMEHTE! MOXHO BbLN0 PETMCTPUPOEATS.

K cooBWweHnke ByayT NprioXeHs!:
CHuMoK 3kpana [okazate MHpopmaumna o cucteme
Bawwm dalinel: 3arpyzute

Aoroeop KynAM-nNpoaaxu TRIHCNOPTHEIX CpeacTe ¢ 000 Curma.pdf X

MoskanyicTa, oueHWTe paBoTy C CMCTEMOoA:

OTtnpaents OTMEHMTE

3. BbibepuTe faHHble, KOTOPbIE BYAYT aBTOMATNUECKN NMPUIOXEHbI K COOBLLEHNO:

CHMMOK 3KpaHa. K 0T3bIBy #06aBATCA Tekylme CHUMKW IKPaHOB CO BCEX MOAKNFOUYEHHbIX
MOHUTOPOB. [0 yMonuaHutO dnaxok yctaHoBeH. CHUMUTE Gnaxok, ecim Ha CHUMKe
NPUCYTCTBYeT, Hanpumep, KOHPuAeHUnanbHaa MHGopmauua, KoTopaa He AOJKHa nonacTb
3a npegenbl KOMNaHUK. YTobbl NOCMOTPETb CHUMKK, HaxkmuTe MokasaTh.

BAXHO. Ytobbl npuv oTnpaBke OT3biBa MOXHO 6blJI0 MPUAOXKUTb CHUMKK 3KPaHOB,
ycTaHoBUTe BebH-areHT 1 Gpaaxxok UcnonbloBatb Be6-areHT B HACTPOMKaxX NPOBOAHMKA.

Ecnun Beb-areHT He ncnonb3yetca, MM60 owmnbKa BO3ZHUKAET B HECKOJIbKMX MeCTax, caenante
CKPWHLLOT HY>XHOFO OKHa W BCTaBbTe M306paxeHue B 06/sacTb BAOXEHHbIX (annoB C
nomouybto ropaumx knasmw CTRL+V.

Nudopmauma o cucteme. K oT3biBy f06aBATCcs dansibl, cogepkalipe AOMNONHUTENbHYHO
nHbopmMaumo O KOHOUrypauum Ballend CUCTEMbI, BEPCMW OMEPaLMOHHOW CUCTEMDbI,
6paysepe, anueHsnsax Directum RX, nor-gannax 3a Tekywmin geHb u 1.4. o ymonyaHuwo
bna>kok yctTaHOB/EH.

MpPUNOXEHHbIe  CHUMKW  3KPaHOB W JOMOAHUTE/NbHas  WHbopMauMs  MOMOryT
aAMUHUCTPATOPY B PeLUeHn BO3HMUKLIEro Bonpoca. CHUMUTe dnaaxku, ecam otnpasasete
OT3bIB Ha APYrov AeHb NOCAe BO3SHUKHOBEHUS OLUNOKW.
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MpoBoAHWK Be6-kAMEHTa

4. Mpn Heob6XOAMMOCTM MNPUAOXKMTE K MUCbMY AOMNOJHWUTENbHbIE dalabl, Hanpumep,
AOKYMEHTbI, BUAEO- AN ayano-dannbl. [lna 3Toro Haxkmute 3arpysuTb 1 BbibepuTe dannbl
Ha komnbroTepe. CyMMapHbIi pa3mep oTnpasBasembix GpaloB He AOMKEH npeBbiwaTb 15
M6.

5. Mpw xenaHUn oLeHUTEe BO3MOXHOCTU U KOMOPT paboTbl B cUCTeMe OT OAHOW AO NATH
3Be3],

6. HaxmuTe Ha kHOMNKy OTNpaBuUTDb.

B pe3ynbTate oTNpaBUTCS MUCbMO C OT3bIBOM. ECan cuctema yctaHoBAEHa I0KalbHO, TO MUCbMO
nonyumT agMmuHuctpatop. Ecam Bel pabotaete B ob6aake, TO NMCbMO NPUAET B CAYXOy noasep > ku
Directum RX.

YT 25.10.2018 15:05

CoobuweHwe 0b owwnbke B cucteme DirectumBX (Dev). He nonyuaetca -
3apPErMcTPUpPOoBaTE A0rOEOP KYNAW-NPOAAXK TPAHCNOPTHLIX cpeacte ¢ Q00 |-

Cootwenwe B Additionalinfo.zip (1 Méaiir)

BepcowA naatdopmbl: 3.0.0.0000
HMmA none3oeaTena: CyBOpOBa EKaTeprHa AHOpeeBHA

He nonyuaeTcA 3aperMcTpMpoBaTh 4OT0BOP Ky MAKM-NPOLga#K TPAHCNOPTHBIX cpeacte ¢ 000 Curma,
TaK KaK B KapToOuKe AOroBOpa Ha NaHenn AeMCTBMIA B BbINadakoWwem cnucke "Perncrpayma” Het
HHOMKK "3apermcTpupoBate”. MNpexoe KHOMKA B KAPTOYKaX NogobHbIX norosopoe Obina, |
OORYMEHTEI MOMHO BbIn0 perMcTpUpoBaTh.

AononHutenbHble dariabl, CHUMKN 3KPaHOB, nor-panbl 1 MHGOPMaLMsA O CUCTEME HaxoAAaTCs B
NPUNOXEHHOM apXu1Be:

| Waam Pammep Caar Twn Wlanemer

- S Memescgainan |
192-168-2- 58 WebAgent. Sprimary.2018-10-25.log 1775 82T Tewcrospw gowyme.. 25102008 15:04
| 192-168-2- 56 WebClient. Sprimary.2018-10-25.dog 42482 12668 Temcrowosl gowcyne,  23.70.2008 1504
| M Screenshot_lpng 96 863 B7 253 Pucymnon PNG 25.10.2098 15:04
| Systerninfo.ba 1650 BAE Tewcromeut goeyhe. 25102088 1504
WETIWID. WebServer. 2018-10-25.lag 7512252 411657 Tewcrosss gocyn.., 25102018 15:04
| = Avropop xynan-npegass TRaHcnopmHbx cpeacte © 000 Curma,pdf 119050 110407 Adobe Acrobat Do...  25.10.2018 1504

[opAuMe KnaBULLK

B Be6-knneHTe Directum RX an1s BbINOAHEHUS AEACTBUI MCNO/b3YIHTE ropsaume KiaBuLLN:

[lencTBma B NPOBOAHNKE CUCTEMDbI

e CTRL+C - konunpoBaTb CCbIAKY;
e CTRL+V - BCTaBUTb CCbIJIKY;
e ENTER — OTKpbITb KapTOUKy 06BbEKTa;

e CTRL+nepemMecTuTb 0OBbEKT, yAepXnBas ero 1eBON KHOMKOMW MbILLK — CKOMMPOBaTb 06beKT
N NepemMecTuTb ero B narky nin Cnncok;
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Directum RX 25.1. PykoBoACTBO Moab30BaTeNs

CTRL+V — BCTaBUTb CKPUMHLLOT 3KpaHa B 061acTb BNOXEHHbIX GaiNoB Npu OTNpaBke 0T3bIBa

O CNUCTEME.

[lenctBms B Nt06OM OKHE CUCTEMBI

CTRL+S — coxpaHnTb U3MEHEHWNA B OKHE;
ESC — 3akpbITb TekyLliee OkHO. Hanprmep, 3aKpbiTb OKHO NpeAnpocMoTpa AOKYMEHTOB;
CTRL+TAB/SHIFT+CTRL+TAB — nepeunTtn K cnegytoLien nan npeabiayien Bkiagke 6paysepa;

CTRL+K/IMK man wenkHyTb KOJIECOM MbIWM MO O6BbEKTy— OTKPbITb B HOBOMW BKJIaAKe
cofepxnmoe sjneMeHTa. Hanpumep, OoTKpbITb COAEPXMMOe Cnucka, narnkm uanm KapTouky
AOKYMeHTa.

PaboTa co cnnckamm

HaBurauusa

CTPEJIKA BHWN3/BBEPX — nepenTn Ha CTPOKY BHWU3 UM BBepX. Vicmonb3lynTe Takke, UtobbI
nepemMeLaTbCs NO 371eMeHTaM B BblMajatolemM crnucke u npu paboTe C BAOXKEHUAMU
3a/,a4n, 3ajaHns, yBeJOMIEHWS;

HOME/END — nepenTv Ha NepByr WM MOCAEAHIO 3aMNCh B CIINCKE;

PAGE UP/PAGE DOWN — nepenTv Ha NepBy 1AW NOCNEAHIOK CTPOKY Ha TEKYLLEM dKpaHe.

¢YHKU,VIOHaJ'I bHOCTb

F5 — 06HOBUTL AaHHble B TEKYLLEM OKHE;

DELETE — yaanuTb TekyllyrO 3anucb, €CaM ecTb COOTBETCTBYHOLWME Mpasa, WAU YAananuTb
CCbI/IKY Ha 06beKT;

CTRL+LLeNKHYTb 1eBOM KHOMKOW MbILWW MO 3arofoBKy CTOoN6ua MAN B KOHTEKCTHOM MEHHO
ctonbua HaxaTb Ha KHoOnMky C6pocuTb COPTUPOBKY — ybpaTb COPTUPOBKY 3anucen B
cTonbue;

CTPEJSIKA BHW3/BBEPX+IMPOBE/T nan SHIFT+CTPEJIKA BHIN3/BBEPX — Bbigenntb 3anwcu.
Ncnonb3yiTe Takoke Ans Bblbopa MAK CHATUA Gaxkka C 31eMeHTa B BbiMajatoLeM Crmcke u
npu paboTte C BNOXEHUAMM 3ajaun, 3ajaHuns, yBegomneHns. Ecam Bbl xotnte pabotath ¢
HEeCKONbKUMW 3annucaiMn OAHOBPEMEHHO, YCTaHOBUTE GAaxokK PAAOM C HY>XHbIMW
3anucamu, anbo, yaepxwnsas knasuwy CTRL nan SHIFT, Bbigennte 3anmcn neBon KHOMKOMW
MbILLN.

PaboTa ¢ kapToukom obbekTa

HaBMrauvm B KapTouke

TAB — nepemecTnTb Kypcop Ha caeaytollee nosae KapTouku CBepPXYy BHU3;
SHIFT+TAB — nepemectuTtb KypCcop Ha cnegyroLiee noae KapToukn CHU3Y BBEPX;

ALT+CTPE/IKA BHWM3 - oOTkpbiTb BbiNaZatoWwmMin CNUCOK aAns Bblbopa 3HauyeHusa. [ns
3anosHeHns AaTbl OTKPbIBAETCA KaseHAapb.

AeiAcTBMA ¢ nonamm

ENTER — BblgennTh 3Ha4eHMe NoiA/MepenTn B PEXUM PesakTMPOBaHUS;

CTPEJSIKA BJIEBO/BIMPABO wan CTPEJIKA BHW3/BBEPX - nepemectutb Kypcop
B/1€BO/BMNPaBO WM BHU3/BBEPX BHYTPM TEKYLLEro NOAA B peXnumMe peAakTMpoBaHus;
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MNpoBoaHWK BEG-KIMEHTa

HOME/END — nepemecTnTb KypCcoOp Ha NepBbIA WA MOCNEAHUIMA CUMBON BHYTPWU TEKYLLEro
nona B pexume peAaktmpoBaHus;

CTRL+C, CTRL+INS — ckonunpoBaTb B bydep BbifeNeHHOe 3HaYeHne nons;
CTRL+V, SHIFT+INS — BcTaBUTb 3HaueHue 13 bydepa B TekyLlee Mnoe;
DELETE - yaanuTb BblfeneHHbI GparMeHT 3HaYeHMs NOAS;

CTRL+Z — 0TMeHUTb NocnesHee AeNCTBME B TEKYLLEM MONE;

CTRL+Y — BOCCTaHOBUTb pe3y/bTaT OTMEHEHHOTO AEUCTBUA B TEKYLLEM MOE;

CTRL+X — BCcTaBUTb TeKyLLytO AaTy B noae tuna «/lata».

AelicTtBna c TabaAMUHON YacTbio

CTPE/IKA BJIEBO/BIMPABO — nepemectnTb KypCcop Ha MnoJie BAEBO WM BMpaBoO Mnpw
NPOCMOTpPE TeKyLleln 3annMcu AN Ha CUMBO BAEBO WM BMPaBO NPU M3MEHEHWM 3HaUeHMNA
nons;

CTPEJIKA BHWN3/BBEPX — nepemectuTb Kypcop Ha CTPOKY BHU3 uan Beepx. [1pu Haxatum
knasuwmn CTPEJIKA BHW3 Ha nocnesaHen ctpoke fobaBnseTca HOBas 3anuch;

ENTER — BblgennTb 3Ha4eHve NoAa Uav NepenTn B PeXUM pesakTMpoOBaHUS;

PAGEUP/PAGEDOWN — nepemecTnTb KypCoOp Ha MepBYy0 UAM MOCAEAHIOH 3anncb Tabaunupl
Ha TeKyLleM 3KpaHe;

HOME/END — nepemecTuTb KypCcop Ha NepBbIv AN NOCAEAHUIA CUMBO MOS;

CTRL+DELETE — yaanuTb TekyLLyO 3anuce.

PaboTta ¢ mankamu 1 JOKyMeHTamu

ENTER — oTKpbITb JOKYMEHT ANA pefakTMpoBaHus;
CTRL+F — nckaTb No coaep>XMMOMy JOKYMeHTa B OKHe [peAnpocMoTpa;

CTRL+koneco mbiwn, WIN+ALT+koneco mbiwn  uan  CTRL+«MAHOC /«MUHYC» -
n3meHeHve MacwTaba B OkHe npeAnpocmoTpa. [JOCTyNMHO AnA TeKCTOBbIX AOKYMEHTOB,
NEKTPOHHbIX Tabauy ¢ pacwupeHvem *xls n *xlsx, nsobpaxeHnin n AOKYMEHTOB C
pacwmpeHunamm *.ppt, *.pptx, *.pdf.

PaboTta ¢ 3aa4amMm 1 3aaHNAMMN

CTRL+ENTER - craprtoBatb 3ajauy UAN  BbIOONHUTL  nNpocTtoe  3azaHue. OKHO
NoATBEPXAEHMA, KOTOPOE MOABAAETCA NPU OTNPaBKe, BbINOJHEHUW UAK Npuemke paboT no
3ajaye, MOXHO 6bICTPO 3akpbITh kKnasuwamu MPOBEJT nan ENTER;

CTRL+S — coXxpaHWTb U3MEHEHUSA B KApPTOUKe 3aaum AU 3ajaHNS;
CTRL+X — Bblpe3aTb BblAe/eHHbIN pparMeHT TeKCTa 3aZaun UAn 3aaHuns;

CTRL+C — ckonupoBaTb BbljeNeHHbI GparMeHT TekcTa Mepenucku 3ajaun, 3ajaHusa uau
yBEJOMNEHWS;

CTRL+V — BCTaBUTb TEKCT U3 bydepa.

[MpocMOTp BUAEOPOANKOB B CpaBKe

CTPEJIKA BJZIEBO nan knasuwa J — nepemoTtaTb BMAeO Ha 10 cekyHp Ha3ag,

CTPEJIKA BIMPABO nan knasuwa L — nepemortatb Bugeo Ha 10 cekyHz Bnepes;
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e [1IPOBEJT nan knasmwa K — noctaBuTb Ha naysy navM BOCNPOU3BECTN BUAEO;

e ESC - BbIMTM M3 NOAHO3KPAHHOIO pexunma.
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[loKymeHTbl

[ OKyMeHThI

Cuctema Directum RX no3sonsieT paboTaTb C AOKYMEHTaMW MPENMYLLECTBEHHO B 3/1EKTPOHHOM
BuAe. B cucteme MOXHO cO3zaBath JOKYMEHTbl, OTMNPaBAATb WX HA pPaCcCMOTPEHMe Wuan
cornacoBaHuwe, PerucTpupoBath, CPaBHWBATb, NOAMNWUCHIBATH, HAcTpavBaTb MNpaBa AoCTyna W
MHoOroe gpyroe. Takke AocTyneH o6MeH 31eKTPOHHBIMU FOPUANYECKM 3HAUMMBIMWU JOKYMEHTaMM C
KOHTpareHTamMu yepes cepBUCbl OBMeHa JOKYMEHTaMM.

NMPUMEYAHWE. OsaHoBpeMEHHO BbIrpyXaTb COAEPXMMOE Cpa3y HEeCKObKUX AOKYMEHTOB MOTYT
COTPYAHVKM, KOTOPble BXOAAT B poab «[losb30oBaTenn ¢ npaBaMu Ha MacCOBbIA 3KCMOPT AaHHbIX»
AN UMEOT rMpaBsa C pa3peLleHHbIMM onepaumMaMn MaccoBOro akcrnopTa. Hanpumep, COTPYAHMKN C
TMNom npas «[MoAHbIA AOCTYN» MOTYT OTNPaBAATb AOKYMEHTbI MO MOYTe, 3KCNOpPTUpPoBaTh K cebe
Ha KoMnbtoTep, nevatatb. OrpaHuWyeHMe He pacnpoCTpaHAeTCA Ha BbIrPy3Ky CBA3aHHbIX
AOKYMEHTOB.

Ka>abl1 4OKYMEHT B CMCTeMe OTHOCUTCA K onpegeneHHoOMy 11y, Hanpumep, Bxoaawee nucbmo,
JoroBop, MpocToii AOKyMEHT. Y kaxxaoro Tvna AOKyMeHTa eCTb CBOV BUJbl, HanNnpumep Ans Tuna
fokymeHTa [loroBop — Bnbl [LloroBop nocraBku, ZLloroBop apeHabl 1 gpyrue.

I1ekmpOoHHbIU O0KyMeHM B CUCTEME MOXKET NPeACTaBAsATb COOON:

e TO/IbKO KGpmouky 0okymeHma, 6e3 cofep>XnmMoro;

® KApPTOUKy JOKYMEHTa U eepCuu, B KOTOPbIX COAEPXKNTCA TEKCT AOKYMEHTa.

KapTouky SOKyMeHTa MOXHO OTKPbITb:

e Ha TeKkyllenh cTpaHuue. [ns 3Toro BblbepuTe COOTBETCTBYHOLLMIA MYHKT B KOHTEKCTHOM MEHHO
AOKYMEHTa WA Ha NaHenun AeNCTBUNA;

e B HOBOW BKkiaake 6Gpayszepa. [ns 3TOr0 B KOHTEKCTHOM MEHKO Mankvm pAagoM C MYHKTOM
Kaprouka HaXXmuTe Ha KHOMKY [l

COBET. KapTOukv OKYMEHTOB MOXHO NMpOCMaTpuBaTb U pefakTMpoBaTh Cpasy B CIUCKE 3anucen.
[na 3TOro Ha naHenn HaCTPOVIKM BHELIHEro BMAa ycTaHoBUTe ¢naxkok Kaprouka B cnucke vau
KomnakTHoe npeacraBieHue.
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Brnaakun NaHens ageicTenA Mons na

« | lnaH npogax Ha 3 kBapTtan 2024 roga T Bepeww | | @ Aoctyn | WL 288987 (2
CeoWcTEa Jagaun Brlgaua CeAzn WcTopua

E E'-ﬂ L = =' Co3aaTk W2 dalina D Co2AaTe U2 wabnoHa D Co2AaTL CO CKaHepa ﬁ} MoAroTORWUTE TeKCT

QOCHOBHOE

Vima Mnax npogax Ha 3 keapran 2024 roaa

Bua nokymeHTa MpocToi AokyMeHT

Conzpxanne MnaH npoaax Ha 3 keapran 2024 roaa

MPUMEYAHIME

MaHenb AeﬁCTBMﬁ, C nomMouwbro KOTOpOI7I MO>XHO peaakTMpoBatb WAKN TMNPOCMaTpuBdATb

cojepXmnmMmoe, rnoAroTaBMBaTb TEKCT JOKYMEHTa CpeaCcTBaMW reHepaTUMBHOIo ni, OTKPbIBATb

KapTOuYKy B HOBOMW BKJIajKe, MNOANVCbIBATb W PErncTpupoBaTtb AOKYMEHTbl, OTMpaBAATb Ha
paccMOTpeHre Wan cornacoBaHune, pacneyatbiBatb, CO34aBaTb NnopyyeHns, GopMmpoBaTb OTYeTHI,

HanpumMmep, «JIuct cornacoeanHunsa», «JINCT 03HaKOMAEHMA». B nmpaBoM yacT NaHenn HaxoaAaTcs
AEUCTBMA AN HACTPOUKM NpaB A0CTyna U paboThl C BepcMaMu AOKYMEHTa.

BAXHO. B 3aBUCMMOCTM OT TMNa JOKyMeHTa AeNCTBUSA Ha MaHENUN MOTYT M3MEHATLCS.

3aKIIaAKVI. KapTqua AOKYMEHTa COCTOUT M3 3aKNajokK, Ha KOTOPbIX MOXHO YyKa3blBaTb JAaHHbI€
AOKYMEHTa, AeNnaTb OTMETKM O Bblaye VM BO3BPATE AOKYMEHTa, ,D,O6aB]'IFITb N yaanAaTb CBA3aHHbIE
LAOKYMEHTbl, CMOTPETb MCTOPUIO pa6OTbI, OTCNEeXMBATb COCTOAHME AOKYMEHTA N APYroe.

Mons, B KOTOPbIX yKa3blBatOTCA AaHHble O AokymMeHTe. CoCTaB Mojiel 3aBMCUT OT TMMNa WU BuAa
AokymeHTa. CnpaBa OT Ha3BaHWS MOJeEN, KOTopble 06f3aTeNbHbl AN 3aMOJHEHUA, CTOUT «*»,
KapTouky AOKyMeHTa MOXHO COXpPaHWTb, TONIbKO €CAN 3anoJIHEHbl BCe 0bsA3aTenbHble noas. Mpu
3ano/IHeHNN 0653aTeNbHOro NONsA «*» ncyesaer.

NA pokymeHta. VaeHtndukatop MOXHO WCNOAb30OBaTb ANA MNOWCKa, a Takxke rMepejasaTb
aZAMUHUWCTPATOPY NPV BO3HUKHOBEHMM OWNOOK B paboTe C 4OKYMEHTOM.

Trnbl 4JOKYMEHTOB

Kaxablh AOKYMEHT B CUCTEME OTHOCWUTCA K onpejeneHHomy Tvuny. Tun JOoKyMeHTa Mo3BossdeT
onpezaennTb JOKyMeHmMonomok, K KOTOPOMY OTHOCMTCSH JOKYMeHT. Takoke OT Turna 3aBucuT Habop
nosnen B kapmouke 00KyMeHMa.
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[loKymeHTbl

Ha ocHoBaHWW TMMOB HacTpanBakOTCA BWUAbI AOKYMEHTOB, C KOTOPbIMM paboTatoT COTPYAHUKM B
cucteme. Bug onpeaenset nopagok 06paboTkm N Hymepauun JOKYMEHTOB.

JokymeHTONOTOK TwWN AOKYyMeHTa

Bxoaawui

Ncxoaaumia

BHyTpeHHUI

[Jorosopel

Bxozslliee NMcbMo

Bxoaawwmi cueT Ha onnaTty

CueT-dakTypa nonyueHHbli

Bxo4sLunii JOKYMEHT 3.
obMeHa

Vcxoasiee nmcbmo

CueT-dakTypa BbICTaB/IEHHbIN

Ncxoaawumii cuet Ha onaty

Mpwukas

Pacnops>xeHus

[pocTon AOKYMEHT
[punoxeHne K AOKYMEHTY

MpoTokon coBellaHus
lMoBecTka coBewaHns
PernameHtupytoune

AOKYMEHTDI

CnyxxebHas 3anwucka

DNeKTPOHHaA JOBEPEHHOCTb

JoBepeHHOCTb
MpoeKTHbIN AOKYMEHT
CBefeHna O KOHTpareHTe
[Jorosop
JononHutenbHoe
cornaweHve

AKT BbINOJIHEHHbIX paboT

HaknaaHas

YHVBepCanbHbI
nepesaToYHbIN JOKYMEHT

MprMepbl BUAOB AOKYMEHTOB

Bxopasuee nucbmo (c oba3atenbctBamun/6e3
0653aTenbCTB)

Bxoaawwmi cueT Ha onnaTty
Cyet-dakTypa Ha aBaHC (MONyYeHHbIN)

BxoasALwuiA OKyMeHT 3/1. 06MeHa

Vcxopawee nucbMo (conposoautensHoe), Micxoaauwee
KOMMepUeckoe NpeanoxxeHue

Cyet-dakTypa Ha aBaHC (BbICTaBAEHHbIN)
Nexopawuii cyet Ha onnaty
Mpvka3 No ocHOBHOW feAaTenbHOCTY, MNprkas no kagpam

Pacnops>eHve o npemmnposaHuy, PacnopsxeHue o
CO3JaHNM KOMUCCUM.

Crneundukaupma
Mpunoxerwve K gokymeHTty, Cneumdbumkaumsa K JOorosopy

MpoTokon cobpaHus akumoHepos, MNpoTokon coeeTa
AVPEKTOPOB

Mosectka cobpaHus akumoHepos, MNMoeecTka coBeTa
AVpeKTopoB

WHctpykupma, Moawntuka, Monoxenve, Mpaswuna,
Pernamenrt, CtaHgapT opraHusau